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SEP 1 9 2008 
PUB!.IC SERVICE 

f 'nnnnnlcclnhl 

Re: Shelby Energy Cooperative. Inc - 
Alleged Failure to Comply with KRS 278 042 
Case No 2008-00069 

Dear Ms. Stumbo: 

In accordance with the Joint Stipulation of Facts and Settlement Agreement, filed in this case, 
enclosed are the foliowing documents relating to the following paragraphs of the Settlement 
Agreement: 

Paraqraph No. Documents Included 

10 

11 

12 

13 

14 

Co-Op and Contractor Field Inspection Form (safety audit report forms) 
revised to identify the person who performed the safety inspection by name, 
title, address and telephone number 

Amended Shelby Energy Policy No. 908, Safety and Loss Control Practices 
and new Operating Procedure No. 5-1, Safety for All. See also Near Miss 
Reporting Form, Contractor Job Site Tailgate Session Checklist, and Co-Op 
Crew Job Site Tailgate Session Checklist, all of which are intended to 
address not only the safety issues that led to the fatal Carroll accident, but 
also to emphasize the mandate of strict adherence to all safety rules and 
strengthen procedures to increase the likelihood safety violations will be 
immediately detected and corrected. 

Addendum One to RUS Form 790, Policy 908 and Operating Procedure 5-1 

Revised Pre-Bid Questionnaire 

Revised Pre-Bid Questionnaire 

mailto:rnrp@igIou.com


Parasraph No. Documents Included 

15 Addendum One to RUS Form 790, which includes a specific terrnination-for- 
cause provision 

Please contact me if you have any questions 

Yours truly, 

MATHIS, RIGGS & PRATHER, P S C 

DTPIrnew 
Enclosures 
Cc: Debbie Martin 



Energy Cooperative 

Job Briefing I Yes No NIA If No--Corrective Action Taken 
'Conducted before job & Signed 
Job procedure covered 
Energy control procedure 
PPE used 
Job hazards 
Emergency procedures 
Special precautions 
IWork Area Protection Yes No NIA If No--Corrective Action Taken 
Appropriate work signs 
Flagman required 
Flag person used 
Flag person properly equipped 
Traffic cones in place 
Trucks Grounded 
Truck Chocks Used 

- 

- 

Personal Profecfive Grounds - - 

Your Touchstone Energy' Partner & It- & 
c-- 

CO-OP CREW FIELD INSPECTION FORM 

Inspector: -- 

Position: 

Company: 
Address: - 

Date:-- 
Time: 
County:- 
Location: 
Crew Members: 

.-- 
Phone #: 

.- 
Weather Conditions: 

Job Description: 

Energized Work Being Preformed: YES NO TrucWs 



Energy Cooperative 

IJob Briefing Yes 
Conducted before job & Signed 

Energy control procedure 
PPE used 
Job hazards 
Emergency procedures 
Special precautions 
Work Area Protection Yes 
Appropriate work signs 
Flagman required 
Flag person used 
Flag person properly equipped 
Traffic cones in place 
Trucks Grounded 
Truck Chocks Used 
Personal Protective Grounds 

Job procedure covered _I 

Your Touchstone Energy" Partner & 
c--- 

No N/A If No--Corrective Action Taken 

No N/A If No--Corrective Action Taken 

CONTRACTOR FIELD INSPECTION FORM 

inspector: 

Position: 

Company: 
Address: 

Date: 
Time: 
County: 
Location: 
Crew Members: 

I_-r- I 

Phone #: 
- 

Weather Conditions: 

Job Description: 

-- 

Energized Work Being Preformed: YES NO Truck#% 



SHELBY ENERGY COOPERATIVE, INC. 
Shelbyville, ICentucly 

POLICY NO. 908 

SAFETY AND LOSS CONTROL PRACTICES 

I. OBJECTIVES 

A. To provide for safety and protection for tlie employees of tlie Cooperative 
(liereinafter referred to as Co-op employees), and employees of 
independent contractors (liereinafter referred to as IC employees) and to 
lceep them adequately trained and informed on safe worlcing practices, 
tools and equipment in order to ensure a safe worlciiig enviroiunent. 

To provide a method of Co-op employee and IC employee compliance 
with safe work practices and identifies a process of penalties for 
violations of safe work practices. 

To prevent human suffering and financial losses to Co-op employees, IC 
employees, and/or the public resulting from injury or property damage 
accidents. 

B. 

C. 

