Utility Financial Report — UFR - electronic filing system

When your company has requested and received a login ID and password you will be authorized to
electronically file utility financial reports using the new UFR system. You will still be required to file
one original signed and notarized Annual Report Oath Page. The Report of Gross Operating
Revenues will still be required in hardcopy format.

Overview of steps:

* Login to the PSC Portal
* Select the UFR system
* Initiate a Filing by entering the correct report period
* Enter the correct information for each schedule. Be sure to save each schedule.
* When all schedules are completed:
o Check for outstanding errors using the checklist and correct
o Mark the Filing as Complete
o Print a paper copy of all schedules (oath page included)
o Notarize oath page as required.

Requirements:
To submit a financial report successfully you must use Internet Explorer version 5.5 or better. You

must enable cookies and pop-up windows. You must allow java script to run within each page. You
must have Adobe Acrobat Reader installed for printing individual schedules or the complete report.

Detail of each step mentioned in the overview:
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Username and Password:

The next screen is the
log-in page. Enter your

: Kentucky Public Service Commission

Commonwealth of Kentucky

PSC-provided
username and

password into the
appropriate fields.

The Portal:

Click the “UFR” button

Haemame Public Service Commission
E-Filing System
Password
If you have already registered for an account or have an existing account, please login
to access the e-filing system_ If you need to aquire an account, you may begin the
registration process here. Note: Only utilities or entities representing utilities are
Login

allowed access to the e-filing system

nkfort, Kentucky 40602-0615 Copyright ® 2008 Commonwealth of Kentucky. All rights reserved
)

Commonwealth of Kentucky
Public Service Commission
E-Filing System

Use the MENU On the left to navigate to the application you wish to utilize.

to access the electronic
filing system

Kentucky ic Service Commission
P.O. Box 615, 211 Sower Boulevard, Frankfort, Kentucky 40602-0615 Copyright @ 2008 Commonwealth of Kentucky. All rights reserved.
Phone (502) 564-2040, Fax (502) 564-3460

UFR — Electronic Filing System

After clicking the “UFR” button as shown in the example above, the initial page of the UFR (or
“electronic filing system”) will open. This page should list your Utility ID and company name on the far

left of the screen.

If you are a Rural Electric Company that is required to file both annual and monthly reports, you will
be prompted to choose which report you are filing for.

KY PSC Navigation

Utility ID and

Name

Reports

Utility: 1400 Please select the type of filing to make. Annual and
Company — | East Kentucky Power Cooperative, Annual Report =
Inc.

Monthly Report
Annual Report P [Solect |
- option for RECC

companies

All non-RECC companies will automatically proceed to the Annual Report period menu.




Annual Report Period Menu

Select the correct report period. If the period is not listed, enter the four digit year in the textbox at the
bottom of the list and click the “Add New Period” button.

Remember that the reporting period is for the previous calendar year. For example, a report filed in

March of 2013 should be for the reporting period of January — December of 2012.

The appropriate
reporting year will
appear at the top. Bear

Utility: 1400
East Kentucky Power Cooperative,
Inc.

Select the Period
From To

in mind, when selecting
the reporting period, it
will be for the previous
calendar year.

Only in cases when the
correct reporting year
has not already been
automatically generated,
you can add a new
period at the bottom of
the list.

Just type the appropriate
year and click the “Add
New Period Button”.

Annual Report
Investor-Owned Electric Utilities

»1/1/2011/12/31/2011[ Select Period |
1/1/2010112/31/2010( Select Period
1/1/200912/31/2009( Select Period
1/1/2008 12/31/2008 Select Period |
1/1/2007|12/31/2007| _Select Period

1/1/2006/12/31/2006( Select Period
1/1/2005/12/31/2005( Select Period
1/1/2004 12/31/2004 Select Period |
1/1/2003 12/31/2003 Select Period |
1/1/2002/12/31/2002| Select Period

1/1/2001/12/31/2001 Select Period
1/1/200012/31/2000 Select Period |
1/1/199912/31/1999 Select Period |
1/1/1998/12/31/1998| Select Period
1/1/1997/12/31/1997| Select Period
1/1/1996/12/31/1996( Select Period
1/1/199512/31/1995| Select Period |
1/1/199412/31/1994 Select Period |
1/1/199312/31/1993( Select Period
1/1/1992/12/31/1992 Select Period
1/1/199112/31/1991 Select Period |
1/1/199012/31/1990 Select Period |
1/1/198912/31/1989( Select Period
1/1/1988/12/31/1988| Select Period
1/1/1987/12/31/1987| Select Period
1/1/1986/12/31/1986 Select Period |
1/1/198512/31/1985| Select Period |
1/1/1984(12/31/1984  Select Period

P Enter Period Year "YYYY' 2012

Annual Report Entry Page

Add Mew Period

Once the period had been selected, the screen will display a table of contents of all the schedules
included in the Annual Report. The status for each schedule should be marked “NEW”. The title of
each schedule is a link.



