














































































































































































































































































































































































































































































































































































































































































































































































































Sub Ac:count Sub Account 
27318 Fas 106/0PEB Accrual 
27325 Employee Flexible Camp Plan 
27339 Inc Tax Pay Future Rates 

27341 Cust Adv for Construction 

27346 Gas Research Institute 

27347 Hedging Open Positions 

27349 WM Performance Plan 
27351 Customer Billing Accrual 

27353 Deferred Billing AR 

27354 Leased Gas District Rent 
27357 Deposit for future gas flows 
27358 CIG(Colorado Interstate Gas Company} 
27359 Deferred Franchise Fee 
27364 Gas Imbalance Payable 
27365 Unbilled Financial Settlement-WMLLC 
27371 Amarillo LDC 
27381 PSCO Front Range 
27382 PSCO Southern 
27383 PSCO Western 
27384 Texas Gas Imbalance 
27386 Mise 

27387 Storage Imbalance 
27394 El Paso Imbalance 

27401 Nymex Swaps-Open Positions 

27403 Options-Open Positions 

27407 NWPL 
27408 Questar 
27409 KGS 
27410 PEPL 
27415 Natural Gas Pipeline 

27416 Transwestern Pipeline 
27417 Reserve for Interim Rates 

27418 Dallas Franchise Adder 
27703 Other 
27706 Fas 106/0PEB 
27707 Directors' Def Camp 
27709 Fasl06-Veba Trust/ Admin 
27710 Fas 106- Veba Trust 

27712 Deferred Retirement Costs 

CASE NO. 2017-00349 
ATTACHMENT 2 

Sub Acoo.®t: l-Ull 

Fas 106/0PEB Accrual 
Employee Flexible Camp Plan 
Inc Tax Pay Future Rates 

Money received in Advance for Construction that could 
potentially be refunded to the customer. 

This account is used to record donations and subsequent 
payments to the Gas Research Institute 

The market value of future contracts that have not been settled 
as a benefit( profit) to Atmos are recorded to this account. 
AEH bonus accrual 
The balance is for the accrued bill printing expense. 

This subaccount is used to reclass the prepayments related the 
deferred budget billing from the AIR account to a liability. 

Leased Gas District 
Deposit from counterparty for future gas purchase 
CIG(Colorado Inters 
Deferred franchise fees 
Gas imbalance relating to gas in storage 
Financial settlement that has not been billed to customer 
Amarillo LDC 
PSCO Front Range 
PSCO Southern 
PSCO Western 
Texas Gas Imbalance 
This is to book the imbalances for the Kansas Pooling 
Customers. 
Storage Imbalance 
El Paso Imbal 

The market value of future contracts (greater than one year) 
that have not been settled as a benefit(profit) to Atmos are 
recorded to this account. The market value of future contracts 
(one year or less) that have not been settled as a benefit(profit) 
to Atmos are recorded to this account. 
The market value of future contracts (one year or Jess) that 
have not been settled as a benefit(profit) to Atmos are 
recorded to this account. 
NWPL pipeline imbalance 
Questar pipeline imbalance 
KGS pipeline imbalance 
PEPL pipeline imbalance 
Natural Gas Pipeline imbalance 
Transwestem Pipeline imbalance 
Tracks reserve for Interim Rates 
Dallas Franchise Adder 
This liability in SS offsets the Pearson note 
Tracks Accrued Liability ofF AS 106 OPEB Costs 
Tracks Deferred Compensation of Directors 
Tracks Administrative Costs associated with VEBA Trusts 
Tracks Contributions made to VEBA Trusts 

Tracks Actuarially Determined Costs and Payments 
associated with SERP 
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SubAccount Sub Account Name 
27713 Dir Retirement Plan Accr 
27714 Deferred Revenue-Nonaff 
27725 Income Tax Recover Future 
27728 F AS 106 Premiums Incurred 
27729 F AS 106 Claims Incurred 
27730 FAS 106 Premiums W/H 
27731 FAS 106 Admin Fees 

27737 Accrued Interest on COLI Policies 

27743 FAS 106/0PEB- MVG 

27748 Gross up- CIAC 

27749 F AS 106 Retiree Life Insurance Premi 

27751 Medicare Advantage Plan Premiums 

27752 LT Fin 48 Liability 

27753 McKinney Lease Leveling 
27754 Olathe Lease Leveling 

27755 Canyon Dr Lease Leveling 
27756 Mid-Tex Lease Leveling 
27757 Louisville Lease Leveling 
27759 Mid-Tex Lincoln Lease Leveling 
27760 Midland Lease Leveling 
27761 Austin Lease Leveling 
27762 SS Lincoln Lease Leveling 
27770 Sugarcube Denver Lease Leveling 
27771 Greeley Lease Leveling-54th st 
27772 Bristol Lease Leveling 
27774 Franklin Lease Leveling-Riverside 21 
27775 Franklin Lease Leveling-Crescent 
27777 Mayfield Lease Leveling 
27778 Bowling Green Lease Leveling 
27779 Owensboro Lease Leveling 
27781 Poydras Lease leveling 
27783 Rider Revenue Accrual 
27785 Columbia Lease Leveling 
27786 Meeker Lease Leveling 
27787 Tower Lease Leveling 
27788 Burnet, TX Lease Leveling 
27789 Houston-Granite Lease Leveling 
27790 Franklin Lease Leveling-Riverside 12 

27791 LT-Fed Tax Int!Penalties 
27792 L T-State Tax Int!Penalties 
27908 Virginia SAVE 
28001 Deferred Itc - Federal 

CASE NO. 2017-00349 
ATTACHMENT 2 

Sub Account l~Ur]lQ'Seu. l-Ull 
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Tracks Liability for Non Qualified Legacy Retirement Plans 
Deferred revenue relating to storage activity 
Income Tax Recover Future 
Tracks Premiums Paid Related to OPEB FAS 106 Plan 
Tracks Accrued Liability ofF AS 106 OPEB Costs 
Tracks Retiree Contributions to the OPEB Plan 
Tracks Administrative Costs associated with the OPEB Plan 

Tracks Accrued Interest Liability associated with Company 
Owned Life Insurance 

Tracks the Actuarially Determined Costs of the 
Mississippi/MedTex!Pipeline OPEB Plans 

Holds balances related to Mid-Tex and Pipeline CIAC. This 
account was previously used to record the time value of 
money with the balances amortized over a 15 year tax life. 
This process was changed to be consistent with Atmos 
processes 
Tracks the Life Insurance Premiums incurred associated with 
the OPEB Plan 

Medicare Advantage (Retiree reimbursement}- Medicare Part 
D opt out Atmos Plan 

used to accrue taxes for uncertain tax postions taken by Atmos 
over the long term 

McKinney Lease Leve 
Olathe Lease Leveli 
Canyon Dr Lease Lev 
Mid-Tex Lease Level 
Louisville Lease Le 
Mid-Tex Lincoln Lea 
Midland Lease Level 
Austin Lease Leveli 
SS Lincoln Lease Level 
Sugarcube Denver Le 
Greeley Lease Level 
Bristol Lease Leveling 
Franklin Lease Level 
Franklin Lease Level 
Mayfield Lease Level 
Bowling Green Lease 
Owensboro Lease Level 
Poydras Lease leveling 
Rider Revenue Accrual 
Columbia Lease Leveling 
Meeker Lease Leveling 
Tower Lease Leveling 
Burnet, TX Lease Leveling 
Houston-Granite Lease Leveling 
Franklin Lease Leveling-Riverside 12 

LT-Fed Tax Int!Penalties 
LT-State Tax Int!Penalties 
Virginia SAVE 
Deferred Itc- Federal 
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SubAccount ••U --·'¥¥" .·'""• ",¥." • .,.· o·~." • ;..,..,- Sub AccQ.unt Name 
28101 Inj & Damages-Ins Reserve 
28102 Workers' Comp-Ins Reserve 

28109 R&D Surcharge 

28111 Property Insurance reserve 

28201 Accum Defer Fed Income 
28204 Federal- Other 

28206 Accum Defer State Inc Tax 

29000 Unrealized Gas Cost 
29002 MIM-Open Futures Contracts 
29003 Asset Management 
29005 Bad Debt Gas Cost 

29007 Margin Loss Recovery 
29011 Bad Debt Recovery 
29013 Asset Management-MS Valley Gas 
29014 Deferred APT Pipeline Cost 

29015 Dallas Res & Comm Bad Debt Gas Cost 

29016 Environs Res & Comm Bad Debt Gas Cost 
Settled Cities Res & Comm Bad Debt Gas 

29017 Cost 
29020 Settled Cities Indust Bad Debt Gas C 

29021 Deferred Option Premiums 
30002 Depr Exp-Natural Gas Prod 

30003 Depr Exp-Underground Storage 

30004 Depr Exp-Transmission Plant 

30005 Depr Exp-Distribution Plant 

30007 Depr Exp-General Plant 

30010 Amort-Lease Improvements 
30011 Amort Util/Plant Acq Adj 
30013 Depreciation-Building 
30014 Depreciation-Office furniture 

30015 Depreciation-Comm Equip 

30021 Customer Contracts - Amort 
30023 Amortization ofFAS109 Regulatory It 
30025 Rate Case Expenses (GUD 10132) 

30031 Vehicle Depreciation 

30032 Vehicle Depreciation Capitalized 

30041 Heavy Equipment Depreciation 

CASE NO. 2017-00349 
ATTACHMENT 2 

sub Acctlunt llUrposeu. I-UO 

Accrual for General Legal Liabilites. 
Tracks the Liability Reserve of Workers' Comp Insurance 

this subaccount's data is imported from Mart. This subaccount 
affects the account that is assigned to 2284. Gas Revenue 
doesn't book a manual entry to this subaccount. Note: Gas 
Revenue was unable to located the account #within the chart 
of accounts 
This account is the outstanding loss reserve accrual related to 
Blueflame property insurance 
Accum Defer Fed Income 
Federal- Other 
Accum Defer State Inc Tax 
Unrealized Gas Cost 
MIM-Open Futures Contracts 
Asset Management 
Deferred bad debt gas cost 
Margin Loss Recovery 
Recovery of bad debt gas cost via PGA 
AssetManagement-MS Valley Gas 
Under or Over collected pipeline fees 

Dallas Res & Comm Bad Debt Gas Cost 
Environs Res & Comm Bad Debt Gas Cost 

Settled Cities Res & Comm Bad Debt Gas Cost 
Deferred Industrial bad debt gas cost - SC 
Deferred Option Premiums 
Depreciation expense for assets associated with Natural Gas -
Production Plant in Service 

Depreciation expense for assets associated with underground 
storage Plant in Service 

Depreciation expense for assets associated with Transmission 
Plant in Service 

Depreciation expense for assets associated with Distribution 
Plant in Service 

Depreciation expense for assets associated with General Plant 
in Service 
Amoritization of non-utility Lease Improvments 
Amoritization of utility plant acquisition adjustment 
Depreciation expense on company owned buldings 
Depreciation expense on company owned office furniture 

Depreciation expense on company owned communication 
equipments 
Other Cust contract with limited terms 
Amortization ofF AS 109 Regulatory Items 
Rate Case Expenses (GUD 10132) amortization related to 
APT 
Depreciation expense on company owned vehicles 

Capitalized portion of deprecation expense on company 
owned vehicles - used for capital activities 
Depreciation expense on company owned heavy equipment 
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SubAccount Sub Account Name 
30042 Heavy Equipment Depreciation Capital 

30051 Stores Depreciation 

30052 Stores Depreciation Capitalized 

30061 Tools & Shop Depreciation 

30062 Tools & Shop Depreciation Capitalize 

30071 Lab Depreciation 

30072 Lab Depreciation Capitalized 

30074 Amort of Regulatory Assets 

30101 Ad Valorem- Accrual 
30102 Taxes Property And Other 

30103 Occupational Licenses 

30104 State Supv & Inspection 

30105 Corp/State Franchise Tax 

30107 City Franchise 

30108 Dot Transmission User Tax 

30109 State Gross Receipts 

30110 State Gas Transportation 

30112 Public Serv Comm Assessment 

30118 Penalty - Interest 

30119 Cust Deps-By Acct/Div 

30120 Commitment Fees-Anb 
30121 Commitment Fee- Royal Bank of Scotia 

30122 Div-Common Stock 

30123 NonCash-PH-Stock Dividend 

30128 Int On Debt To Assoc. Co 

30129 Int On SIT Loan-Mise 
30130 Deferred Interest Infrastructure 

30132 1St Mortg Bonds Series I 

30134 Debentures 6. 75 percent 

30140 Int On SIT Debt-New ST loan 
Int On SIT Debt-JP Morgan S T bridge loan 

30141 interest 
30155 Commitment Fees Fortis Capital 
30156 Int On deferred director comp 

30157 Inton Taxes 

30159 Debt expense on Mid-Tex L 1D 

30160 FMB Early Retirement Premium 

30161 6.35% Note Amortization 

CASE NO. 2017-00349 
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Capitalized portion of deprecation expense on company 
owned heavy equipment - used for capital activities 
Depreciation expense on company owned stores equipment 

Capitalized portion of deprecation expense on company 
owned stores equipment - used for capital activities 
Depreciation expense on company owned tools & shop 
equipment 

Capitalized portion of deprecation expense on company 
owned tools & shop equipment - used for capital activities 
Depreciation expense on company owned lab equipment 

Capitalized portion of deprecation expense on company 
owned lab equipment - used for capital activities 
Amort of Regulatory Assets 
Account used to record ad valorem tax expense. 