D. The extension of this policy to include IC employees shall not be 
construed to indicate an IC employee is a Co-op employee or is 
supervised or controlled by tlie cooperative. 

11. CONTENT 

The Board of Directors, recognizing the iiiipoi-tance of safe worlciiig conditions, has 
authorized and directed the President aiid Chief Executive Officer to establish such rules, 
policies, training, work procedures aiid maintain such tools and equipment as necessary to 
iiupleinent and enforce safe working practices. In addition to the safe worlcing practices 
listed in this policy, each Co-op employee aiid each IC employee shall also follow all 
other applicable safety rules, including but not limited to, the National Electric Safety 
Code, OSHA rules, APPA Safety Manual, and ANSI standards. In the event there is any 
inconsistency between any safety rule, tlie stricter rule sliall prevail. 

Co-op employees and IC employees must follow all safety and loss control rules while 
performing construction and maintenance. 



Job Briefing /Tailgate Session 

A job briefing/tailgate session must be completed prior to any work that entails multiple 
people being present on a ,jobsite. A job briefing /tailgate session form has been 
implemented as a tool for these briefings and must be completed and signed by all 
persons on tlie jobsite. It is important that all Co-op employees and IC employees are 
present at the time of the briefing and each Co-op employee and IC employee of tlie 
crew fully understands their duties and responsibilities necessary to complete tlie job 
safely. 

Co-op employees and IC employees shall ensure that the tasks to be performed are 
planned and can be completed according to Shelby Energy’s safe work procedures. 

A Co-op employee or an IC employee working alone need not conduct a,job briefing. 
However, tlie Co-op employee or IC employee shall ensure that the tasks to be performed 
are planned as i f a  briefing were required. 

If a job is of tlie nature that a Co-op employee or IC employee needs assistance to 
perform the job safely, the Co-op employee shall contact the Co-op operations manager 
or tlie IC employee shall contact tlie appropriate IC supervisor, to explaiii the job and tlie 
request for assistance to ensure personal safety and that of the general public. 

At no time shall a Co-op employee or an IC employee complete a task in a manner that 
is a violation of tlie Cooperative’s safety rules or policies. 

Any Co-op employee who violates safety rules or policies, or asks another Co-op 
employee or IC employee to do something that is a violation of tlie Co-op safety rules or 
policies, shall be subject to disciplinary action up to and including termination of 
employment. 

Any violation of safety iules or policies by an IC employee, or a request by an IC 
employee that a Co-op employee ot IC employee do something that is a violation of the 
Co-op safety rules or policies, may result in the stispension or termination of further 
services by tlie IC employee and/or the independent contractor. 

Meter Base Inspection 

An inspection of tlie meter base and meter connections shall be conducted each time a 
service connect, disconnect, or transfer is performed. This inspection needs to verify all 
connections are made correctly and are tight. The meter base shall be checked to verify 
there has been no tampering with tlie wiring installation with special attention to 
verification that no illegal connections have been made that would present a safety hazard 
or allow the theft of electricity. 



1. Rubber Gloves 

All Co-op employees and IC employees shall wear rubber gloves when: 

A. 

B. 

C. 

n.  

E. 

I;. 

G,  

H. 

Working 011 any structure which is not effectively grounded and the 
employee is within 5 feet of an energized component, regardless of 
voltage. 

Stringing wire on, around, over or near any energized line, regardless of 
voltage. 

Setting or removing structures that are under or near the energized line. 

Rubber gloves shall be (AIR) tested and visually checlced daily, prior to 
wearing. 

All used rubber gloves and sleeves shall be laboratory tested according to 
ASTM standards. 

All classifications of rubber gloves will be exchanged eveiy 60 days. All 
classifications of rubber sleeves will be exchanged every 6 months. 
Supervisory rubber gloves aiid occasional use will be exchanged every 6 
months. 

Each Co-op employee or IC employee is charged with the responsibility 
to exchange their rubber gloves and/or sleeves. Whenever there is an 
indication of a problem with gloves or sleeves, these items will be 
immediately replaced. 

No Co-op employee or IC employee shall operate or work from an aerial 
basket within falling or reaching distance (in any event within 5 feet or 
less) of phase or equipment not effectively grounded unless wearing the 
appropriate class rubber gloves aiid sleeves. 

When worlciiig on multi-phase structures, Co-op employees or IC 
employees shall wear the appropriate class rubber sleeves, body belts and 
gloves. 