Utility service type.

Utility ID and Name

Each schedule
title is a link

Each schedule
should be
marked “NEW”

Reporting Period

Report: Inyestar Dured Eleciri Ltities Uity 1400 East Keniucky Power Cogperalive Inc Period: FROM 01/01/2012 70 12/31/2012
Schedul Ref Page Status Note =
Principal Payment and Interest Information 0 NEW

Services Performed by Independent CPA 0 NEW

Additional Information - Part 1 0 NEW

Additional Information - Counties 0 NEW

Supplemental Electric Information 0 NEW

Identification 1 NEW

General Information - (1 101 NEW =
General Information (2,3,4) 101 NEW

General Information - (5 101 NEW

Control Over Respondent 102 NEW

Corporations Controlled by Respondent 103 NEW

Officers 104 NEW

Directors 105 NEW

Important Changes During the Year 108 NEW

Balance Sheet - Assets and Other Debits 110 NEW

Balance Sheet - Liabilities and Other Credits 112 NEW

Statement of Income for the Year 114 NEW

Statement of Income (continued 117 NEW

Statement of Retained Farnings for the Year 118 NEW

Statement of Cash Flows 120 NEW

Statement Accumulated Comprehensive Income, Comprehensive 122 NEW

Income and Hedging Activities

Summary of Utility Plant and Accumulated Provisions for > NEW

Depreciation Amortization and Depletion i B

Nuclear Fuel Materials 202 NEW

Electric Plant in Service - Intangible and Production Plant 204 NEW

Elartric Nlant in Canvica - Trancmiccian Nictribidian and Canaesl LI

Schedule Data Entry

After clicking on the first schedule link, your screen will be presented in two frames. The left frame
contains the table of contents.

Use the “-*

westor-Dwned Elechiiz Utiitiss Utility: 1400 E ast Kentucky Power Cooperative, Inc FROM 010172012 T0 12/31/2012
sign at the tOp Principal Payment and Interest Information Ref Page: 0
created 01/01/1990 Warning: The PREVIOUS/NEXT buttens DO NOT SAVE the page. Click SAVE button to SAVE the page.
left of the table A Amount es/hio
of contents to Principal Payment —
) TR b Amount of Principal
prOV|de more Information Payment During Calendar
e Year
Services Performed by -
r00m._ USe the Independent CPA NEW Is Principal Current?
“n sign to Aditional Information - |, | qy Is Interest Current?
. . Part 1
return it to Iits Additional Information - |, |,cw
. Counties
full size. Supplemental Eledric |, |yaw
Information
Identification 1 |NEW
General Information - (1)[101 [NEW
General Information
Enter the 2.3,4) o1 e
. . General Information - (5)[101 |[NEW
information Control Over Respondent|102 [NEW
into the f|e|ds Corporations Controlled toe |k
by Respondent
Officers 104 |NEW
Directors 105 |NEW
Important Changes
During the Year 108 |New
Balance Sheet - Assets
and Other Debits 1o ew
Balance Sheet - liabilities
and Other Credits i1z New
Be SURE to Statement of Income for |\, | o
the Year
save before Statement of Income. |11 |
. continued
moving to the Statement of Retained [/, | o
Earnings for the Year
next SChedUIe Statement of Cash Flows |120 [NEW || , -~
TIext » Save




Schedule Balances

When values are entered into the schedule columns, there will be un-editable “(calculated)” rows to
periodically check the figures. After clicking “Save” at the bottom right-handed corner of the page,
the “(calculated)” row may turn red. If it turns red, corrections need to be made to the data entered.

