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DEXTER-ALMO HEIGHTS WATER DISTRICT

Response to Commission Staff’s Request for Information Dated January 15, 2020
Case No. 2019-00354

Question No. 1
Responding Witness: Pamela Cole

Q-1. Provide a list and a detailed description of all general journal and audit adjustments
made to the general ledger.

A-1. A list of all 2018 general journal and audit adjustments is attached to this Response as
Attachment 1.
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Dexter Almo Water District

2018 General Journal and Audit Adjustments

Type Date Debit Credit Amount

General 4/30/2018 The Murray Bank Misc Expense 5.58

Balance Adjustment

General 6/29/2018  Misc Expense The Murray Bank 5.14

Balance Adjustment

General 8/31/2018  Misc Expense The Murray Bank 0.10

Balance Adjustment

General 9/28/2018  Misc Expense The Murray Bank 0.06

Balance Adjustment

General 11/30/2018 The Murray Bank Misc Expense 16.69

Balance Adjustment

Audit 1/1/2018  Accounts Payable Water Purchases 9,011.25
Accounts Payable Operating Supplies 38.16
Accounts Payable Contractual Services 519.20
Accounts Payable Meter & Installations 3,211.95
Accounts Payable Truck Expense 250.15
Accounts Payable Supplies & Postage 276.00
Accounts Payable Testing 631.84
Accounts Payable Utilities 100.81
Accounts Payable Materials & Supplies 2,902.77

To reverse 2017 Accounts Payable

Audit 12/31/2018  Waterworks System Accounts Payable 300.00
Water Purchases Accounts Payable 9,343.74
Contractual Services Accounts Payable 42.00
Truck Expense Accounts Payable 229.00
Utilities Accounts Payable 110.25
Office Supplies Accounts Payable 73.75

To record 2018 Accounts Payable

Audit 12/31/2018  Depreciation Accumulated Depreciation 25,914.53

To record annual Depreciation allowance
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Dexter AlImo Water District
2018 General Journal and Audit Adjustments
Type Date Debit Credit Amount
Audit 12/31/2018 Water Revenue Accounts Receivable 2,735.60
To adjust Accounts Receivable to accrual
Audit 12/31/2018  Accounts Payable Taxes 396.66
Accounts Payable Telephone 258.28
Accounts Payable Water Purchase 10.00
Accounts Payable Truck Expense 18.53
Accounts Payable Supplies & Postage 350.50
Accounts Payable Testing 50.00
Accounts Payable Taxes 934.25
To reverse duplicate bills in Accounts Payable
Audit 12/31/2018  Payroll Liabilities Taxes 2,321.22
To reclassify payments to Payroll Liabilities
Audit 12/31/2018 Tap On Fees Contribution in Aid of 9,134.25
To reclassify from Income to Net Assets
Audit 12/31/2018 Water Revenue 8,082.59
School Tax Liability 60.77
Taxes 8,143.36
To remove School Tax from Income
To adjust School Tax liability
To remove School Tax from Expense
Audit 12/31/2018 Water Revenue 618.47
Sales Tax Payable 52.60
Taxes 565.87

To remove Sales Tax from Income

To adjust Sales Tax liability

To remove Sales Tax from Expense



DEXTER-ALMO HEIGHTS WATER DISTRICT

Response to Commission Staff’s Request for Information Dated January 15, 2020
Case No. 2019-00354

Question No. 2
Responding Witness: Jasper Wyatt
Q-2. Provide a brief description of the title and duties of each current employee of Dexter-
Almo Heights District.
A-2. Dexter-Almo Heights Water District currently has three employee positions: Water

District Operator/Manager; Office Manager; and Meter Reader. A description for each
position is attached to this Response as Attachment 2.
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Dexter-Almo Heights Water District

351 Almo Rd

Almo KY 42020

(270) 753-9101 (Office)

(270) 759-0199 (Fax)
dawdoffice@gmail.com (Email)
www.dexteralmowater.com (Website)

Job Description

Water District Operator/Manager

Must have at least a Class Il water distribution License in the state of Kentucky and responsible for making
sure continuing education hours are met every renewal period for license

Responsible for supervising any employees that may fall under the district manager

Responsible for making sure all required water testing is performed monthly, quarterly or yearly as needed in
accordance with safe drinking water act through Division of Water. Samples may include monthly
bacteriological samples, yearly stage 2 disinfection by product samples, lead and copper samples, and
asbestos samples.

