
REGISTER  REVISED  5/24/2011 1

Public Service Commission 
Electronic Tariff Filing System 

-Registration Instructions- 

Introduction:

These instructions are for how to register to use the Tariff Filing System (TFS).   

Additional instructions are available on (1) how to file a tariff and (2) how to 
monitor the status of a tariff filing. 

If there are any questions or problems encountered while using the TFS, please 
call the PSC and ask to speak to the Tariff Branch. 

Account Registration Procedures:

Utilities participating in the electronic filing process must create an account by 
visiting the PSC homepage  and clicking the “Register” button.

http://psc.ky.gov
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Enter all required contact information in the appropriate fields. 

Check the box for “Tariff Filers” at the bottom of the page. 

Then, click the “Register” button.
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Now a utility must be chosen to associate with your new account. 

Begin by typing the name of your utility in the box provided.  As you type the 
name, a list should appear for you to select the appropriate utility.

Once selected, click the “Add Utility” button and then the “Complete Registration” 
button.  The following screen will appear and you should receive an email 
requesting you to verify that this is your correct email account. 

When you receive the verification email, click on the “Click here” link to complete 
the verification.
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After clicking on the link in the verification email, you should see the following 
screen.

PSC staff will now review your new account and may contact you to verify 
authenticity.   

Next, PSC staff will either approve or deny your account application.   

If approved, you will receive an email notification informing you that the account 
has been activated. 

This completes the registration process and you should now be authorized to 
electronically file tariffs with the PSC. 

Please refer to “Filing Instructions” for directions on how to file a tariff.  

Any questions regarding electronic tariff filing registration should be directed to 
the PSC Tariff Branch by calling 502-564-3940 or emailing PSC.tariffs@ky.gov.