KY PSC  Mavigation  Tools
Report: Investor-Ouined Electric Utiities Utility: 1400 E ast Kertucky Power Cooperative, Inc Period: FROM 01/01/2012 10 12/31 /2012
Statement of Retained Earnings for the Year Ref Page: 118
created 01/01/1984 ‘Warning: The PREVIOUS/NEXT buttens DO NOT SAVE the page. Click SAVE button te SAVE the page.
" Additional Information - =l Ttem (a) Acct (b) Amount (c)
0 NEW al | b=
The Additional Information - Retained Earnings
Counties o (total lines 45 and
“(calculated)” Supplemental Eledric |, o, | | 460 (214,215.1)
. Information (calculated)
rows will help [ rdentification 1 wEw I TOTAL Retained
Gener: cmation - (1)101 |NEW Earnings (215,
keep track of General Information 7= 215.1, 216)
figure (234 (calculated)
General Information - (5) 101 NEW UNAPPROPRIATED UNDISTRIBUTED SUBSIDIARY EARNINGS (216.1)
balances- Balance - Beginning
103 INEW of Year (Debit or
Credit)
104 |NEW Equity in Earnings
105 NEW for Year (Credit)
by = (418.1)
(Less) Dividends
10 hew Received (Debit)
Other Charges
When you 2 hew (explain)
. Other Charges
click save, e e )
the Year QOther Charges
check the Statement of Income (explain)
“(Ca|cu|ated)” continued Other Charges
Statement of (explain)
rows for Retained Earnings for 118\ NEW Other Charges
; the Year (explain)
errors. If it Statement of Cash Flows [120 N Other Charges
Statement Accumulated (explain)
turns red ’ Comprehensive Income s by Balance - End of
H Comprehensive Income Year
ther.e IS an and Hedging A§t.\'w'ties (calculated) =
addln error. Summary of Utility Plant = |
g BN B o i > B

Making Notes

Step 1: If you need to attach a special note to a schedule, click the menu item “Tools”, located at the
top left portion of the screen. Scroll down to the submenu and click “Add Note”.

You may edit the note later by clicking the image of the red notepad at the top right of the form, or by
choosing “Tools” and submenu “Edit Note”.

Mav

Frint Report

Print Current Schedule
To add a note to a schedule, go to

“Tools” on the menu bar, and scroll
down to “Add Note”. = Schedule

Ehrerige el reated 01/01/1984

Al

Append a brief note to this schedule. i

v




Step 2: A small screen will appear, allowing for a brief comment about the schedule. Comments may
not exceed 2,000 characters. After entering the comment click “Save”. For comments which exceed
this size or require rich formatting, send the notes in paper copy when you send the oath page.

You may write a note
up to 2,000 characters

=
& NoteToSchedule - Windows Internet Explorer

£ | http://psc.ky.gov/utility_financial_reports NET/MoteToSchedule.aspx?N=08&F=528628

in length.

form.

€D Internet | Protected Mode: OFf

Step 3: You may edit the note later by clicking the image of the red notepad at the top right of the

Once a note has been created, it can
be edited by simply clicking the red

notepad in the top right corner of the
schedule.

oEeratlve, Inc. Period: FROM 0101 2’2-01 27012431 2’2-01 2 |

ent of Retained Earnings for the Year Ref Page: 118
US/NEXT buttons DO NOT SAVE the page. Click SAVE button to SAVE the page.

Acct (b)

)
Amount (c)

| w=
216)

rnings accounts)

iated retained earnings amount at end of year
tof appropriated retained earnings during the year.




Checking for Errors

Once you finish entering the appropriate information on each schedule, you will come to the
“Checklist”. This schedule will check over all items that must be equal. You can use this opportunity
to make any final corrections or enter a reason in the corresponding text area explaining why the
items will not match.

. . CheckList Ref Page: 0
The checklist will show created 01/01/198% Warning: The PREVIOUS/NEXT buttons DO HOT - button to SAVE the page.
ten items at a time. ’m |
. . . Yes No Explain
This will require you to =l
Balance Sheet (Assets and Other Debts) (ref pg 110)
page through the Line 2. Utility Plant (101-106) agrees with Sched Sum of Util Plant =l
. d Acc Prov for Depr Amort and Depletion (ref pg 200) Sum of
entire SChedUIe by i::'les 'Crfjlarlﬂl\:,'l g;rviipetLe;gd taﬂnOchIszEaIl?dn Hr:ldpfgr Futur:ﬂsg v
i Al wn value 1 value 2
clicking the “>" button o 7 [
ine 3. Construction Work in Progress agrees with Sched Sum of =
U_til Plant and {-\cc Prov f:ar Depr Amort and Depletion (ref pg 200)
YOU W||| see tWO Line Construction Work in Progress Col Elec (c) v
value 1 value 2
values being 0 0 7]
Line 4. Total Utility Plant agrees with Sched Sum of Util Plant and =
Compared . The Acc Prov for Depr Amort and Depletion (ref pg 200) Line Total
description above the R 7
value 1 value 2
. 0 0 |
VaIUeS explalns Where Line 5. (Less) Accum. Prov for Dep. Amort. Depl agrees with =
H Sched Sum of Util Plant and Acc Prov for Depr Amort and
n the report to |Ocate Depletion (ref pg 200) Line Accum. Prov. for Depr, Amort and v L
. l.
them If yOU they e value 1 value 2
require corrections 0 0 |
Line 6. Net Utility Plant agrees with Sched Sum of Util Plant and =l
Acc Prov for Depr Amort and Depletion (ref pg 200) Line Net
Utility Plant v
If the values do not T e >
match and it is not due 0 0 o
Line 17. Investments in Subsidiary Companies agrees with Sched B
to error, |eave an Investments in Subsidiary Companies (ref pg 224) Line Total v =
walua 1 walua 2
explanation in the Prer] ==
corresponding box