Mise state and local tax expense. 
Occupational License Fee Expense 

LA State Supervision& Inspection Fees/LA Natural Gas Fran 
Tax Expense 

Used to accrue state/corp franchise tax payments which are 
reversed by actual state tax interest payments 
Local Franchise Fee expense 
Dot Transmission User Tax 
State Gross Receipts Tax expense for TX and 1N 
RRC Natural Gas Utility (Transportation) Tax Expense 
CO PUC Assessment fee expense 

Penalty - Interest 

this subaccount's data is imported from Banner. This 
subaccount affects the Interest Expense account Gas 
Revenue doesn't book a manual entry to this subaccount. 
Commitment Fees-Anb 
Commitment Fee-Sun Trust 
Div-Common Stock 
Noncash Performance-Based Stock Dividend 
Int On Debt To Assoc. Co 
Int On S/T Loan-Mise 
Other Interest Expense 
1St Mortg Bonds Series I 
Debentures 6.75 percent 

Int On SIT Debt-New ST loan 

Int On S/T Debt-JP Morgan ST bridge loan interest 
Quarterly commitment fees relating to credit facility 
Tracks Interest Owed on Deferred Directors' Compensation 

used to record the interest expense associated with Gas Cost 
Recovery 
Debt expense on Mid-Tex L 1D 
FMB Early Retirement Premium 

6.35% Note Amortization 
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Sub Ac.c.ount Sub Account Name· 
30163 8.50% Senior Notes disc 

30164 Cash equivalent - RSU 

30165 CP-Wells Fargo Interest Exp 
30166 5.5% Senior Notes disc 
30167 4.15% Senior Notes discount 

30168 4.125 Senior Notes disc 
30169 Cash equivalent - PSU 
30170 CP- Deutsche Bank Int Exp 
30171 CP- Goldman Sachs Int Exp 
30172 CP- Morgan Stanley Int Exp 
30173 CP- Royal Bank of Scotland Int Exp 

30174 3.000 Senior Notes prem 
30175 CP- Mizuho Int Exp 
30176 CP- MUFG Int Exp 
30177 200MM BBT 3 YR Term Loan 
30201 Federal Income Taxes 

30202 State Income Taxes 

30205 FIN48 Federal Tax Expense 

30301 MJC Warranty Revenues 

30303 Gross Sales - Merchandising 

30401 Cost of Merchandise Sold 
30411 Costs from EDS field 

30526 Mise Other Revenue 

30543 OtherMisc 

30554 Retail Ventures Allocation 
30601 Int & Divlncome-Other Inv 
30602 Int & Div Income-Temp Cash I 
30603 Int & Div Income-Non Operation 

30604 Int & Div Income-Mise 

30606 Mise Non-Operating Income 
30607 Incentive Rates Income 
30608 Invest Income-Tax Free 

30609 Int & Div Inc-Alloc 
30611 Mise Operating Income 
30612 Int & Div Inc-Interco 
30625 CIAC Gross-Up Amort 
30702 Education 
30703 United Way Agencies 
30705 Health 

CASE NO. 2017-00349 
ATTACHMENT 2 
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8.50% Senior Notes discount 
Common stock - Cash equivalent - R 
CP-Wells Fargo Interest Exp 
5.5% Senior Notes discount 
4.15% Senior Notes discount 

4.125 Senior Notes disc 
Cash equivalent - PSU 
CP- Deutsche Bank Int Exp 
CP- Goldman Sachs Int Exp 
CP- Morgan Stanley Int Exp 
CP- Royal Bank of Scotland Int Exp 

3.000 Senior Notes prem 
CP- Mizuho Int Exp 
CP- MUFG Int Exp 
200MM BBT 3 YR Term Loan 
Federal Income Taxes 
State Income Taxes 

used to accrue current taxes for uncertain tax postions taken 
by Atmos over the long term 

MJC Warranty Reven).les 

Gross Sales -Merchandising 

Cost of Merchandise Sold 
this subaccount's data is imported from the Payable system. 
This subaccount affects the Revenues from Merchandising 
account. Gas Revenue doesn't book a manual entry to this 
subaccount. 
used to book revenue associated with AGC/Midstates 
Maintenance fee. The account used to book the revenue is 
Revenues from nonutility opera 
used to book losses associated with Miscellaneous deferred 
debits 
Retail Ventures Allocation 
Int & Div Income-Other Inv 
Int & Div Income-Temp Cash I 
Int & Div Income-Non Operation 

this subaccount's data is imported from Banner. This 
subaccount affects the Interest and dividend Income account. 
Gas Revenue doesn't book a manual entry to this subaccount. 
Other non-operating revenue outside of G&A 
Income related to incentive rates 
Income related to investment account that is tax free 
Int & Div Inc-Alloc 
Mise Operating Income 
Int & Div lnc-Interco 
CIAC Gross-Up Amort 
Education 
United Way Agencies 
Health 
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Sub Account Sub Account Name 
30706 Museums & Arts 
30709 Salvation Army 
30710 Youth Clubs & Centers 
30711 Energy Assistance Program 
30713 American Red Cross 
30736 Community Welfare 
30737 Political Activities 
30740 Mise Income Deductions 
30743 Entertainment & Sports Events 
30918 UCG- Mtn 95-1 
30921 Debentures 6. 75 percent 
30926 L TO-Leasing 
30935 LID-4.95% Senior Notes due 2014 
30936 LID-5.95% Senior Notes due 2034 
30937 LTD-Rate Lock 
30939 Fixed Rate due 2017 
30940 LTD-8.50% Senior Notes due 2019 
30941 LTD-5.50% SrNotes due2041 
30942 LTD-4.15% Sr Notes due 2043 

30943 LTD 4.125% Sr Notes due 2044 
30944 LTD BBT 200MM Term Loan due 2019 
30945 LTD 3.000% Sr Notes due 2027 
31101 Gas Rev-Dist Inc 
31108 Gas Rev-Dist Inc. Base Charges 
31113 Sales For Resale 

31t15 Office Rental 
31116 Appliance Rental 
31121 Service Revenue 
31126 Shop At Home- Sales 
31127 Home Protection Revenue 
31128 Gas Cost Adjustment Surcharge 

31132 Realized Enhancement 
31133 Auto Club - Sales 
31136 Gas Sales-Nonaff 
31137 Gas Sales-Aff 
31140 Transport Reimbursed-Nonaff 
31141 Transport Reimbursed-Aff 
31142 Storage Reimbursed-Nonaff 
31143 Storage Reimbursed-Aff 
31149 Interest Income 
31180 Handbill Est- Unbilled 

31181 City franch revenue 
31182 State Occup revenue 

31183 Surcharge revenue 

31195 WNA 

CASE NO. 2017-00349 
ATIACHMENT2 

sub Acc(,'mnt ~rposeu. l-Ull 

Museums & Arts 
Salvation Army 
Youth Clubs & Centers 
Heat Help Assist. Program 
American Red Cross 
Community Welfare 
Political Activities 
Mise Income Deductions 
Entertainment & Sports Events 
UCG- Mtn 95-1 
Debentures 6.75 percent 
L TO-Leasing 
Interest expense 4.95 % Senior Notes due 2014 
Interest expense 5.95% Senior Notes due 2034 
LTD-Rate Lock 
Interest expense Fixed Rate due 2017 
Interest expense 8.50% Senior Notes due 2019 
Interest expense 5.5 0% Senior Notes due 2041 
Interest expense 4.15% Senior Notes due 2043 

LTD 4.125% SrNotes due 2044 
LTD BBT 200MM Term Loan due 2019 
LTD 3.000% SrNotes due 2027 
Revenue from gas sales 
Gas Rev-Dist Inc. Base Charges 
Used to record a receivable associated with Sales For Resale 
revenue 
Office Rental 
Appliance Rental 
Revenue from miscellaneous service fees 
Shop At Home- Sales 
Home Protection Revenue 
this subaccount's data is imported from Banner. This 
subaccount affects the Mex-Tex Residential sales. Gas 
Revenue doesn't book a manual entry to this subaccount. 

Realized Enh related to financial trades 
Auto Club - Sales 
Physical Gas sales related to non-affiliates 
Physical Gas sales related to affiliates 
Transport reimbursement for non-affiliates 
Transport reimbursement for affiliates 
Storage reimbursement related to non-affiliates 
Storage reimbursement related to affiliates 
Staley Lease Income 
Gas Revenue use this subaccount to book it's monthly 
estimates associated with commercial, industrial and PA 
revenue 
Revenue related to franchise fees 
Revenue related to state gross receipts tax 
Revenue related to surcharge fees 

Weather normalization revenue adjustments 
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SubAcc<:nmt Sub AccQunt Name, 
31198 Meter Maint & Repair Revenues 

31200 GRIP2009 

31201 Forfeited Disc-Dist Plant Inc 

31210 GRIP2010 

31211 GRIP20ll 

31214 20 10 Investment Settlement 
31215 CB Gas Rev-Dist Inc 
31216 CB Gas Rev-Dist Inc Base Charges 

31217 CB Gas Cost Adjustment Surcharge 

31218 CB Surcharge Revenue 
31219 CB Surcharge revenue 

31220 Gas Utility Tax 
31301 Mise Service Revenue 
31304 Gas Transport Rev-Distr 
31305 Sales For Resale 

31306 Intraco Transport Rev 

31307 Op Inc&Exp-Prod Extr Ng 
31308 Rent From Gas Property 
31309 Other Gas Revenues 
31314 Storage Rent 

31318 CAST-GA 
31319 HUB Transaction Revenue 
31321 Rev-Storing 311 Gas for Others 

31323 Electric Gen-311 (A )(2}-Texas 

31324 Parking Transp Rev- 311 (A)(2) 

31325 LDC Transp - 3rd parties 

31326 Industrial Transportation 

31332 Trans for Midtex-Rate CGS 

31333 Electric Generation 

31335 Parking Transportation Revenue 
31336 Lending Transportation Revenue 
31337 Pipeline 
31338 Pipeline-311 (A)(2)-Texas 

31340 Compress Rev-Transp Customers 

31341 Other Transport Related Rev 

CASE NO. 2017-00349 
ATTACHMENT 2 
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This account is used to record revenues from 
maintenance and repairs 

GRIP2009 

this subaccount's data is imported from Banner. 
subaccount affects the Forfeited discounts account. 

meter 

This 
Gas 

Revenue doesn't book a manual entry to this subaccount. 

GRIP 2010 

GRIP 2011 

2010 Investment Settlement 
Gas revenues related to complex billed customers 
Gas revenues related to complex billed base charges 
Gas revenues related to complex billed surcharges 
adjustments 
Gas revenues related to complex billed surcharges 
CB Surcharge revenue 
Gas Utility Tax 
Mise Service Revenue 
Gas Transport Rev-Distr 
used to record an intercompany receivable associated with 
Industrial Transportation Revenue. 

Intraco Transport Rev 

Op Inc&Exp-Prod Extr Ng 
This account is used to record revenues on rental property 
Gas revenues related to financial trades 
Storage Rent 
CAST-GA 
This account is used to record revenues for HUB transactions 
This account is used to record revenues where Section 311 gas 
is stored for others 

Electric Gen-31l(A)(2}-Texas 

This account is used to record revenues on Section 311 
Parking contracts 

This account is used to record revenues on LDC contracts for 
transportation 

This account is used to record revenues on Industrial contracts 
for transportation 

This account is used to record revenues on MidTex-Rate GCS 
contracts for transportation 
This account is used to record revenues on Electric Generation 
contracts for trasnportation 

This account is used to record revenues on Parking contracts 
This account is used to record revenues on Lending contracts 
This account is used to record revenues on Pipeline contracts 
This account is used to record revenues on Section 311 
Pipeline contracts 

This account is used to record revenues on Compression 
contracts 

This account is used to record revenues on contracts from TBS 
that are not categorized in other accounts 
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SybAccount Sub Account Name 
31342 HUB Trans Rev- 311(A}(2)Texas 

31343 Rev-Storing Gas of Others 

31345 Parking Trans Rev-Affiliate/ AEM 

31347 Pipeline-311 (a}(2}-Texas-Affiliate/AEM 
31348 Pipeline-Affiliate/ AEM 

31350 Rev-Storage Affiliate/AEM 
31361 Storage 31l(a)2-Affiliate/AEM 

31363 Kansas Ad Valorem Surcharge 

31364 Easements 
31365 Financial 
31367 Asset Management-LA 
31368 Intercompany transportation revenue 

31369 Capacity Utilization 
31371 Asset Management-MS 
31372 Ind Trans - Regulated 

31373 Ind Trans - Other Revenue 
31374 Other Gas Revenue - Taxable 
31375 Other Gas Revenue - Non-Taxable 
31376 Other Revenue-Operating Fee Intra 
31378 Ind Trans-Other Rev-Non-Taxable 

35103 FP CF Hedge Ineffectiveness Non-Aff 
35104 FP CF Hedge Ineffectiveness Aff 
35105 Genl Feed Adjustment 
35251 Fixed Price Futures 
35261 Fixed Price Swaps Non-Aff 
35262 Fixed Price Swaps Aff 
35311 Storage Inv 
35351 Storage Futures 

35361 Storage Swaps-NonAff 
35362 Storage Swaps-Aff 
35375 Realized Gains on Storage 
35376 Storage demand fees 
35381 Fair Value Hedge Inventory 
35582 Transp Rev-Pooling Transfer 

35591 Transp-RevPooling-Affiliate/AEM 
35702 Fixed Fees-Aff 
35704 Fixed Fee Options-Affiliate 
35801 Basis Swaps-Nonaff 
35802 Basis Swaps-Aff 
35901 MTM Reserve Overhead-Nonaff 

35902 MTJvl Reserve Overhead-Aff 
35922 MTJvl Reserve NPV-Aff 
35931 MTM Reserve Credit-NonAff 

CASE NO. 2017-00349 
ATTACHMENT 2 

S; b A ·~t lit~~ 1:1~ ~'lU. I-VO ·. · · ... c · oun · -u ·. · · ·. ;u. _, .. ~(L ___ ,_ _rpos.e 
This account is used to record revenues for Section 311 HUB 
transactions 