Responsible for making sure a chlorine residual is taken every day of the year and the time of sample is
logged.

Responsible for making sure master meters are read every day of the year to help with leak detection and
provide monthly usage reports for purchasing from the City of Murray.

Responsible for supervising any construction that may occur within the district

Responsible for maintenance of the distribution system. May include leak detection, valve exercising/repair,
flush hydrant repair, water line repairs, new water taps, meter box and other equipment repair as needed.
Responsible for making sure meter readings are done each month within the first ten days or as soon as
possible as weather or other related issues allow.

Responsible for making sure office and vehicle maintenance is routinely done and checked monthly for issues
Work with any contractors of the district and make sure work is done to any local, state, or federal guidelines
Work with vendors on the purchasing of new material and keep an updated inventory of material on hand
Work with our supplier, the City of Murray, on any issues that might arise

Assist the office manager with any issues that might arise and help with any billing or customer complaints as
needed

Handle any customer complaints concerning water quality in a timely manner

Responsible for making sure that all customer meters are tested each year according to Public Service
Commission regulations

Responsible for working with the district board on issues that arise and preparing a board report each month
for the monthly board meeting

Responsible with assisting the office manager with any local, state, or federal inspections or audits as needed.
Working with local, state, or federal agencies on any matters that pertain to the water district

Other jobs duties that might be assigned as needed that are not outlined in this description
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Dexter-Almo Heights Water District

351 Almo Rd

Almo KY 42020

(270) 753-9101 (Office)

(270) 759-0199 (Fax)
dawdoffice@gmail.com (Email)

www.dexteralmowater.com (Website)

Job Description

Meter Reader/Part-Time Employee

Responsible for assisting with and/or reading all water meters in the system on a timely basis in
accordance with established schedule

Assists in maintenance of water meters, boxes and other assets and ensuring those assets are in good
working order and meters are easily accessible.

Assists with cut-offs each month as needed.

Assists with re-reads as needed

Assists with yard repair as needed

Assists with cleaning and maintenance of district tools and vehicles

Assists district manager with any work orders as needed

Assists the district manager with daily tasks such as sampling, chlorine residuals, or master meter reading
as needed.

Assists office manager with work as necessary

10. Assists district manager with any other tasks that may arise or district manager deems necessary.
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Dexter-Almo Heights Water District

351 Almo Rd

Almo KY 42020

(270) 753-9101 (Office)

(270) 759-0199 (Fax)
dawdoffice@gmail.com (Email)
www.dexteralmowater.com (Website)

Job Description

Office Manager

Responsible for collecting payments from customers either by walk-in, mail, or night deposit box.
Assisting customers with request for new service, transfers of service, or disconnect of service to
complete work orders.

Assisting customers with inquires, complaints, or various problems that may arise.

Prepares and take daily bank deposits on all accounts as needed. Verifies drawer matches cash, checks,
credit card taken daily. Prepares daily reports and deposits. Takes deposit to bank and ensures drawer has
adequate change.

Maintain all bank accounts with QuickBooks and balances are up to date.

Responsible for preparing disconnection notices each month all past due customer accounts.

Order office supplies as needed.

Maintains address changes, returned bills, or returned checks for non-sufficient funds.

Responsible for maintaining deposit account on all accounts and issue refunds on deposits as needed.

. Prepare payroll on a bi-weekly basis.

. Pay bills owed by the district as needed.

. Maintains all employee records.

. Prepare all necessary information for monthly board meetings.

. Assist the District Operator with any information that is needed for Division of Water or the Public Service

Commission.

Assist the District Operator with any requests or issues that might arise with District’s supplier (City of
Murray).

