Public Service Commission
Electronic Tariff Filing System
-Registration Instructions-

Introduction:

These instructions are for how to register to use the Tariff Filing System (TFS).

Additional instructions are available on (1) how to file a tariff and (2) how to
monitor the status of a tariff filing.

If there are any questions or problems encountered while using the TFS, please
call the PSC and ask to speak to the Tariff Branch.

Account Registration Procedures:

Utilities participating in the electronic filing process must create an account by
visiting the PSC homepage and clicking the “Register” button.

About the C~..mission Commission Records - For Consumers

Registes - Login
Small Utilities Assistance Division

s e i_ SMALL UTILITY ASSISTANCE DIVISION

Type of Uity AWelieme Poom Keatuche Public Zervice Commisnion Iype of Aszistance
Chaloman David Armstrong

Consumer Senvices

Request PSC Records

http://psc.ky.qov

REGISTER REVISED 5/24/2011

[N



Enter all required contact information in the appropriate fields.
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Check the box for “Tariff Filers” at the bottom of the page.
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Then, click the “Register” button.
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Now a utility must be chosen to associate with your new account.

Kentucky Public Service Commission

Use the box below to add utilities to your account:

Enter Utility Name and

Selectfrom the list provided: Wes|

50038100 - Wesco, Inc.

31900 - West Carroll Water District

32000 - West Daviess County Water District
5144400 - West Kentucky Networks, Inc.

Complete Registration ] 13000 - West Kentucky Rural Telephone Cooperative
Corporation, Inc.

Kentucky Public Service Commission 36300 - West Laurel Water Association, Inc.
P.0. Box 615, 211 Sower Boulevard, Frankiort, Kentucky 40602-0615 32200 - West McCracken Gounty Water District onwealth of Kentucky. All rights reserved
FPhone (502) 564-3940, Fax (502) 564-3460

32300 - West Shelby Water District

200600 - West Virginia PCS Alliance, L.C.

32500 - Western Fleming County Water District
5612600 - Western Kentucky Communications
6700 - Western Lewis-Rectonille Water and Gas
District

2206700 - Western Lewis-Rectoniille Water and Gas
District

32700 - Western Mason County Water District
000500 - Western Pulaski County Water District
36400 - Western Rockcastle Water Association, Inc.
3100700 - Westlake PVC Corporation

Begin by typing the name of your utility in the box provided. As you type the
name, a list should appear for you to select the appropriate utility.

Once selected, click the “Add Utility” button and then the “Complete Registration’
button. The following screen will appear and you should receive an email
requesting you to verify that this is your correct email account.

¢/ Kentucky Public Service Commission

Thank You for submitting your registration. You will receive an email shortly at the email address you provided. This email will contain a link for you to click on and confirm your
email address is valid
Click here to return to the PSC Website

Kentucky Public Senvice Commission
P.0. Box 615, 211 Sower Boulevard, Frankfort, Kentucky 40602-0615 Copyright ® 2008 Commonwealth of Kentucky. All rights reserved.
Phone (502) 564-3940, Fax (502) 564-3460

When you receive the verification email, click on the “Click here” link to complete
the verification.
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After clicking on the link in the verification email, you should see the following
screen.

¢/ Kentucky Public Service Commission

Your email has been verified. Your account will not be activated until the PSC administrator has approved your account for the requested role(s). You will receive another email
once the account is approved.

Thank You!
Click here to return to the PSC Website

Kentucky Public Senice Commission
P.0. Box 615, 211 Sower Boulevard, Frankfort, Kentucky 40602-0615 Copyright © 2008 Commonwealth of Kentucky. All rights reserved
FPhone (502) 564-3940, Fax (502) 564-3460

PSC staff will now review your new account and may contact you to verify
authenticity.

Next, PSC staff will either approve or deny your account application.

If approved, you will receive an email notification informing you that the account
has been activated.

This completes the registration process and you should now be authorized to
electronically file tariffs with the PSC.

Please refer to “Filing Instructions” for directions on how to file a tariff.

Any questions regarding electronic tariff filing registration should be directed to
the PSC Tariff Branch by calling 502-564-3940 or emailing PSC.tariffs@ky.gov.
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