This account is used to record revenues where gas is stored 
for others 

Parking_ Trans Rev-Affiliate/AEM 

Pipeline-311( a)(2)-Texas-Affiliate/ AEM 
This account is used to record revenues on Pipeline contracts 
withAEM 

Rev-Storage Affiliate/AEM 
This account is used to record revenues where Section 311 gas 
is stored for AEM 

this subaccount's data is imported from Banner. This 
subaccount affects the Kansas Other gas revenues account. 
Gas Revenue doesn't book a manual entry to this subaccount. 
Easements 
Financial 
Asset Management 
Intercompany transportation revenue 

Capacity Utilization 
Asset Management-MS 
Ind Trans - Regulated 
Ind Trans - Other Revenue 
Other Gas Revenue - Taxable 
Other Gas Revenue - Non-Taxable 
Other Revenue-Operating Fee Intra 
lnd Trans-Other Rev-Non-Taxable 
Fix price hedge ineffectiveness for non-affiliates 

FP CF Hedge Ineffectiveness Aff 
Genl Feed Adjustment 
Financial trades for fixed price futures 
Financial trades for fixed price swaps for non-affiliates 
Financial trades for fixed price swaps for affiliates 
Storage inventory for AR, AP and revenue 
Storage Futures for AR, AP and revenue 
Storage swaps for non-affiliates 
Storage swaps for affiliates 
Realized Gains on Storage 
Storage demand fees 
Fair value hedge of storage inventory 
Transport revenue related to pooling transfers on physical gas 

Transp-Rev Pooling-Affiliate/ AEM 
Fixed Fees-Aff 
Fixed Fee Options-Affiliate 
Financial trades for basis swaps for non~affiliates 
Financial trades for basis swaps for affiliates 
Mark-to~market reserves for overhead relating to non-
affiliates 
MTM Reserve Overhead-Aff 
MTM Reserve NPV -Aff 
Mark-to-market reserves for credit relating to non-affiliates 
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Sub Account Sub Account Name 
35954 M1Mstorage 

40001 Billed to West Tex Div 

40002 Billed to CO/KS Div 

40003 Billed to LA Div 

40004 Billed to Mid St Div 

40007 Billed to Nonutilities 
40008 Billed to Mid-Tex Div 

40009 Billed to MS Div 

40010 Billed to Atmos Pipeline Div 

40011 Billed to AELIG 

40012 Billed to WKGS 

40013 Billed to AEH 

40014 Billed to UCGS 

40015 Billed to TLGP 
Intercompany billing for AEH AEM and 

40517 AES 
41101 Billed from Accounting 

41103 Billed from Customer Service Center 

41105 Billed from Gas Control 

41106 Billed from Govt Affairs 

41107 Billed from HR 

41108 Billed from HR Other 

41109 Billed from IT 

41112 Billed from Investor Relations 

41113 Billed from Legal 

41114 Billed from Corp Secretary 

41115 Billed from Planning & Budget 

41116 Billed from Rates 

41117 Billed from Purchasing 

41119 Billed from Treasury 

41120 Billed from Risk Mgmt 

41121 Billed from Management Committee 

41123 Billing for Overhead Capitalized 

41124 Billing for Taxes Other and Depr 

41126 Billed from Utility Operations Council 

41129 Billing for CSC Depr & Taxes Other 

41130 Billing for SS Depr & Taxes Other 

41131 Billing for CSC O&M 

41132 Billing for SS O&M 

41134 Billed from BTL SS 

41136 Billed from BTL HQ 

41137 Billed from BTL State 
41138 Billed from Regulated Ops Support 
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M1M storage 

Billed to West Tex Div 

Billed to CO/KS Div 
Billed to LA Div 

Billed to Mid St Div 

Billed to Nonutilities 
Billed to Mid-Tex Div 

Billed to MS Div 

Billed to Atmos Pipeline Div 

Billed to AELIG 

Billed to WKGS 

Billed to AEH 

Billed to UCGS 

Billed to TLGP 

Intercompany billing for AEH AEM and AES 
Billed from Accounting 

Billed from Cust Service Center 

Billed from Gas Control 

Billed from Govt Affairs 

Billed from HR 

Billed from HR Other 
Billed from IT 

Billed from Investor Relations 

Billed from Legal 

Billed from Corp Secretary 

Billed from Planning & Budget 

Billed from Rates 
Billed from Purchasing 

Billed from Treasury 

Billed from Risk Mgmt 
Billed from Management Committee 

Billing for Overhead Capitalized 

Billing for Taxes Other and Depr 

Billing for Utility Operations Council 

Billing for CSC Depr & Taxes Other 

Billing for SS Depr & Taxes Other 

Billing for CSC O&M 

Billing for SS O&M 
Billed from BTL SS 

Billed from BTL HQ 

Billed from BTL State 

Billed from Regulated Ops Support 
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Com.pany Service Areas=-- D,escription of 
Co1'lf"p·-,;~:1f'v· Ser,vi.r'\~: Ar-ea.~ -~~ -~-· ~--1.-1 , ___ t~ tal.-1., -~'"~' ··.. .. > ,. = ~~ ·= ...... :~ ·· ..... · .Q: 

CO 1 0 Atmos Regulated Shared Services - Service Areas 
Co Company Description Service Area Service Area Description 
COlO Atmos Regulated Shared Services 002DIV Dallas Atmos Rate Division- 002DIV 
COlO Atmos Regulated Shared Services 012DIV Call Center Division- 012DIV 

C020Atmos Energy-Louisiana- Service Areas 
Co Company Description Service Area Service Area Description 
C020 Atmos Energy-Louisiana 007DIV Trans La Division - 007DIV 
C020 Atmos Energy-Louisiana 077DIV AE Louisiana- LGS Division - 077DIV 
C020 Atmos Energy-Louisiana 107DIV AEL Overhead Division - 1 07DIV 

C030Atmos Energy-West Texas- Service Areas 
Co 
C030 
C030 
C030 
C030 
C030 
C030 
C030 
C030 
C030 
C030 
C030 
C030 
C030 
C030 
C030 
C030 
C030 

Company Description 
Atmos Energy-West Texas 
Atmos Energy-West Texas 
Atmos Energy-West Texas 
Atmos Energy-West Texas 
Atmos Energy-West Texas 
Atmos Energy-West Texas 
Atmos Energy-West Texas 
Atmos Energy-West Texas 
Atmos Energy-West Texas 
Atmos Energy-West Texas 
Atmos Energy-West Texas 
Atmos Energy-West Texas 
Atmos Energy-West Texas 
Atmos Energy-West Texas 
Atmos Energy-West Texas 
Atmos Energy-West Texas 
Atmos Energy-West Texas 

Service Area 
OOlDIV 
003DIV 
004DIV 
OOSDIV 
006DIV 
OOSDIV 
OlODIV 
013DIV 
014DIV 
OlSDN 
016DIV 
017DIV 
Ol&DIV 
019DIV 
020DN 
021DIV 
040DN 

Service Area Description 
Amarillo Transmission Division- OOlDIV 
Amarillo City Plant Division - 003DIV 
Fritch & Sanford City Plant Division - 004DIV 
West Texas City Plant Division - OOSDIV 
Dalhart City Plant Division - 006DN 
West Texas Rural Irrigation Division- OO&DIV 
West Texas Div Division- OlODIV 
Amarillo Rural Division- 013DIV 
Non-Regulated Industrial- 014DIV 
Regulated Industrial- OlSDIV 
Lubbock City Plant Division- 0 16DIV 
Dalhart Rural Division - 0 17DIV 
Dalhart Rural Irrigation Division - 0 l&DIV 
West Texas Div- Triangle Pipeline· 019DIV 
West Texas Lubbock Environs Division - 020DIV 
West Texas Rural Division- 021DIV 
Texas CNG Division - 040DN 

C050Atmos Energy-KY/Mid-States- Service Areas 
Co 
coso 
coso 
coso 
coso 

Company Description 
Atmos Energy-KY !Mid-States 
Atmos Energy-KY 11vfid-States 
Atmos Energy-KY 11vfid-States 
Atmos Energy-KYI1vfid-States 

Service Area 
009DIV 
091DIV 
093DIV 
096DIV 

Service Area Description 
Kentucky Division - 009DIV 
Brentwood Division- 091DN 
Tennessee Division - 093DIV 
Virginia Division- 096DIV 

C060 Atmos Energy-Colorado-Kansas- Service Areas 
Co Company Description Service Area Service Area Description 
C060 Atmos Energy-Colorado-Kansas 030DIV GGC/Denver Company Division- 030DIV 
C060 Atmos Energy-Colorado-Kansas 031DIV Colorado ADM Division - 031DIV 
C060 Atmos Energy-Colorado-Kansas 033DIV Northeast Colorado Division- 033DIV 
C060 Atmos Energy-Colorado-Kansas 034DIV Northwest & Central Colorado Division - 034DIV 
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C060 Atmos Energy-Colorado-Kansas 
C060 Atmos Energy-Colorado-Kansas 

035DIV 
036DIV 
OSlDIV 

Southeast Colorado Division - 03 SDIV TO STAFF DR NO. 1-08 

Southwest Colorado Division - 036DIV 
KS Division - 081DIV 

C070Atmos Energy-Mississippi- Service Areas 
Co Company Description Service Area Service Area Description 
C070 Atmos Energy-Mississippi 170DIV Mississippi Division - 170DIV 

C080Atmos Energy-Mid-Tex- Service Areas 
Co· Company Description Service Area 
COSO Atmos Energy-Mid-Tex l90DIV 
COSO Atmos Energy-Mid-Tex 196DIV 
COSO Atmos Energy-Mid-Tex 197DIV 
COSO Atmos Energy-Mid-Tex 19SDIV 
COSO Atmos Energy-Mid-Tex 200DIV 

Service Area Description 
Mid-Tex Gas Division- 190DIV 
City of Dallas -196DIV 
Dallas Environs - 197DIV 
Settled Cities -19SDIV 
Mid-Tex Franchise Fees - 200DIV 

COSO Atmos Energy-Mid-Tex 201DIV 
COSO Atmos Energy-Mid-Tex 207DIV 

Division inside City Limits served from the City Gate 
Division inside City Limits but service has not been 
established 

Cl80Atmos Pipeline- Texas- Service Areas 
Co Company Description Service Area 
Cl80 Atmos Pipeline - Texas 700DIV 
C180 Atmos Pipeline- Texas 710DIV 
Cl80 Atmos Pipeline- Texas 711DIV 

Service Area Description 
Atmos Pipeline - Texas Division - 700DIV 
NSL-Atmos Only Division- 710DIV 
NSL-Partnership - 711DIV 

C210Blueflame Insurance Services, LTD- Service Areas 
Co Company Description Service Area Service Area Description 
C21 0 Blueflame Insurance Services, LTD 830DIV Blueflame Division- 830DIV 

C220 Atmos Energy Louisiana Industrial Gas (AELIG)- Service Areas 
Co Company Description Service Area Service Area Description 
C220 AELIG 056DIV TLGP-LGSI Division- 056DIV 
C220 AELIG 059DIV TLIG Division - 059DIV 
C220 AELIG 061DIV Louisiana Off-System Industrials LOSI- 061DIV 

C221 Atmos Power Systems Inc - Service Areas 
Co Company Description Service Area Service Area Description 
C221 Atmos Power Systems Inc 890DIV Leasing Service Areas 

C231 Atmos Pipeline & Storage LLC - Service Areas 
Co Company Description Service Area Service Area Description 
C231 Atmos Pipeline & Storage LLC 81SDIV Atmos Storage- S18DIV 

C232 UCG Storage - Service Areas 
Co Company Description Service Area Service Area Description 
C232 UCG Storage SOODIV Storage Service Areas- SOODIV 
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C233 WKG Storage- Service Areas 
Co Company Description Service Area Service Area Description 
C233 WKG Storage 817DIV WKG Storage roll up - 817DIV 

C234 Trans Louisiana Gas Storage - Service Areas 
Co Company Description Service Area Service Area Description 
C234 Trans Louisiana Gas Storage 822DIV TLGS Service Areas - 822DIV 

C236Atmos Gathering Company, LLC- Service Areas 
Co Company Description Service Area Service Area Description 
C236 Atmos Gathering Company, LLC 861DIV Shrewsbury Division- 861DIV 
C236 Atmos Gathering Company, LLC 862DIV Atlas Interconnect Division- 862DIV 
C236 Atmos Gathering Company, LLC 867DIV Straight Cr Gathering Co LLP Div- 867DIV 
C236 Atmos Gathering Company, LLC 868DIV Park City Div - 868DIV 

C23 ?Phoenix Gas Gathering Company - Service Areas 
Co Company Description Service Area Service Area Description 
C237 Phoenix Gas Gathering Company 866DIV Phoenix Gas Gathering Company Div- 866DIV 

C301Atmos Energy Services LLC- Service Areas 
Co Company Description Service Area Service Area Description 
C30 1 Atmos Energy Services LLC 055DIV 
C301 Atmos Energy Services LLC 810DN 

Atmos Energy Services Inc Division 
TLES Division 

C3 01 Atmos Energy Services LLC 811DIV WKG Energy Services Inc Division 

C3 02 Egasco - Service Areas 
Co Company Description Service Area Service Area Description 
C302 Egasco 050DN Egasco Division - 050DIV 

C303 Trans Louisiana Gas Pipeline- Service Areas 
Co Company Description Service Area Service Area Description 
C303 Trans Louisiana Gas Pipeline 052DIV TLGP Division - 052DIV 
C303 Trans Louisiana Gas Pipeline 057DIV TLGP-LGSN Division 
C303 Trans Louisiana Gas Pipeline 058DIV TLGP-Pine Pipeline JV Div 
C303 Trans Louisiana Gas Pipeline 060DIV TLGP-Sport Pipeline Div 

C306Atmos Exploration & Production- Service Areas 
Co Company Description Service Area Service Area Description 
C306 Atmos Exploration & Production 053DIV Atmos Energy Exploration- 053DIV 

C312Atmos Energy Holdings Inc- Service Areas 
Co Company Description Service Area Service Area Description 
C312 Atmos Energy Holdings Inc 820DN AEHI Corporate Division - 820DIV 
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Eliminations - Service Areas 
Co 
C981 
C982 
C983 
C987 
C989 
C990 

Company Description 
Atmos Energy Corporation Cons (Elim) 
Atmos Energy Company (BU Elim) 
TLGP and Tlgs (Elim) 
Other Operating Companies (Eiim} 
SSU and Blueflame (Elim) 
Mid~ Tex Eliminations 
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Service Area Service Area Description 
981DIV Atmos Energy Corporation Cons (Elim) Division 
982DIV Atmos Energy Company (BU Elim) Division 
983DIV Atmos Storage (Elim) Division 
987DIV Other Operating Companies (Elim) Division 
989DIV Blueflame (Elim) Division 
990DIV Mid~ Tex Eliminations Division 
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REQUEST: 

Case No. 2017-00349 
Atmos Energy Corporation, Kentucky Division 

Staff RFI Set No. 1 
Question No. 1-09 

Page 1 of2 

Provide the utility's budget instructions, assumptions, directives, manuals, policies and 
procedures, timelines, and descriptions of budget procedures. 