“Paging” control on the checklist schedule

ﬂﬂ FPage 2 of & ﬂﬂ E

Button Descriptions:

L

e The first button

on the left returns you to the first page of the checklist
e The second button L will return you to the previous page on the checklist
e The third button L1 will move you ahead to the next page on the checklist

e The fourth button =

will move you to the final page of the checklist
Go

e You may enter a page here
to jump directly to a specific page

(in the case of the above example, any page 1 — 6)

NOTE: You must save any explanation made before moving to another page!



Completing Report

Once all the checklist items have been examined, you must mark the report “Complete”. In order to
do so, you must access the “Tools” menu item and scroll down to and click “Change Status”. A
window will pop up asking you to select either “Change Status of Current Schedule to Complete” or
“Change Status of All Schedules to Complete”. Select the second option.

If you fail to mark the report as “Complete”, the PSC staff will not know to review your filing. Once
you mark the report “Complete, you will no longer be able to edit any of the fields.

Step 1: “Change Status”

I Print R eport

[
At the top of the screen, hover Print Current Schedule
over “Tools”. Scroll down to and Change Status

select “Change Status”

Change Status of the Schedule(s) ]

Step 2: Select “Change Status of All Schedules to Complete”

e

€| http://psc.ky.gov/utility_financial_reports_NET/ChangeStatus.aspx?U=14008P =304 8F=528667

-
& ChangeStatus - Windows Internet Explorer

e

Current Schedule Status is: NEW

A window will pop up after

you select change status. © Change Status of Current Schedule to Complete
Select the second option: » O Change Status of All Schedules to Complete
Change Status of All

Schedules to Complete

€D Internet | Protected Mode: OFf fa v ®100% -




Oath Page

Once you've completed the Annual Report go back to the menu item “Tools” and scroll down to and
select “Print Report”. This will create a PDF of the Annual Report, including a blank Oath Page. Go
to the last page of the PDF and print the Oath Page. The Oath Page must be filled out, signed and

notarized.

Step 1: “Print Report”

At the top of the screen, hover Mavigation Taals
over “Tools”. Scroll down to Print Report
and select “Print Report” Frint Cument Sohadl
| Print All Schedules in this Report |
Change Statuz

Ireated 0101/ 1984

Step 2: PDF Report

& http//psc ky.gou/atil

€ http://psc.ky.gov/utility_financial_reports_NET/UFR_PrintReportCeTe.aspxredirectPage=UFR_PrintReportCel
i — |

@ o ‘ ) /139 | 6% | v | lz‘ v Comment | Share

|| | Bookmarks & =

@- B

={F 1400 East Kentucky—=
f/ g Principal Paymer

lﬁ E: Serv?c-es Perform

Additional Inforr
[P Additional Inforr
r Supplemental El
Once you select “Print Report”, a PDF of [P identification (Re—! ————

the report will appear in a pop-up window. T General Informar
You must scroll to the last page and print g General Informat
the Oath Page. Complete the Oath Page aenerallinfori3

. . oo IF control Over Res
and have it signed and notarized. Mail it to P Corporations Co

the PSC along with any other non- [P oOfficers (Ref Pag .. )
electronic Annual Report supplement [F Directors (Ref P2 I

iy Important Chanc - —
[T Balance Sheet -, -
[F Balance Sheet - |
[P statement of Inc =
[P statement of Inc
[P statement of Re:
[P statement of Ca:

0 5 ey e e

[F' statement Accur
[T statement Accur
r Summary of Utili
[P Nuclear Fuel Ma

[P Electric Plant in <~
<« | r =

Done € Unknown Zone | Protected Mode: Off v

Final Step

Once the Oath Page has been completed, mail it to the Kentucky Public Service Commission along
with any other non-electronic supplement to the Annual Report, such as Audit Reports or extensive
notes that could not be entered electronically.



The KY PSC staff will begin the audit process. Until the filing is approved, it will not be available upon
the KY Public Utility Financial Reports website.

You will be contacted if there are any changes or corrections to be made.
Questions

If you have any further questions regarding the process of electronically filing the Annual Report,
please contact the appropriate PSC Staff by email at PSC.Reports@ky.gov