Responsible for entering in meter readings each month for all customers.

Responsible for preparing customer bills each month.

Pay all quarterly, monthly, or yearly taxes.

Preparing monthly budget for board meeting and yearly budgets for the state.

Assist with all aspects relating to the operation of the office and procedures and policies are followed.
Implement new procedures or policies as needed.

Handle the office email account.

Responsible for answering phones and addressing customer complaints, requests, or other requests from
state agencies or vendors as needed.

Other responsibilities and duties as assigned.



DEXTER-ALMO HEIGHTS WATER DISTRICT

Response to Commission Staff’s Request for Information Dated January 15, 2020
Case No. 2019-00354

Q-3. Provide a list of all employees of Dexter-Almo Heights District as well as

Question No. 3

Responding Witness: Jasper Wyatt

compensation level and changes in compensation level for the past five years.

A-3. See the table below.

Employee Position Wage/Salary Change
05/01/2013 | $18,000/year
1 08/31/2013 | $20,000/year | $ 2,000/year
Jasper Wyatt | Manager/Operator | /515014 | $30,000/year | $10,000/year
11/03/2017 | $35,300/year | $ 5,300/year
05/10/2019 | $12,000/year
Pamela Cole? | Office Manager 08/01/2019 | $12,250/year |$ 250/year
12/01/2019 | $13,000/year | $ 250/year
04/04/2011 | $14.20/hour
04/07/2012 | $15.20/hour $1.00/hour
Kathy Wyatt® | Office Manager 03/01/2016* | $15,750/year
11/03/2017 | $13,000/year® | -$2,750
06/29/2018 | $13.00/hour®
04/09/2018 | $8.00/hour
Connor Gibbs’ | Meter Reader 06/15/2018 | $9.00/hour $1.00/hour
06/14/2018 | $9.50/hour $0.50/hour
05/25/2010 | $8.00/hour
8 09/06/2010 | $9.00/hour $1.00/hour
Lucas Morton®™ | Meter Reader | 55045012 | $9.50/our | $0.50/hour
08/16/2015 | $10.50/hour $1.00/hour

References:

! Hired 05/01/2013
2 Hired 05/10/2019

3 Hired 03/01/2002; retired 05/06/2019

* Employee converted to an annual salary
® Salary reduction at the employee’s request

® Employee converted to hourly wage; Employee had notified District of intention to retire,

continued to work on hourly basis while District searched for replacement

" Hired 04/19/2018

& Hired 04/09/2010; left employment 12/31/2016
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DEXTER-ALMO HEIGHTS WATER DISTRICT

Response to Commission Staff’s Request for Information Dated January 15, 2020
Case No. 2019-00354

Question No. 4
Responding Witness: Jasper Wyatt

Provide the yearly hours worked for the employee designated Employee 2 for the past
five years.

See table below.

Year Hours Worked
2015 170.5
2016 350

2017 Vacant
2018 831.5
2019 729.8

The meter reader position is a part-time position. Dexter-Almo Heights Water District’s
practice has been to fill the position with a high school or college student who is physically
capable of performing the manual labor the position requires and is willing to accept a
lower hourly wage rate. Because college students have filled this position, the number of
hours worked is dependent upon this employee’s availability. When school is in session,
the employee has fewer available hours to work. The meter reader position was vacant in
2017 and was not filled until 4/30/2018. When the person currently filling the position was
hired in 2018, he was not enrolled in college in 2018. He enrolled in classes in the fall
semester of 2019 and is currently enrolled in classes. As a result, his availability to perform
work for the District is likely to be affected. Assuming this employee is available, the
District expects to employ him for the same number of hours as in 2018.



Q-5.

DEXTER-ALMO HEIGHTS WATER DISTRICT

Response to Commission Staff’s Request for Information Dated January 15, 2020
Case No. 2019-00354

Question No. 5
Responding Witness: Jasper Wyatt

Provide a brief description of the locations titled 641 and 351 for which the electricity
bills were provided.