RESPONSE: 

Preparation of operating and construction budgets formally begins in late May and 
culminates with completion of final budgets in late August for the following fiscal year. 
Budget preparation is based on determining the upcoming annual system requirements 
necessary for continued safe and reliable operation of the system. In addition, expected 
customer growth is considered in order to determine any additional support or investment 
required to support that growth. Budgets are approved at multiple levels beginning with 
supervisors/managers up through Division leadership. 

Additional reviews are performed by corporate executive operations management and their 
staff. High level reviews of the division budgets are performed by corporate executive 
management. The Board of Directors must review and approve the total Company budget 
before finalization and implementation. 

Also, please see Attachment 1 through Attachment 5 for instructions, assumptions and 
time lines. 

ATTACHMENTS: 

ATTACHMENT 1 - Atmos Energy Corporation, Staff_1-09_Att1 - PlaniT Manual 
FY20 18. pdf, 40 Page. 

ATTACHMENT 2 -Atmos Energy Corporation, Staff_1-09_Att2- BudgetAssumptions.xlsx, 
2 Pages. 

ATTACHMENT 3-Atmos Energy Corporation, Staff _1-09 _ Att3 - 2018 Budget Calendar. pdf, 
1 Page. 

ATTACHMENT 4 - Atmos Energy Corporation, Staff_1-09_Att4 - 2018 SSU Budget 
Overview.pdf, 10 Pages. 



Case No. 2017~00349 
Atmos Energy Corporation, Kentucky Division 

Staff RFI Set No. 1 
Question No. 1 ~09 

Page 2 of2 

ATTACHMENT 5 - Atmos Energy Corporation, Staff_1-09_Att5 - Division FY18 Budget 
Process.pdf, 5 Pages. 

Respondent: Greg Waller 
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Accessing Planlt (cont.) 

Plan IT welcome screen: 

1 Nfc:u=r Periormance Management 

Info. 

:-.. ·~f.!iil!iiiiii~~ 
i .. --ri!]!nstarr Client Configuration 

] .. ·{~Budget Calendar of Events 

!---{~BudgetAssumptions 
)---~Plan It Reference Manual 
8:1---~S!rategic Planning Ove!'liew 

REVIEWS ~ AJ>I"ROVAL . ! 

Welcome to PLANIT 

Tlrings to Remembe1· ••• 

CASE NO. 2017-00349 
ATTACHMENT 1 

TO STAFF DR NO. 1-09 

• Be sU!·e to click the 'LOGOFF' button when done budgeting. DON'T just close Internet E1s:plorer or shut dov.'n your computer. 
• Don't forget to apply a labor split to EVERY employee after EVERY event. 
• Don't fOrget to budget Overtime and Standby if applicable. 
• Review the :Milestones page frequently for Timeline changes. 
• Check the Frequently Asked Questions (F AQ) page before calling for help. 
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Accessing Planlt (cont.) 

:.·,:.·· 
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The Budget Assumptions link will take you to the current assumptions page. Please refer 
to this page as needed during the budgeting process. 

Info. 

H~Milestones 
~ ... mltn:sta!l Client Confl:gllratllln 
] .. ·~audiget Calendar of S:venta 
!-llf1lB-Assumpil<i,.. +---­
H~I.Plan!t"Refe-renc:e Manu.al 

$.1fiir:,,~3teg:lc Plannin" 0'9'li.Mew 21-Apr-11 BU 
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energy. 

When you finish reading the information section, you would next click on the tasks tab at 
the top of the sheet. The following screen will appear: 

1 Nfc A"' Performance Managemen~ 

Tasks ~ 
l· .. ·lMJJ$i!i:i1mil'iY'~tasi<S: 
1-.. ·jgJGuidelines . .. ··· ... ··· 

l·· .. jgjContacts 
1 .. -iJconsolidate Labor2 
I-.. ·8Consolidate EKpenses 
L .. f8consolidate Capital 

• RE\fiE\'IS &APPROVAL-· 

Budget 

Located under Tasks. Outlines the guidelines that affect the budget. 

Located under Salmy Budget. For each employee, review & update (if needed) 
pre-loaded salary & merit increase information; May enter expense/capital allocation 
by employee via the new Labor Alloeation grid 

Located under Tasks (or O&M and Capital Budget.). This moves your labor 
information to the O&M and Capital Budgets. 

The first screen provides you with a summary description of the different tasks you 
will need to perform within Plan it and the order in which you need to perform them. 
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Labor Entry- Select Employee 

• After clicking on the Salary Budget tab, the following screen will appear. 
• Select the cost center from the drop down box. 
• To see a list of the employees for this cost center, click on the plus ( +) sign next to the word 
"Employees". 

1 NfCR" Performance Management 

Version: Working Budget 

Cost Center: 

~~.~-[;>~~-~~:.:::.: .. :.::~ .. : .. : ... -----··---- ··················-------- 2J 

\ 
Detail Budgeting 

Detail Budgeting Period: 1D/01/20li- 09/30/2013 
version: working Budget 

As of 05/22/2012 your Detail Budgeting Administrator has defined the following guidelines for use in entering your detail b 
provided are the schedule line mapj;iings that are defined to receive your summarized detail budgeting data. 

Available Employe· 
Employee Types 

1Grade7E 
• Paid salary and amounts. are spread on a weekdayspermonth basis a eros 

~Grade 8E 
• Paid salary and amounts are spread on a weekdayspermonth basis aciros 
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I ani "' evaew 

Labor Entry - Salary Related Notes 

• Current salary information has been downloaded from Payroll as of May 5, 2017. 
Please verify that the current annual salary for each employee is correct. 

energy. 

• If you have an employee that was hired after May 5, 2017, you will need to manually 
add that employee (addressed in a later slide). 

• The average Atmos merit increase has been entered at 3.0%, (placeholder only) to 
update the current salary to the amount it will be on Oct. 1. To change the raise 
percentage, type over the existing amount using whole numbers 
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Labor Entry - Labor Allocation 

• To sculpt labor percentages throughout the FY 2018 year, you can use the Labor 
Allocation Data Grid. 

1 Nfc l=lf"' Performance Management 

Labor Allocation 
!····JEijme:f~t'!l'il~~.r,::~~~P~m!9ij 
L{i]Labor Allocation 

:&CAPiTAL BUO L REVIEWS & 

The purpose of the • Labor Allocation Data Grid is to provide an easier way to expense; capita I or other categories irr multi pi~ rr 

~h:e ·~ub~~· bu~t~n ·~en~s your ·~pdates to: t~e, database~ :Although it.is. ~otnecessaryto. submifuntil• you :have updated. all 

Th~····~.efre.sh'···b.utton •• r~freshes,:the.grid with···data' .• from.th·e···d~t.abase.•·· •. Th.us· .• it .• can •• b:e u.sed.to.···G·ndo' •. all •• data···entry,•sincethe •. ls 
··:·· .. ..:: : .. : _ _. .... ::. :·:·::::-.:::·:·.::.·:.:·:.:_:·.;::·.:·:··.:._- :>.: ·::·_: .. _; :::·._:·· ... :· .. : .. ·: ... ;·: .. : :'.:··: : :···;·~·-.:: .. : .. :~_.;·.-:·::-: .. ~--~..-.::·_::·:._.::·'::~::.:.·.:·· ":·_:::·.:.::··.··:.··._::::·.:::.:.; .::.:;·_:::_::: .... :.· .. :_:.·.··:. 
Allentri)'!!l apply to the full month: • If yol.l el'iter30% for Direct Capital in D,eceiTlher, 30% ofthe entire m~nth's labor will he ;; 

Wh~·~····~····percent·a·g~·.is··~~tered •• for·~····part.icular.alloc~iont··cafego~···(sa·y·,·:O~erhea.d·d·~·p:ltal):,.th~t··perc•~Dta!g:eSill••a.pply.to .. all. su 
enter a 1)' (zero) in the. tirstmonth that should notret;eive Jhe allocation~ .. .. . . . . . . . . . . . .· . . . . . . .·· . ··. . 
. , ... ·····. , .. :· ............. :· ... : .. ··.·· .. ··· .. ···.· .............. , .. ·.·· ......... ;· ..... ··· .. · 

To .•• re~ov~:•ar ••. e.~tr; •• :.select····it ,type.··~··(without .• qy~t~)···~nd•••.click··· p .• K...... . . • .. 
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NOTE: You can maximize this 
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energy. 

screen by selecting the small ,'""f .. ...-P•<~••"'•''"'M"""~i"'"·' 

~~~~e"~~:~~~f~':~ti~ 1'.,;:.,:;:-~u~~.~~~~~~~ 
::: fmlN:i;ii1t:·r~rL.~O:!::t.1l-Jh.::•::s..tltrJ· ::F~~e.:.i!l '1e-.l)t .211)!:3 

. o~=.......... ~iiil<i(-~ ,,r;::.~:::::. ~:":'.i:,.:::*'li~--:::;.,..~t~ .... -.. ,..,..,_,.,......,. ... -..,...-. ..,.c.a..,.....-· __,a~ '''su~'''l , .. ~,. .. -.,,, 

~~~~~~~=nlda~~~~llocation~ ············,:···:.·.·········,·.· .. · ... ··,· .. •'•i!M····* .... ,·.~ ... ,""'.::·.,' ... ·., .. ·.,.·.,, :.L: .. :.I,_~:.~.· .. ~,iJi-~-~"" 
Select your Cost Center from : >{.,••c:Zi.;;..,4.-. ·· • : :· 

~oec:::g:0:i::;:~~eledEdit~········~~ 
next to the allocation you wish 
to change. Once you enter the 
new amount, click "OK", which 
will appear beside the "Edit" 
button. 

NOTE: You may only have to perform this task for new employees you add. 
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Labor Entry- Labor Allocation (cont.) 
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• Type the allocation using a decimal format (ex. 95%=.95, 60%=.6, 5°/o=.05) in the 
appropriate month(s). 

• There is no need to enter the same amount to all the months if an employee has the ..... 
same rates each month. The grid will calculate the amount for all the months that follow. 

• The 0/o Expensed Labor line is defaulted to calculate 1 00°/o minus the sum of the other 
0/os. Therefore, the Total % line should always equal 1 00°/o. 

• You may edit as many employees on the screen as you want prior to selecting the 
Submit button located at the top of the screen. 

• If you have more than 10 employees in your cost center, then you must select the page 
number at the bottom right-hand side of the grid to see the rest of your employees and 
the Cost Center Summary. 

• When you are done entering your Labor Allocation (i.e. Splits), then you MUST select 
the Submit button at the top of the grid for your updates/changes to be accepted. 
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Labor Entry -Adding An Employee 
• Select the cost center you want to update from the drop down list. 

• Choose "add new employee" from the menu. 

Version• 
Cost Center: 

• Make up an employee number using your cost center in the number (ex. 3007NEW1 ), give the employee a 
name (ex. New Distribution Operator), and enter a Headcount of 1. (They do not count towards your overall 
headcount. It gets filtered out in the Salary & Benefits Review). 

NOTE: If you have an employee hired after May 16th, enter his/her name in the following format: Last 
Name, First Name 

• On the first line, enter the date the new employee will begin for a new hire (or 10/01/2017 for an existing 
employee hired after May 5, 2017). 

• Under event type, use the drop down box to choose the appropriate pay grade for a new employee. 

Wori<ing Budget Employee Detail: DEMO CO/KS Div Demo Cost center 

)[)!f!IQ.9.Q,II<~_!?i~_[)~'!'<l__C_os_1:_9~~~·--····-·-··-··· ··-···· ·····- ·-············2fj 

I -
!$·'Detail BudgetinQ 

····•·•••-•.·• ~.;~n~·irl'.;'·_:.·-·· ~~;i~-;~-:;·'r~.P~~- .••••• 
, , . •Grade 1 ·Meter Reader· . 

·c'ii :o1-i2oo9 :~t:.:;_:::~ :: __ ::: :::::·: :_::::~·:~~::.::::t ·. _ ·----{~;;~.:~:;:~-~!~::. _j~f)"·· -·· -·· --·· i:oo•::_•::::·~:'''::- · ··· -~:::~~ 
25,000.00;_:;:---.c::·•.•········.-.-·.. 100.00 •salary 

\~a:~Ji'l :Iii.&,~~~ I :·;:;:::• 'L&'Wiit~#-•J~'*ii#:~~~~·:: Cll::: ·;:;·p~il#!effi~i~ylie t:J 
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Labor Entry -Adding An Employee 

Version~ 

Cost Center: 

•In the Amt/Rate column, enter the annual salary of a new hire. PLEASE DO NOT ENTER A MONTHLY OR 
QUARTERLY AMOUNT. 
•Hit the save button. Another blank line will be added. 
•On the second line, enter the same date and under event type choose% Expensed Labor. 
•Using decimal format, enter the percentage of the overtime labor or employee's labor that should be expensed. 
For standby labor, 100% should be expensed. 
•Hit the save button. Another blank line will be added. 
•Choose one of two methods to enter capital amounts: 

a) Within this same screen on the third line, enter the same date and under event type choose% 
Direct capital labor or% Overhead capital labor. Using decimal format, enter the percentage of the 
overtime or employee's labor that should be capitalized. Verify that the expense and capital percentages 
add up to 1 (1 00%) and then click the save button. 

b) Go to the Labor Allocation grid and assign the labor splits 

Working Budget 

Employee Detail: DEMO CO/KS Div Demo Cast center 
j_C)E_IoJ~.0::_<.?(~~--[)i~_l:>•_l11~.<:•.".t.cio~~_r ~~~--=== ,,.,_ ,,,_, , --------·- ~:::J21 

EmP'Ioyee 10: 3007NEW1 

Name: r.IN' .. ~-w-____ '!YI:--_~7te-_r"":.R:"'_e-__ ?-d~-~-~----__ --... Headcount: j:l, __________ , 
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Labor Entry (cont.) 
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• After you have entered and saved all of your labor budget informationl you will need to 
consolidate. This will move your data to the salary reports in the Reviews section. 

•Click on the tasks tab at the top of the screen. 
•Click on the Consolidate Labor2 icon in the task menu. 

1 NfcA" Perform;mce Management 

Tasks 

·;:, .. fMfJ~~ffiffi~ij1:9tit~~H~1 
[· .. ·{E;jGuidelines 
~: ... @]contacts 
~ .... aconsol idate Labor2 /fa consolidate Expenses 
L ... consolidate Capital 

Located ui:ider Tasks. Outlines the guidelines that affect the budget. 

Located under Salary Budget. For each employee, review & update (if needed) 
pre-loaded salary & merit increase information; May enter expense/capital allocation 
'by employee via the new Labor Allocation grid. 
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Labor Entry- Consolidating Labor 

•The selected year will default to "Total Year 2018". 

CASE NO. 2017-00349 
ATTACHMENT 1 

TO STAFF DR NO. 1-09 

•Click on the cost center button and choose your cost center (or, if you have multiple 
cost centers, you can select the Hparent" roll up and select "children", and all of the cost 
centers under the parent will be selected.) 

Tasks 
!-@summary ofT asks 
H~Guldellnes 
H~conlacts • 

AI~:!~~ 
/ i •. 4Jconsolldate capital :• 

·:, O&M & CAP.ITAL~.UD. :: i• .;REVI.EWS &APPROVAL···' 

Consolidate €) 
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Labor Entry- Consolidating Labor 

•Click on the Consolidate Button 

CASE NO. 2017-00349 
ATTACHMENT 1 

TO STAFF DR NO. 1-09 

•You will see a message stating that the "consolidation is running.n This process may 
take a few minutes. 

1 N"fc~=r Perfotmanca- Manag~ment 

Tasks 
l····fiffisummary ofTasks 
+···{§Guidelines· 
j-···~Contacts 
·j···~·~iil.~9.jil(~j!~~-ij!J..~~] 
!····81Consolidate Expenses 
L..IJcons"olidate. c 

.· .O&M·&'i:APITA(eub< • 

·Consolidation 

Consolidate C) 

/ 
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Capital Entry 

CASE NO. 2017-00349 
ATTACHMENT 1 

TO STAFF DR NO. 1-09 

•Click on the O&M and Capital Budget category. Then click on the plus sign ( +) next to "Capital 
Budget" to expand the choices. 

•N click on Labor ,....~.:o.•u 

1 Nfcu=t· Performance Management 

O&M & Capital Butl 

\::::1~~~~:;~::~::~~~~11#1~ 
i·· .. tiConsolidate Expenses 
!· .. ·8Consolidate Capital 

$·-·m'IO&M Expense Budget U, @!!Capital Budget 

.. tiiiLabor Assi~nment 
--{jjj G rov.!l:h Pro J e cts 

~-.. ·lTIJSystem lnte grity Projects 
!· .. ·lTIJPipeline Integrity Management Projects 
!· .. ·lTIJSystem Improvement Projects 
!· .. ·lTIJPublic Improvement Projects 
i· .. ·fiTIEquipment Projects 
i .. --lTI]structures Projects 
~ .. -lTI]vehicle Projects 
L.fiTirnformation Technology Projects 

ment 

..• REVlEWS &AF'f'ROVAL. 

'Vel~me to Data Entry for O&M and Capital 
Please choose one of the follow]ng from the menu on the left: 

O&J.\II E111i:mse Budget: Here you can budget the O&M: expenses for your cost center. Please choose 

Capital Budget: Here you can budget the costs and provide metrics associated with capital projects. 
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Capital Entry- Labor Assignment 

•You MUST select your Rate Jurisdiction/Service Area for Capital Projects. 

CASE NO. 2017-00349 
ATTACHMENT 1 

TO STAFF DR NO. 1-09 

energy. 

•In the gray area of this spreadsheet you will find your direct capital labor dollars by 
month that you budgeted in labor budget. 
•Notice that there is a white data entry line titled Labor Transferred to Other Cost 
Centers. 

1 NTt::u=a· P:erf.ormanc:e Man<~g•ement 

; .. fm~i=~~~.::~ •· .·· 
: ·rm~t~fl'llmey~.5>ro)e~ts · 
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Capital Entry - Labor Transfers to Other Cost Centers 

CASE NO. 2017-00349 
ATTACHMENT 1 

TO STAFF DR NO. 1-09 

energy. 

•If you plan to send employees to other cost centers to work on capital projects, you 
need to key the total dollar by month you expect to transfer. This amount must be keyed 
in as a negative. You will need to coordinate with the cost center supervisor where 
these employees will be working so that he/she budgets a corresponding "transferred in" 
monthly amount in the appropriate project in his/her cost center. 

J NTOFr ?erformar~cte Ma:r;;ag~'ment 



..... ·· 

I ani 
m evaew 

Capital Entry- Labor Transfers to Other Cost Centers (cont.) 

CASE NO. 2017-00349 
ATTACHMENT 1 

TO STAFF DR NO. 1-09 

energy. 

•When finished, save the data by clicking on the save data icon at the top of the screen. 
•Click the labor assignment calculation. 
•Click the refresh icon to see updated unassigned labor amounts. 

•If you do not have any transferred-out labor, there is no need to save. 

'Nf'cu=r P\erJOJtmilnce M<J:nag,;;mf!nt 

O&li(!:.Capft;i~l;14~ , .· ·.. .··· .... 
i. ~·D Budg~CiilrtaEr:rtr)'WeJcome: .. · 
Hl!.c~fi~~TI~~L~ti ... 

· ':JOli;l;..:.:.:..;..~.,;;;;;;.:. eliperi$ei 
, .... .,. ... --.. ,.-.. :c~nit~li ..•.. 

t7J,tPJO&i>l E~ens~Bui.lg:e;< ·. . 
'; :•rmos.t~~~e:nsec<a'laenwForm: .. ···· 
: . ~,rm~~•ow:iiauntE;n<O<~ta~ilir~ Form ·•• 
6·~¢:-..,~~~~~~d~er · · · · 
•... }:cti'flLa~oJ~sig:run~nt ·· 
. >' [II]Mti!fei.IWiW~on 
· :,:J!jja~.n Pri))ect£ · 
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Capital Entry- Labor Transfers to Other Cost Centers (cont.) 

CASE NO. 2017-00349 
ATTACHMENT1 

TO STAFF DR NO. 1-09 

•The remaining amounts by month on the unassigned labor line are the labor dollars you 
must now assign to your capital projects. Make note of the amounts by month. 

•To see how much you have left, periodically, you may select the Save, Labor 
Assignment Calculation, and Refresh icons. 

•The second column is titled "Name". This is the project name that you have or will 
assign to the particular Project. If you have not entered Projects, then this column will 
be blank. Once you budget projects and assign them names, this column will be 
populated. 

•The Unassigned Labor line will recalculate. If you still have a balance, then you must 
either: 

a) Change the amount of an existing project or 
b) Add amounts to additional projects. 



CASE NO. 2017-00349 
ATTACHMENT 1 

TO STAFF DR NO. 1-09 

Plan I 
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--Po-

Capital Entry - Budgeting Projects 

• In the menu section under capital budget all of the budget categories are listed. 
• The process for entering the budget for each category is the same. 
• The only difference is what type of units you will enter into the metrics section. 
• If you have a carryover project from FY17, please enter the related CB number in this 
field. Otherwise, please leave this field blank and a new CB number will be automatically 
assigned by Plant Accounting after the budget process is complete. 

,_. -~ . -.. -... ·-··- ···--.;-·"-"' 

O&M & Capital Sud 
~ .. {) Budget Deta Enlly\1\ielccme 
f-8Consolldate Labor 
i···tiJconsolldate Expenses 
Hiconsolit!ate Capital 

$·11fllO&r,4 Expense Budget 
B·1fill Ca-pital Budget 

i· .. ·II!lLabor Assignment 

i"·lil!ifii~i'li'~tiii~ 
i .. ·!'i'i'JSystem lntegrily Projects 
i· .. ·!TilPI~tellne lntegrily Management Projects 
i· .. {j]System Improvement Projects 
f .. ·!IijPubllc Improvement ProJects 
H'i]Equipment Projects 
HTIJstruclures Projects 

! .. -!IijVehlcle Projeols 
L!Iijlnformation Technology Projecte 

·!Growth Capital Budget Data Entry 

i'~:iiiii~~~;miTI:r~o~P'Im~f~mJf£:['f~~~~~TI 
i;CB Number 

·.' Forecaster 

Activity Code 

In Service Date 

:; Project Name 

Project Description 

_______.,.. 1... : (!'t>r •><isling PoworPI•nl projoclo only) 

j ~-~!".~!-~.C.".I"."!l.".t".IZJ (Roquirod) 

[Q.QQ_Q;-Q.iF~~::§'E~X::~~:~~- .. .. .... . ..... u... . .. . ...... J±J [Soloot a valid Aott...;ty Code or loavo at 0000 il nono In Uo!j 

~~i:'j_9J2~1 .. !i .... £1 (Seloottho In Sorvioo Doto forlhls pro)eot) 
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Capital Entry - Budgeting Projects 

New This Year: 

CASE NO. 2017-00349 
ATTACHMENT 1 

TO STAFF DR NO. 1-09 

energy. 

• You must select a "Forecaster" from the drop down list for each project. (This 
information will be used to populate the Forecast grid for FY18 capital forecasting). 
• If a project is associated with specific program (i.e. SSIP, GSRS), please select that 
Activity Code from the drop down list. Otherwise, leave the field populated with the 
default of 110000-0ther Activity Code". 
• Please select the estimated In Service date from the drop down list. 

... Growth Capital Budget Data Entry 

D Unsubmittsd 

~:r~~:;,m~~l"gl~~~~\il~it~~~l':~;~r;~~~~r~:[t§.R~~~~;~a~i~r!~U 

'! CB Number 1 ..................................................... (For existing Po,.,.rPiant projects only) 

:: Forecaster ______. l.§i.~J~~_(~~}~~~-~~~-i_~f.·::.~::·:::~::·::·::·::·:::·_-}Rj (Required) 

:; Activity Code 
;·: ______. [g9_qtf"Q~li~·f.~~-0!£~~:~~e.:::::~:~·~::::·::·=::::~·=:::::::·:~·==:: .... 2U (Selecla valid Ao!ivity Code or leave at 0000 if none in Its!) 

::• In Service Date 
______. ~~~.~~~!? ... ~ [Selecl!hE! In Servioe o..teforthisprojecl) " 

I ~ ... .. ... ... .... . . ... . . .. . . ... . . . ... . . . .. --. . -......................................................................................... 1 
;; Project Name 

I ~ 
...................................................................................................... , ...................... """'"'""' ...... .- ................... -. ............................................................... G:J 

; Project Description 
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Capital Entry- Budgeting Projects (cont.) 
•Choose "Growth Projects" from the left-side menu. 
•A data entry screen by month will appear that looks very similar to the O&M entry screen. 
•The screen at first will be all gray. 

CASE NO. 2017-00349 
ATTACHMENT 1 

TO STAFF DR NO. 1-09 

energy. 

•If your cost center is not listed on the left button at the top of the screen, then click on the button and 
choose your cost center WAIT for the screen to refresh before clicking on the grid or any other 
buttons. 
•Click on the right button that says 'Total growth projects" . 

• Growth Capital Budget Data Entry 

!0 u:nsubmitted 
:;\t~fi~:~Jt~Jj~~l'!~ft~:~ilt~~;r;~!fil~~~i~~n 

l t ' 
'CB Humber 

: Forecaster 

. AttMty Cede 

In SeiVice Date 

Project Name 

Project Dascdptinn 

L If« e>'jring ·J>ower1'!01n'l. ~j:..ct" on!~i 

I :SI!!!~C_t <J! • f or&p<lst_er:?fl tll!eQo>Jred} 

fifOOl:()th,erAc~il<jt:,rC.o_de . . ................• }!1 {$1ii~~V11l>d~'l>'it;·e~~ortuv<~:¥llOOQ-i~ro;.r~I"Ei<>tJ 

I9J30TJ:lt5 :±J ~s..t...,lth<o In S'<>rvic:c>l)lilelor!:t'.l,.l'f'Oj<Oci) 
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Capital Entry .. Budgeting Projects (cont.) 