The electric meter location entitled “351” serves Dexter-Almo Heights Water District’s
office, which is located at 351 Almo Road, Almo, Kentucky. A photo of this location is
attached to this response as Attachment 5. The electric meter location label “641” services
asump pump located at Dexter-Almo Water District’s master meter on U.S. Highway. The
sump pump is used to remove water from the pit when necessary, but is not used to
transport water to customers.
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DEXTER-ALMO HEIGHTS WATER DISTRICT

Response to Commission Staff’s Request for Information Dated January 15, 2020

Case No. 2019-00354

Question No. 6

Responding Witness: Jasper Wyatt

Q-6. Provide a schedule detailing the items and total dollar amount of supplies used in line
break or hydrant repair.
A-6. See below. For the invoices for these items, see the response to Question 7.
Date Invoice Description Nature Cost
No.
11/14/2018 | 6717110 | 1-M&H Hydrant Hydrant Repair $1,702.00
11/14/2018 | 6717110 | 1-6" DI MJ Tee L/Accs Hydrant Repair 94.08
11/14/2018 | 6717110 | 1-6”" M&H MJ RW Gate Valve Hydrant Repair 517.00
11/14/2018 | 6717110 5-6" Hymax Couplings 2-Hydrant Repair 1,151.50
3-Line Break Repair
11/14/2018 | 6717110 | 4-6" Grip Ring Accessory Pack | Hydrant Repair 194.88
11/14/2018 | 6717109 | 40 ft - 6" High Density Line Break Repair 376.00
Polyethelene 40" Joint SDR 9
11/14/2018 | 6717109 | 2-6 x 12 DI Solid Sleeves Line Break Repair 126.72
11/14/2018 | 6717109 | 4-6" Grip Ring Accessory Pack | Line Break Repair 232.60
11/14/2018 | 6717109 | 2-6" Smith Blair Inserts Line Break Repair 79.58
11/20/2018 | 6717863 | 60 ft - C900 Class200 PVC Pipe | Restock Inventory 353.40
11/20/2018 | 6717863 | 4-6" Grip Ring Accessory Pack | Restock Inventory 181.92

The amounts listed above do not include freight charges incurred to purchase these
supplies. A freight charge of $30.00 was incurred for each purchase.




Q-7.

A-T1.

DEXTER-ALMO HEIGHTS WATER DISTRICT

Response to Commission Staff’s Request for Information Dated January 15, 2020
Case No. 2019-00354

Question No. 7

Responding Witness: Jasper Wyatt

Refer to Dexter-Alma Heights District's application, Exhibit R at 43. Dexter-Almo
Heights District reports in Account 620.2, Operating Supplies, a bill of $5,099.68
labelled as-MULTIPLE-. List each expenditure included in this item and provide a
detailed description of that expenditure and all invoices related to that expenditure.

For a list and description of each expenditure, see response to Question 6. The invoices
for these expenditures are attached as Attachment 7.
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A-8.

DEXTER-ALMO HEIGHTS WATER DISTRICT

Response to Commission Staff’s Request for Information Dated January 15, 2020
Case No. 2019-00354

Question No. 8
Responding Witness: Jasper Wyatt

Refer to Dexter-Alma Heights District’s application, Exhibit R at 44. Dexter-Almo
Heights District reports in Account 620, MAT'L & SUPPLIES - Other, a balance of
$9,981. List each expenditure included in this expense account and provide a detailed
description of that expenditure and all invoices related to that expenditure.

A list of each expenditure and invoices related to expenditures are attached as Attachments
8A and 8B.