CASE NO. 2017-00349 
ATTACHMENT 1 

TO STAFF DR N0.1-09 

• When you click the total growth projects button, the following window will appear. 
• If you carryover functional projects, they will be listed with the specific names. To 
budget dollars for these activities just click on the appropriate one. 
• If you need more projects than what are listed for the project category, you can request 
that more be added by the Budget and Planning Department. 

;.. .. GiA Sa:n!lci.irJF'r.ojed:1 
~- · riR Spmcif.ic Pr:ajad 2 

~-: ~~ ~~::: ~[:! 
i··· GiFJ Spacaic Prcject 5 
j ... 13A S,:~aclicProjectB 
!··· l.iA SpC~cific: Pre~ 7 
~- GR Specific Proicct 9 
~-.. GR Sf:!edfi¢ Ptoj$ot 9 
1 .... GR S-pecirlc Project 10 
1 ... GR Other Specific Prajee1 
1 .... GR Se1'1rica F~.mclim:lollll 
~-- GR S mice~ Functioned 2 
!·-· GR SetV:ir:et Funcbal3 
1···· GR Sm~cu Ftmc~a14 
j-... GR SBIV:Icea; Ftr.~clfonal5 
!··· GR Servites Funcliil!lnBIG 
[··· GFI Service:Funcli«<;!d7 
!··· GR Sl!lrvieez: Funclicnl!ll 8 
!··· em Sl:!rvir;e$ F~,~~:~"litm~l9 
I··· GRSI!Irvit:e~Funclillrlilll10 
: .. ~ GR Comm MeiM, Al!l~ !l'ld Meter lo~e: Funol: 
j .•. GR C:mn M~:ler-1. Ae;s. end Meter Lacpr Fund: 
f· · GR Cacm~ Mea. Re;s. and Met~~~t Leap== F'unct 
1 .. • GR Camm Mea, Ae~ i!lnd Meter LCJopt Funcl. 
!·· · GFI ConJm Me=. ReS$. and Metc:r LQcpr Fund: 
i··· GA Ccmm. Metm.. Regs. and Meti!!r L.aapc- Funct 
! .... GR Comm: Ml!la. ReM . .and Meter LOIXII Fund: 
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CASE NO. 2017-00349 
ATTACHMENT 1 

TO STAFF DR NO. 1-09 

Capital Entry- Budgeting Projects (cont.) 

• After choosing any of the projects, your spreadsheet will change into data entry format with white 
lines available for your dollars by month. 
• The Direct Capital Labor dollars will be pre-populated if you entered it in via the Labor 
Assignment view. 
•Give your specific project a Name and Description. This will help to identify the project This 
description can be as long or short as you want, but should give enough information to justify the 
project. 

... - ~ -··· ... ~ '!oo"!"·t-!!', .... '!'.._t_~ .. --t"'!"~ ..... :r .. !f""!-' .... ~.~!-.. 

[f<,r.,,;JI'li"!lh._i!'l..-.il'f"Dj"Ol>l~~fJ 

DtciHJiii.no;:," )' forat<~st•r 

,'i,Miility0Jcl0 
fseiec1-~.fo'f~c:;;;s;i2-;2J ~~l'O<il 

Hrr=.= -i::"~:=.:--·-~·-· . . ............. ~ 
··--~ 1-- _ _. ~: .. _., ·~ -~~, ••• ·~·;i.:;;;: :; 

j00J1J-Ol~er ,.!.;CtMly Go~~ , 11 f$-t,..,. ~ ......,c ~•'ilyt.-..-1.,.."""" ·~It_.,.,.~~~ 
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Capital Entry- Budgeting Projects (cont.) 

CASE NO. 2017-00349 
ATTACHMENT 1 

TO STAFF DR NO. 1-09 

•If you will be using employees from another cost center on this project, key their labor dollars by 
month on the Labor Transferred In line. (Be sure to coordinate this with the supervisor from their 
cost center so that they will budget labor transferred out.). 

•Please make sure that you enter the cost center from which the labor is being transferred in. 

•You can only enter the cost center in the ''Oct FY2018" column. 
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Capital Entry- Budgeting Projects (cont.) 

CASE NO. 2017-00349 
ATTACHMENT 1 

TO STAFF DR NO. 1-09 

•Key all other direct labor amounts on the appropriate lines as well as any contract labor, materials without 
stores overhead (this would be any non-inventory materials), materials with stores overhead (this would be 
any inventory materials from McJunkin), other expenditures (permits, equipment rental, etc.), 
AIC/Reimbursements. 

•The Ale/Reimbursements must be a negative number. 

IC must be negative numbers. 
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Capital Entry- Budgeting Projects (cont.) 

• Enter all your Metrics for the Project in the Oct column only. 

CASE NO. 2017-00349 
ATTACHMENT 1 

TO STAFF DR NO. 1-09 

• Enter the appropriate metrics for this project by clicking into the appropriate field and 
keying the number. 

• Please pay attention to whether the metric needed is the number of units or the 
number of feet. 

Metrics - Enter Data into Oct Column 
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Capital Entry- Budgeting Projects (cont.) 

CASE NO. 2017-00349 
ATTACHMENT 1 

TO STAFF DR NO. 1-09 

• Once all projects have been entered, a consolidation must be run. Under the O&M and 
Capital Budget topic, select the .. Consolidate Capital" topic. 
• Select your Cost Center(s). You may select more than one Cost Center. 
• Make sure the year is set to FY 2018 (it should default to this). 
• Click on the ~~consolidate" button 

l! extensityj:J 
MPC 

lidat~ 0 ,.__ _____ . · 
·C<>n,;o -----... 
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O&M Entry 

CASE NO. 2017-00349 
ATTACHMENT 1 

TO STAFF DR NO. 1-09 

•Click on the O&M and Capital Budget category, then Click on the plus sign ( +) next to 
O&M Expense Budget to expand the choices. 

•Click on "O&M Expense Data Entry Form". 

ltf~~:,J~~oef,k:-.u~<A-·'··IJ!IIM· ·~~·.APfR~·l,·-··i •. ~~ : <--• ' 
fj .· f·":IBeudg~toat?EntryWelcpmlr '' elcome toA:>ata EntiJ for 0&1\f and Capita) 
~ tiES< · Ploodoo,. o"" otlhe tono""" from ibt"""' on tbe loft 

i ~""E~:~ 1 :!:!;:::=.~ueaobud£<tibtO&U..,.....,fo<yourcost..- P!ea<ethoode 

,. · · · .·. · · · ;g · ·· . ·· · ! G:apital "Budget! Here you can budgetthe co-st:s and provide metrics ass.odated with capital projects, 
· .. i 
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O&M Entry- Entering Expenses 

CASE NO. 2017-00349 
ATTACHMENT 1 

TO STAFF DR NO. 1-09 

energy. 

•If you have multiple cost centers, click on the division button and choose your cost 
center from the drop down list. 

'; :O&Ma~3<P~9~4· 
· -0 au~atD~i:. BiliJWelt!!i!r.u!! 

iJcomoolklme;l:abor2 

.ri!J~~~ 
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O&M Entry- Entering Expenses 

CASE NO. 2017-00349 
ATTACHMENT 1 

TO STAFF DR NO. 1-09 

•Click anywhere on the spreadsheet to make it active. Use the scroll keys to move around the 
spreadsheet. 
•Gray lines represent totals or budget lines that will be automatically filled with numbers (ex. 
Labor and benefits). Nothing can be keyed in these fields. 
•Only lines in white can be budgeted. Type the numbers you wish to budget by month on the 
appropriate sub-account line. 
•When you are finished keying your budget, click on the "save work in progress" button 
the top right of the screen. 

INf'cu=r Performaru::e Mariag;ement 
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O&M Entry- Consolidating Expenses 

CASE NO. 2017-00349 
ATTACHMENT 1 

TO STAFF DR NO. 1-09 

•After you have finished keying your O&M budget, you will need to consolidate. 
•Choose Consolidate Expenses from the menu. 

1 Nfc R" Performance Managame.nt 

... ~. •· SAJ.ARVBOOG .. T • L .LABORAJ..I.OCATlON .oaM.& CAPIT.I'Ii..Eiuo •• ! ·REVIEWS & APPROVAL 

Tasks 
!·-ill]Summaty ofT asks 
!·-@!Guidelines 
! .. ·®Contacts 
~·-8:Consotidate Labor2 

--&consolidate Capital- .. · 
/

[ .... Gijb.~Qi~~~!!¥iill~~~ 

. CONSOI.,IDATION. · 

Consolidate e 

I.OGOFp· 
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O&M Entry- Consolidating Expenses 
•Make sure your start and end period are Total Year FY2018 {they are defaulted to this). 

CASE NO. 2017-00349 
ATTACHMENT 1 

TO STAFF DR NO. 1-09 

•Click on the "Cost Center:" link and choose your cost center (or multiple cost centers if you have more than one). 
•The schedule should be Cost Center Expenses, 
•Click on Consolidate. 
•You are ready to review your budget and submit for approval. 

r Nfo Fr Performance Manazemenl 

.. I:-... t~_so.~ALL.ocAr-o.~:.·: L~~~~~~~~~!:-~ :RE~~ ~~~ov~_sj·.-; f.!~~:-~ll~~~~-e~~~ L~~~-~~-F:_·· 

Tasks 
i···-!illlsummal"f ofT asks 
i·· .. j§Ouidelines 
! .. ·!§contacts 
!-.. \~Consolidate Labor2 
i---~ij~!id.iiWJ~jiijjii.ii,S 
L!llconsolidate Capital 

COilSOUDATlOII· .. 

~ ------- ,: ~;~: 
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Reviews & Approval - Labor Reviews 

CASE NO. 2017-00349 
ATTACHMENT 1 

TO STAFF DR NO. 1-09 

•To access the reviews, click on the "Reviews & Approval" category at the top of the screen, and select the review 
report you would like to see. 
•Salary & Benefits - located under the O&M Reviews, this report summarizes the total dollars allocated to expense, 
capital, and other balance sheet accounts in the Labor Budget. If any labor amount was not allocated appropriately 
(ie., so that the total allocation = 1, or 1 00%), you will see a red-highlighted amount on the "Salary over/under 
budgeted due to improper cap/exp alloc." 

1 NfcA" Performance Management 

Re•ie-Ns &i\ppro~l 
)···-D Reviews &Approval Welcome 
!··-[In status for Daily Consolidation 
$···Labar Reviews 

· - ChecK Overriew 

Benefits by Month 

$283,006,804 

IBalaiV oven"(under)-bud~eted due to Improper capJexp allot 0 u 
.. - . . . 99.9848% -- -- ·--· 

0.0152% 

4.802 
4.802 
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Reviews & Approval - O&M Reviews 

CASE NO. 2017-00349 
ATTACHMENT 1 

TO STAFF DR NO. 1-09 

energy. 

•Located under O&M Reviews, there are several reports available: Budget Detail, Budget Detail by Month, Budget v. 
Budget, Budget v. Act+Bud, and Below the line Detail. 
•The Actual + Budget consists of year-to-date actuals, plus budget for the remaining months. Note that the categories 
can be expanded to show more detail by double-clicking on the line description to be expanded. Similarly, double 
clicking on the Year column heading expands the time-frame to show the individual months. 

1 Nfo Fl" Perlcrm:an.ee Manal!.ement 

tJ INF~; :T TASKS 1- s_~Rv:~?D~•r [•~eo~ f::':_;~~~~:l_~~:~~~~~~D_l_ 
'i."'"rn>" ""' 

'8!1"" e~ il ' 1 ~ 
~'fi(~~No;i$-Jrjfl'F{!AfkY.~~;~~ 

I 

--~~L~~~~~:L~~:~t 

Ravlews &Approval 
i-··-D Reviews &Apprw.~l Welcome 
i"--riiiSte:tus for Daily Consolidation 

8--L.aborReviews 
i ; .. .[[!]Salary Check OVer.lew 
; Hil!Jsalary and Benefits 
i <--lffilsalary and Benefits ~Y Month 
$-~M Reviews 

f .. {il!J2013 Budget Detail ml •. @j2013 Budget Detail by Month 

~~~~;:~~:::;~;2:~~~: 
lil!J2013 Below the line Detail by Month 

101 apltal Reviews 

2012 Budget vs 2011 Budget 

Labor 
Benerots 
Materials & SUpplies 
Vehicles & Equip 
Print & Postages 
Insurance 
Mal1a!tinA 
Employee Welfare 
Information Technoloaies 
Rent, Maint., & utifdies 
Directors & Shareholders &PR 
Telecom 
Travel & Entertainment 
Dues & Donations 
Training 
Outside Services 
Prllllision for Bad Debl 
Miscellaneous 

Tot"l O&M Expenses Before Altoclllions 
ElQieme BiDinns 

O&M -Total Operation & Mainlenance Expense 

2012 Total Year FY2013 
l$1;761,7691 $3,435,745 

$667.710 
$152.340 
$433.824 

$18.000 

$48,592 

$295.351 
$2,400 

J;!I_Q.700 
$1.500 
$2,500 

$37.400 

$7,800 
$3.509,886 $3.4:!5,745 

$3,509,886 $3,435,745 



Plan I 
1111 

ev1ew 

Reviews & Approval - Capital Reviews 

CASE NO. 2017-00349 
ATIACHMENT1 

TO STAFF DR NO. 1-09 

Capital Reviews- several capital reviews are provided, each with a different lay out. Simply browse through these 
reviews to see which report gives you the best information. If you would like to see a report in a different way, contact 
a member of the Planning Team, and we will create it. 
•Choose the desired Cost Center(s) by double clicking in the first column. 
•Choose the desired Project(s) by double clicking in the second column. 
•Choose the desired line items by double clicking on the row header. 
•(Below is how the "Capital Report by Cost Element" review looks.) 

t N'fOR" :f'l!!rfwrrtt~n-~e M::):n;!Eg!l!~~r\t 

-~·f·.:r~~g,.·,-J:.-:r~~~::·i:.-~~'f.8~~~-E!:·t: lABoR.~D.~A~Dfl·l.~.e: . .sM_.s.~Pi'!'Ai.IW~ .. ··PPW:-~~:·:1-.-·j;:~~L.P·! .~g~o~F·j 

R:elli%-s & Ap-pri:MI I 
~-;1 

l·-0 Revllilws &Appro.va:l 'll'ilelcome 
i···mlstatus tot Dai~ ca:nsouctatlorl 

$-t..:aborf::IBV'IeW$ '"""'''':D1'P':Ii%'Wi!I :r::'i%'!2L;:~v~~r~~~t~a;~'~"::c'ii('i:Y't\>>''' 
iJ; .. .,aaM Re\Oews. 
8-.,CoFilol RIM..., .,.___ 

r-mJuna.MigneGlabOr OveMaw 
i··-l!!llunassigned labor~ Cost C1r 
H®c:tr:rtt.al Aeport by Budt~e! oa1e,go.r'f 
f-jjjft¢;,phjReiiDifiiY:Ciiiii~emiint 
H®Ci:pltal R-ep~rt by Exp&l'tli11ure Detan 
'· .:!lli!Capitall'!!el)tJrt b'i Op:ata11orre: ~a:ltup;, 

Wcrkhg IIUdll"t I TTCCTctol Cost O.ntors- Rop;lrtlng I Tat21 O.pltal Projects I Semce Area 

:Total D!rect Capilal Labor 
Bertefrts 
PavroiiTax 
Contrar:iorLabor 
Materials • Without stoms 
Materials • wilh "Stores 
Stores Overhead 
ITHardware Pur.ctlase-s 
IT Softwilre Pur.c:t.iase-s 
IT Oltier Purchase-s 
IV.ehje:les 
r=nulnm.a.l'lf 

Total Year FY2012. Total Year FY2013 Oct FY2013 Nov FY2.013 Dec FY2013 Jm FY2013 Feb FY2013 Mor FY2013 Apr FY2013 May FY2013 Jun FY2013~Jurl'Y2013-Augl'Y2013 Sep FY2013 

'31,608,126 
5,904,824 

246,119,904 
"54,649,681 
29,986,623 
"2,992,849 

11,315,116 
3,004,580 
4,546,828 
2,302,100 
7 J11Q"l'01 

1.495.010 151.010 425,000 110,000 9MOD 90.000 90,000 90.000 90,000 90.000 90,000 90.000 90,000 

119.581 12.081 34.000 s.eoo 7.200 7.200 7.200 1.200 l,200 7,200 7,200 7.200 7:l00 
380.000 

1.170.000 
·115.557 145.557 118.666 

51.510,000 60,090,00() 100;000 260.000 
50.070.000 50,050,000 10,000 1.0;:00:0 

30,\80 560 6,540 10,.(][10 6.540 6.540 
20.000 2MOO 

Q."innnn RolOn nnn 1nMM1'1 



Plan I 
II! 

ev1ew 

Exporting Data to Excel 
•You may want to export data to Excel for further analysis. 
•To do this, select "Excel Report" from the drop down list in the upper right hand corner of a screen. 

1 Nfc I'll" Performance Manngement 

O&M & Capital Bud 
1·-D Budge! Data Entry Welcome 
[-·iii Consolidate Labor2 
[-.. filcansalidate Expenses 
~--i)consolidate Capital 

S·-·ii¢1 O&M EXpense Budget 
[ [ .... Jmo&M E~pense Data Entry Form 
( LJmaerow the Une Exp Data Entry Form 
8 .. ii¢!c<~pital Budget 

!·· .. i!IlLabor Assignment 
!·-·-g:a!i_Fi!~ii:iRiif~'as 
!----il]system Integrity Projects 
f·--il]Pipellne Integrity Management Projects 
\-.. il]system lmprolll!ment Projects 
i----IIT!Public Improvement Projects 
i--.. ITi'!Equipmenl Projects 
!···fiTJStructures Projects 
i---·IIT!Vehicle Projects 
L .. IIT!Jnfarmatian Technology Projects 

::Growth Capital Budget Data Ent 

·D Unsubmitted 

-._ !!\~~-~i[~lii1R@~~~11~;w~~?~i1~1';~;~¢~)Hf~G~l~~~»¢ 

CB Number L _____ _ 
Project Name 

1 .... -N"w"w"'"" 

Project Description c.= 
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eel Report 
Annotation Report 
Advanced Plannin 
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Exporting Data to Excel (cont.) 

•You will get a HTML version of an Excel file that appears on the screen. 
•Just like saving a normal file, click on "File" and then "Save As'' and save it on a network drive. 

•You will need to change the "Save as type" from "Web Page" to "Microsoft Office Excel Workbook". 
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Things to Remember ... 

CASE NO. 2017-00349 
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• Be sure to click the 'LOGOFF' button when done budgeting. Please do not just close 
Internet Explorer or shut down your computer. 

• Please don't forget to apply a labor split to EVERY employee after EVERY event if you 
are adding a new employee. 

• Please Review the Milestones page frequently for Timeline changes. 

• On any Review/Report page, click the "refresh" hf:iE button to see any updates you 
have made. ,, · "" 



2018 Budget Assumptions - Draft Working Document 

reminder as you ar-e -doin.g your 2017 budgets 
nDt budge~ any dollars for United Way. Those dollars ar-e in tbe 
&e~Vices budg-et :and then all~caled back out to ttse fi~d. 

Assistance bud-ge' j.S of 1 per-cent of dMslan of projectctd 
Dan Alderson know wnat thi.s number is, as his 

I de;~ari;mer;lso;oulld issue all check requests tc renefgy a:s:s.is!anee- age-.nt::ies. 
general contrib-ution the :s:tanda:rd is 1% of proje<:ted income. 

Ryan Ginty I Mo 

price ~ $21100- iflch.Jdas our mcst elt'pen:sive laplop, porl 
shipp-ing, and tax 

- $1,400 -includes desktop, mQnitor, 5hippi~g. <~fld tax 
so•lwa~·e- IIBOO- require for-any net lnorease of pw&oonal 
I MS Office, CAls., and Symantec SW 

PJ"Q!IIo - $2.,000 ~ lneludes mo.nitor and all acce-ssories 

IBudgetguidariOe= 1.6%-of Ne! lneame 
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2018 Budget Assumptions .. Enterprise Costs 

Item Description Budgeted By Input by: 
Labor Payroll Flle from HR Planning 
Merit Increases System Calculated Planning 
Benefits (including Medical) Costs from RobbinsiPettineo to derive rate used in system PlanninQ 
Worker's Comp Kim Pettineo Planning 
Eliminations Scott Gooding I Amanda Daughtery Planning 
Insurance - Premium Derek Boyd I Jeannette Almanza Planning 

Capitalized Interest Stroud Planning 
Restricted Stock Jason Schnieder Planning 
Retirement Costs Matt Robbins Planning 
SSU Allocation Basis Chris Roach Planning 
SSU Cap Rates Chad Pilkington Planning 
MIPNPP Dan Urteaga/Evelyn Upham PlanninQ 

Re-allocation of Lincoln Center Rent 
Dean Sanderson I Scott Gooding I Jason Schnider I Joanna 

Planning 
Voss /Ivy Mitchell 

Dallas SJ:>orts Tickets Rosa Moore Planning 
Depreciation - Direct Bryan Stroud PlanninQ 
Depreciation - SSU Bryan Stroud Planning 
Interest income/expense, ST, LT Stroud Planning 
SERP - Rabbi Trust Derek Muncy I Ruth MacQibbon Planning 
Taxes - Income Pace McDonald I Jennifer Story Planning 
Taxes- Payroll Planning Planning 
Budget Item Pricing Robert Fossett BU 
Computer Equipment Price List Liz Richey BU 
Contributions Junior Aston BU 
Labor Splits Paul Watkins BU 
PC MDT Replacement Program Ron Acker BU 
Power Plant CB #s Dan BU 
Relocation Costs Ralvn Fletcher BU 
Service Awards Tere Schuette I Kim Smith BU 
Vehicles - Leased Mark Payne BU 
Vehicle & Equipment Costs Richard Squires BU 
Taxes- Ad Valorem Property Brian Conner I Tevyan Friend PlanninQ 
COLI - Company Owned Life Insurance for 

Derek Muncy I Ruth Macgibbon BU 
Non-Qualified Retirement Plans 
Collections (Bad Debt) Thomas Gilbert I James Keith BU 
Leases - BuildinQ Scott Gooding I Joana Voss BU 
Legal - Outside Services Natalie Quinn BU 
Political Contributions Junior Aston BU 
Sub Accounts that Capitalize Van Wang I Scott Gooding BU 
Taxes - Franchise Jennifer Story BU 
Gas Prices - All Other Matt Davidson I Lorie Aguilera I Fred Monger BU 



Status 
Done 
Done 
Done 
Done 
Done 
Done 
Done 
Done 
Done 
Done 
Done 

On-QoinQ 

Pending 

Pending 
Pending 
Pending 
Pending 
Pending 
Pending 
Pending 

Done 
Done 
Done 
Done 
Done 
Done 
Done 
Done 
Done 
Done 

On-going 

Pending 

Pending 
Pending 
Pending 
Pending 
Pending 
Pending 
Pending 
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2018 BUDGET CALENDAR OF EVENTS -Tentative and Preliminary 
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Towers Perrin/Human Resources Other benefits expense assumptions received prior to budget 

W:\Budget\2018 Plan\FAQ\2018 Budget Calendar 



.·.·_ .. ···-.. - .. 

Fiscal 2018 Budget 

Shared Services Budget Guidelines 

CASE NO. 2017-00349 
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> Minimize Costs that Must Be Recovered by the Business Units 

);> Set & Achieve Specific Departmental Targets 

CASE NO. 2017-00349 
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energy 

);> Segregate Controllable, Departmental Costs from Enterprise Costs 

);> Understand Assumptions and Trade-offs on Enterprise Costs 

);> Aggressively Manage Outside Service, T&E and Labor Costs 



•Spending targets will be given to each major Shared Service department 

• Each department will be asked to prepare a budget that achieves the target 
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•Departments achieving the target will not be required to present their budget on July 11th unless there are specific 
budget issues or new headcount requests that it would like to discuss with Management Committee 

•During budget reviews, departments heads should document the risks associated with staying within the given 
target (i.e. impact on service levels and quality) 

•Baseline for labor and benefit expenses will be the 2017 budget with an allowance for merit increases & projected 
inflation in benefits. 

•However, increased salary and benefit costs associated with unbudgeted head count increases, out of cycle salary 
increases and/or promotions in 2017 will not be included when calculating the departmental inflation allowance. 



•Merit budget of 3.0% 
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energy 

•Departmental budgeters should NOT budget any incremental headcount increases in the first 
pass of the 2018 budget 

• This guidance does not apply to vacancies in the process of rehire 

• Planning has pre-loaded current employees as of May 1sth 

• Planning will load authorized, open positions from Taleo 

•Requests for incremental headcount should will be presented to management as part of the 
July budget reviews (July 11-12) 

•Headcount increases that were approved during budget reviews will be added to the budget 
during the subsequent pass 

•Overall departmental budgets should be achieved in the first pass 

•During budget reviews. challenges with achieving the target should be reviewed with 



.. . .... 
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•Swaps of internal for external labor will require a separate costs analysis 
demonstrating a net neutral cost or net cost savings 

• External contract labor will be supported by standard schedules detailing 
out total internal and external FTEs and the related costs 

energy 

•Other outside service costs will require completion of a standard schedule 
that detail the vendors} expense purpose and expense amount. These 
amounts should tie out to the total amount budgeted in the 2018 budget 

•These schedules will be discussed during July reviews by those 
departments that are presenting 



Business Planning will Budget 
yrBonus/Retirement Costs 
yrBuilding Lease/Rent 

yrRabbi Trust/COLI 
yr Restricted Stock 
yrvariable Pay Plan 
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•Human Resources will budget Educational Assistance & Service Awards 

•All software maintenance costs & telecom costs should be budgeted by IT (cell 
phones should be budgeted by each department) 

•An FAQ detailing budget input responsibility is available on the Plan It website 
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energy 

Budgeting of Enterprise/Non-Departmental costs will be the responsibility of selected budget 
holders who are subject matter experts in those areas. These include: 

Audit & Tax Fees Thomas/McDonald 

Bank Service Fees Cash 

Benefits Robbins 

Director and Shareholder Legal/Accounting 

Emp. Assistance, Service Awards & Banquet, etc. Human Resources 

Enterprise Training Programs Martin 

Employee Welfare Robbins 

Insurance Boyd/Legal 

Marketing & Communications Aston 

Non-Departmental Telecom Acker 

Rent Sanderson 

Software Maintenance Acker 

Treasury Fees Meziere/South 
--------
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energy 

•These budget holders are requested to keep expenses flat to prior year budget 

•If this is not possible due to the impact of inflationary costs, the budget holder 