ATTACHMENT 8A
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Invoice Invoice Description Cost
No. Date
12/27/2017 | Parts for 4” Water Main Extension — Flint Rd & Hwy 641 3,002.49
6680047 | 12/12/2017 | 500 ft Municipex-B-500 3/4" CTS 500" Rehau Municipex Pipe 640.00*
1000 ft Tracer Wire
10 King Wire Nut W/Silicone
6680048 | 12/12/2017 | 840 ft C900 Class 150 PVC Pipe $2,016.00
6680890 | 12/19/2017 | 1 M&H MJ RW Gate Valve 715.16*
2 Grip Ring Acces. Pack for DI & C900 PVC Pipe
60 ft C900 Class 150 PVC RR Pipe
500 ft Tracer Wire Blue
6680891 | 12/19/2017 | 260 ft C900 Class 150 PVC RR Pipe 1,904.76
3 DIMJ90 ELL L/Accs.
1 DI MJ Tee L/Accs.
10 Grip Ring Acces. Pack for DI & C900 PVC Pipe
M&H Post Hydrant
DI MJ Plug
6680892 | 12/19/2017 | 1 Ford Corp. Stop PJICTS X CC 317.58
6681623 | 12/28/2017 | 200 ft Municipex-C-100 1” CTS X 100" Rehau Municipex Pipe 480.00*
6681624 | 12/28/2017 | 6 4X1 C-900 Saddle 216.18
6681671 | 12/28/2017 | 6 4X3/4 CC Ford Bronze Saddle for C-900 226.78*
6682518 | 01/09/2018 | 6 Smith Blair 421 Top Bolt Coupling 217.84
6683202 | 01/18/2018 | 6 5/8x3/4 Ford Coppersetter DP X DP 1,337.94
6 3/4 Ford Ball Valve M1PT X PJCTS
6683203 | 01/18/2018 | 6 3/4 Ford Corp. Stop PJCTS X CC 210.00
6690933 | 03/29/2018 | 25 Firmotatic Barrel Lock 584.00*
25 Barrell Lock Dust Cover
200 Blue Surveyor Flag
12 Plastic Meter Box Kits
6696503 | 05/21/2018 | M&H MJ RW Gate Valve 1,013.80*
2 Trans MJ Accs. Pack for PVC
12 Blue Spray Marking Paint
12 Red Spray Marking Paint
200 Blue Surveyor Flag
20 ft C900 Class 150 PVC RR Pipe
20 ft C900 Class 150 PVC RR Pipe
6698107 | 06/05/2018 | 25 Blue Utility Marker W/Decal 403.75*
6698108 | 06/05/2018 | 12 Special Valve Box Top 231.00
200 Blue Surveyor Flags
6703287 | 07/24/2018 | 40 ft C900 Class 150 PVC RR Pipe 238.40
6704110 | 07/30/2018 | 6 Plastic Meter Box Kits 252.00
6708624 | 08/31/2018 | 500 ft Tracer Wire Blue 60.00
6708625 | 08/31/2018 | 6 Plastic Meter Box Kits 222.00




ATTACHMENT 8A
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Invoice
No.

Invoice
Date

Description

Cost

6708626

08/31/2018

500 ft Municipex-B-500 3/4" CTS X 500 Rehau Municipex
Pipe

6 Ford Corp Stop PJCTS

6 Ford Coppersetter DB X DP

200 Blue Surveyor Flags

6 Ford Brass Coupling

14 X 3/4 CC Ford Double Band Saddle

14 X 1CC Ford Double Band Saddle

2116.56*

6709626

09/10/2018

6 Ford Ball VValve MIPT X PJCTS

335.40

6711387

09/24/2018

1 1/2 Flanged Zenner Water Meter

359.00

6712145

09/28/2018

12 Blue Spray Marking Paint

200 Blue Surveyor Flags

1 Ford Brass Saddle

1 Doublestrap Saddle

3 3/4 Ford Brass Coupling PJCTS X PJCTS
3 3/4 Ford Brass Coupling PICTS X PJPVC
1 1 Ford Brass Coupling PJCTS X PJPVC
3 3/4X1 Ford Brass Coupling PJCTS X PJCTS
3 3/4 Ford Male Adapter

4 1 Ford Male Adapter

4 3/4 Ford Male Adapter

854.25

6713242

10/11/2018

4 Ford Male Adapter

140.64

6713243

10/11/2018

1 Ford Brass Compression Tee For PVC

344.90

6715213

10/26/2018

2 Hymax Coupling

390.26*

6717035

11/13/2018

300 Blue Surveyor Flags

58.48*

* Includes Freight Charges
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