will be asked to bring a detailed schedule showing assumptions used for these 
costs in the 2016 actual, 2017 budget, 2017 YTD actual and 2017 projection 

• Assumptions driving cost inflation should be supported by analysis and data 



·.··· -·.·.· .. ·.: .... : .... : 
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energy 

• All Shared Services IT Capital Projects will be budgeted by IT Department 

• IT will coordinate a committee-based IT project identification, review and 
approval process for IT projects 

• Any planned capitalization of departmental labor should be coordinated 
with IT and transferred to the IT capital budget 



......... 
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2018 BUDGET CALENDAR OF EVENTS ·Tentative ana Preliminary 
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Taylor. Brannon C. 

From: 
Sent: 
To: 
Subject: 
Attachments: 

Importance: 

From: Densman, Josh 

Densman, Josh 
Monday, September 11, 2017 3:55PM 
Taylor, Brannon C. 

CASE NO. 2017-00349 
ATTACHMENT 5 

TO STAFF DR NO. 1-09 

FW: Overview for Fiscal 2018 O&M Budget Entry- Planlt Open to O&M 
Final FY 2017 Budgeted Labor Sp/its.xlsx; KMD Actual Labor Splits- June 2016 to May 
2017.xlsx 

High 

Sent: Thursday, May 25, 2017 3:54AM 
To: Austin, Ryan <Ryan.Austin@atmosenergy.com>; Dobbs, Jay K. <Kevin.Dobbs@atmosenergy.com>; Ellis, Mike 
<Mike.Ellis@atmosenergy.com>; Greer, Bill <Biii.Greer@atmosenergy.com>; Martin, Mark A 
<Mark.Martin@atmosenergy.com>; Napier, Ernie <Ernie.Napier@atmosenergy.com>; Sadler, Wendy 
<Wendy.Sadler@atmosenergy.com>; I<Y_MdSt-Div- Supervisors- All <KY_MdSt-Div-Supervisors­
AIIl@atmosenergy.com>; Austin, Ryan <Ryan.Austin@atmosenergy.com>; Benningfield, Ronnie D. 
<Ronnie.Benningfield@atmosenergy.com>; Bittel, Stephen J. <Steve.Bittel@atmosenergy.com>; Coomes, Kay 
<Kay.Coomes@atmosenergy.com>; Kester, Richard H. <Richard.Kester@atmosenergy.com>; Manning, Denise 0 
<Denise.Manning@atmosenergy.com>; Owen, Timothy 0 <Timothy.Owen@atmosenergy.com>; Price, Daniel K. 
<Dan.Price@atmosenergy.com>; Rice, Craig <craig.rice@atmosenergy.com>; Sanders, Jack 
<Jaci<.Sanders@atmosenergy.com>; Smith, Greg W. <Greg.Smith@atmosenergy.com>; Tucker, George B 
<George.Tucker@atmosenergy.com>; Turner, Wayne <Wayne.Turner@atmosenergy.com>; Watford, Ricky 
<Ricky.Watford@atmosenergy.com>; Schulz, Stuart P <Stuart.Schulz@atmosenergy.com> 
Cc: Wessinger, Marcie L (Marcie.Wessinger@atmosenergy.com} <Marcie.Wessinger@atmosenergy.com>; Hudson, 
Sidney W. <Sidney.Hudson@atmosenergy.com> 
Subject: Overview for Fiscal 2018 O&M Budget Entry- Plan It Open to O&M 
Importance: High 

All, 

Good morning. 

Planlt is officially open for Fiscal Year 2018 O&M entry. Please have all O&M entries into Planlt by 
close of business Friday, June 9th. Here are this year's instructions and guidelines: 

O&M Guidelines 

1. Labor ~ As in the past, Planlt is loaded with the enterprise assumed merit increase. Labor is 
probably the most challenging aspect of the budget process. We have attached the FY17 budgeted 
labor splits as a reference and possible starting point for determining your FY18 labor splits. In 
addition, the second attached excel file contains actual labor splits for the last 12 months (June 2016 
to May 2017). 

2. Other (non~Jabor) expenses- Please be as aggressive as possible with other O&M expenses. 

1 
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• You will find that we have pre-populated most of the non-labor O&M subaccounts. 

o We used the 11FY18 O&M Budget Help File" that was sent to each cost center owner two 

weeks ago to make a first pass at the entry of your O&M. You should notice an attempt 

to sculpt the expenses for some subaccounts by month provided it made sense to do 

so. I believe most if not all of you have received an email containing a copy ofthat first 

pass of your O&M budget. The email also contained some items to review or enter 

specific to your cost center. 

• Vehicle lease Payment (subaccount 03002)- Please confirm existing leases and their costs as 

well as any new ones you plan to obtain in Fiscal 2018. The budget will need to have the new 

leases layered in and the old ones removed in the appropriate months. 

• Building lease/Rents (subaccount 04581)- We would ask that you do not adjust the pre­

populated amounts for the building lease/rents subaccount. Significant review has been done 

on this subaccount for each cost center. If you feel an adjustment is warranted, please give 

Marcie, Sid, or myself a call. 

• Contract Labor (subaccount 06111)- Please make/keep a detail listing of what constitutes your 

O&M contact labor (subaccount 06111) budget for FY15. For example, if you budget $100,000 

in 06111, the breakdown may be $50,000 meter reading, $20,000 line locating, and $30,000 

ROW clearing. We will need this information on June gth. 

• AMI Tower Rent (subaccount 05351)- Please confirm existing AMI tower leases and their costs 

as well as any new ones you plan to obtain in Fiscal 2018. 

4. Overtime & Standby- We have loaded the dollar amounts for overtime and standby·using a 
combination of FY17 budget and actuals as well as adjusting for the warmer than normal winter 
experienced this year. No work should be needed on your end. 

5. Below the Line· Expenses -As with previous years, the Finance Department will handle the entry 
of below the line expenses. 

Capital Guidelines 

Capital entry at this moment is not available. The goal is to be up and running by Tuesday, May 30th 
but no guarantee has been provided. We will let you know when entry is available. 

Special thanks to Marcie and Sid for helping pull a lot of this data as well as entering it into 
Pia nit. Please give us a call if you have questions. 

Josh 
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Taylor, Brannon C. 

From: 
Sent: 
To: 

Densman, Josh 
Monday, September 11, 2017 3:55PM 
Taylor, Brannon C. 

CASE NO. 2017-00349 
ATTACHMENT 5 

TO STAFF DR NO. 1-09 

Subject: 
Attachments: 

FW: Overview for Fiscal2018 Capital Budget Entry- Planlt Open to CAPITAL 
Functionals FV18- Initial Budget Entry.xlsx 

Importance: High 

From: Densman, Josh 
Sent: Wednesday, May 31, 2017 1:36AM 
To: Austin, Ryan <Ryan.Austin@atmosenergy.com>; Dobbs, Jay K. <Kevin.Dobbs@atmosenergy.com>; Ellis, Mike 
<Mike.EIIis@atmosenergy.com>; Napier, Ernie <Ernie.Napier@atmosenergy.com>; KY _MdSt-Div- Supervisors- All 
<KY_MdSt-Div-Supervisors-AII1@atmosenergy.com>; Benningfield, Ronnie D. 
<Ronnie.Benningfield@atmosenergy.com>; Kester, Richard H. <Richard.Kester@atmosenergy.com>; Owen, Timothy D 
<Timothy.Owen@atmosenergy.com>; Rice, Craig <craig.rice@atmosenergy.com>; Smith, Greg W. 
<Greg.Smith@atmosenergy.com>; Tucker, George B <George.Tucker@atmosenergy.com>; Turner, Wayne 
<Wayne. Tu rne r@atmosenergy .com>; Watford, Ricky <Ricky. Watford @atmose nergy .com>; Schulz, Stuart P 
<Stuart.Schulz@atmosenergy.com>; Anderson, Richard (Stacey) <Richard.Anderson@atmosenergy.com>; Bohlen, Silas A 
<Silas.Bohlen@atmosenergy.com>; Capps, James D. <James.Capps@atmosenergy.com>; Harmon, Wendy 
<Wendy.Harmon@atmosenergy.com>; Hoit, Jim <Jim.Hoit@atmosenergy.com>; Miller, Walter 
<Walter.Miller@atmosenergy.com>; Nash, Kenneth W <Kenneth.Nash@atmosenergy.com>; Oost, William B 
<William.Oost@atmosenergy.com>; Tucker, Eddie A. <Ed.Tucker@atmosenergy.com>; Walker, Jimmy 
<Jimmy.Walker@atmosenergy.com>; Arnold, Robert <Robert.Arnold@atmosenergy.com>; Chastain, Ryan A 
<Ryan.Chastain@atmosenergy.com>; Downing, Chase A <Chase.Downing@atmosenergy.com>; Silas A Bohlen 
(Silas. Bohlen @atmosene rgy.com) <Silas.Bo hlen @atmosenergy .com>; Swecker, David 
<David.Swecker@atmosenergy.com>; White, Ryne L <Ryne.White@atmosenergy.com> 
Cc: Wessinger, Marcie L (Marcie.Wessinger@atmosenergy.com) <Marcie.Wessinger@atmosenergy.com>; Hudson, 
Sidney W. <Sidney.Hudson@atmosenergy.com> 
Subject: Overview for Fiscal 2018 Capital Budget Entry- Plan It Open to CAPITAL 
Importance: High 

All, 

Good morning. 

Planit is now officially open for Fiscal Year 2018 Capital entry. Please have all capital entries into 
Planit by close of business Friday, June 9th. Here are this year's instructions and guidelines: 

Capital Guidelines 

Please do your very best to budget your capital projects in the months you expect dollars to hit. A 
more accurate budget as it relates to the timing of spend will translate into easier forecasting. 

FY 2018 CapEx Targets (Loaded): $141,316,000 
1.) Tennessee: $52,909,000 

1 



a. $35,590,000 must be spent October to May 
2.} Kentucky: $80,412,000 

a. PRP- $44,899,000 
3.) Virginia: $7,995,000 

1. Budgeting of All Capital Projects: 

CASE NO. 2017-00349 
ATTACHMENT 5 

TO STAFF DR NO. 1-09 

I believe most recall that the budgeting of all capital projects will initially require you to pick a default cost center, service 
area, and project number (ex. GR Specific Project I, Growth Specific Project 2, etc.) before allowing you to enter name, 
description and dollar amounts. In recent weeks, we have received the mandate to go into more detail on project 
descriptions when setting up the actual project in ACE/Smallworld/PowerPlant. The same requirements will be 
applicable to budget entry for FY 2018. 

As with the last few budget years, we also have the required fields below when initially setting up the project. All four 
categories must be entered from the pick lists before the system will allow you to enter costs. 

• Forecaster 

• Activity Code- Not all of the activity codes you are custom to seeing are loaded. The main reason for this new 

field is a desire to easily see the budgeted dollars associated with our pipe replacement programs and wireless 

meter reading. You will see our 3 I<Y PRP activity codes. In addition, the WMR activity code is available. For 

everything else, you will just use the default of "0000-0ther Activity Code" if you do not see one that works. 

• Functional/ Non-Functional 

• In Service Date- This would be the date you expect to place the asset into service. 

2. Budgeting ofFY '18 Functional Projects (Growth, Non~Growth, & Leak): 
We have taken the first step in entering your FY 2018 functional projects. You will notice that one growth functional, one 
non-growth functional and one leak functional project has already been entered in Planlt for most operational cost 
centers. For each of these :functionals, we entered dollar amounts based on a review of FY15 actuals, FY16 actuals, and 
FY17 April forecast. The document used for entry has been attached to this email. Specifically, column 0 represents the 
data that was entered into Planit for each functional. It is crucial that you review what was entered and make any 
necessary adjustments based on expected operational philosophy and environment in FY18. Ownership of the functional 
projects belongs to the cost center owners. 

The following naming convention was used when entel'ing the "Project Name" tbr these functionals. 

cccc.Gmwth Functional (where ecce= cost center) 
cccc.Non-Growth Functional (where ecce= cost cente1~ 
cccc.Leak Functional (where ecce = cost center) 

3. Budgeting ofFY '18 Kentucky PRP Capital Projects: 
All KY PRP projects should be budgeted under the System Integrity category. 

Please use the following naming convention when entering the "Project Name" into Planlt for non-functional KY PRP 
projects: 

PRP .cccc.xxxxxx (where ecce = cost center and xxxxxx = specific project name). 
Examples: PRP.2609.Kid(wood 6, PRP.2636 Allen Street Replc., etc ... 

Please make sure you select 1 of the 3 KY PRP activity codes (2609, 2610, or 2611) from the drop down box when 
entering these projects. 

2 



4. Budgeting ofFY '18 Wireless Metering Reading (WMR) Capital Projects: 

CASE NO, 2017-00349 
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Please use the following naming convention when entering the "Project Name" into Planit for all WMR capital projects 
WMR.cccc.xxxxxx (where ecce= cost center and xxxxxx =specific prqject name). 

Example: WMR.3343.Tower, WMR3342.Endpoints, etc ... 

Separate projects need to be budgeted for the purchase of endpoints, antennas, and handheld devices (i.e. please do not· 
setup one big project). 

1.) Purchase of Endpoints- The purchase of endpoints/ should be budgeted under System Improvement budget 
category. 

2.) Purchase of Antennas- The purchase of antennas should be budgeted under System Improvement. 
3.) Purchase of Handheld Device (Meter Reading Device)- This should be under the Equipment budget 

category 

Please make sure you select the WMR activity code (1472-AMI) from the drop down box when entering these projects. 

5. Budgeting ofFY '18 Equipment Pro,jects: 
You can probably budget most of your expected equipment purchases under one project in Plan It. Please make sure you 
detail what you are purchasing in the project description as well as list the unit prices. 

Example: 1-Marker Ball Locator $1,000 * 4-Scnsit Gold CGT $1,631 ea * 4-Line locators $6,000 ea 

In accordance with our Enterprise capitalization policy, any piece of equipment under $1,000 should be expense 
not capitalize. We do recommend if you are purchasing something large like a backhoe that you create a 
separate project for it. 
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