Rubber gloves shall be stored in approved bags or containers 

In vehicles, rubber gloves and sleeves shall be maintained in the proper 
environment, free of exposure to light, heat, dirt, sharp ob,jects, etc. and 
stored in approved bags or containers. 
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At locations other than vehicles, rubber gloves and sleeves shall be stored 
in protective manufacturer’s container. 

2. Dielectric Rubber Boots 

A.  Dielectric Rubber Boots are to be worn when setting poles in lines where 
the conductors are energized. The boots are to be worn when in contact 
with un-insulated material that could become energized if it came into 
contact with energized equipment or conductors. 

When worlcing on single phase lines where the conductor can be properly 
covered-up and moved to a distance of at least 5 (five) feet fioni the 
position where the new pole is to be installed rubber boots are not 
required. Gloves are AL.WAYS required when setting a pole in the area of 
energized conductors. 

B 

3. Grounds 

A. Proper grounds shall be installed on BOT13 sides of the working area of all 
workmen BEFORE beginning work on any de-energized, tested line, 
including all primaries and bare secondaries. This should not prevent the 
use of equal potential (single point) grounding where warranted. 

Grounds shall be inspected daily prior to use B. 

4. Grounding of Trucks and Other Work Eouiament 

A. All trucks, including line trucks, aerial baslcet trucks and truclcs handling 
derricks, and other equipment shall be properly grounded before used in 
any manner that may result in  contact with any line which is not effectively 
grounded and which inay be or may become energized. 

Each truck shall be properly grounded when operating near energized 
conductors, setting poles, installing transformers or other electric 
equipment or any equipment that might potentially become energized. 

Inspection of grounding equipment is required daily before use. 

When grounding truclcs the FIRST choice of grounding points is the main 
line neutral to optimize safety for the individuals involved and maintain 
an acceptable ground for the equipment that is being used. If  the main line 
neutral is not available to be used in a safe manner, then the following 
choices should be used in the given order: the pole ground of an existing 
pole or structure, driven ground rod, and as a last resort a screw grouiid 
screwed to a depth of no less than five (5) feet. 

B. 

C. 

D 
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E, Each truck must liave ai approved grounding cable and clamps in tlie 
length necessay to reach tlie appropriate grounding point. 

When grouiidiiig trucks the ground cables shall not be raised or lowered in 
tlie basket of an aerial lift, or held by a Co-op employee or IC employee 
who is working from an aerial lift. Only approved raising or lowering 
methods (hand-line or winch-line) shall be used when raising the truck 
ground to be installed. 

F. 

5, Cover-up 

Energized conductors, iiisulators and structures will be covered as deemed 
necessary with approved rubber goods while working on energized structures. All 
different potentials Iinist be covered to reduce tlie chance of getting between 
unlike potentials. 

Inspection of cover-up is required daily, prior to use 

All Shelby Energy apprentices shall use tlie Buck Squeeze to climb poles along 
with an additional required safety. Tlie Buck Squeeze MUST be used for 
climbing and positioning on tlie pole any time tlie apprentice is at a risk of falling 
greater than 4 (four) feet. Wlien an apprentice is in  a situation where the fall risk 
is less than 4 (four) feet they may choose to use their regular safety to continue 
their work on tlie pole. Tlie apprentice must always be belted to tlie pole with 
either tlie Buck Squeeze or their safety strap. Apprentices are not allowed to “free 
climb” poles at aiiy time. 

Before climbing aiiy pole or structure, each Co-op employee and each IC 
employee shall take precautions to insure that it is safe to climb and work upon. 
Testing with a hammer by hitting tlie pole at ground level is iiecessary to test tlie 
pole. If tlie strength of any pole is questioned, it shall be thoroughly tested before 
being climbed. If tlie pole is unsafe to climb, it shall be braced or guyed before 
being climbed. 

7. Hold Cards 

Hold cards shall be properly filled out and displayed at each switching device for 
such time as work proceeds and the switch is unmanned. At OCR’s and 
Sectioiializers on tlie line tlie hot jumper will be discoiuiected and grounded out. 
In substations, tlie OCR will be trippcd out and the disconnect switches will be 
opened. At all times tlie Cooperative’s Lock Out/Tag Out procedures shall 
be followed. 

5 



8. Special Conditions 

Precautions shall be taken to prevent feedback on primary and secondaly 
conductors. (Be alert for home generators or standby generators and other power 
lines as a source of bacltfeedina or induction fiom nearby high voltage lines.) 
Following all safety rules and procedures along with the utilization of grounds 011 
both sides of the work area should provide proper protection to both Co-op 
employees and IC employees if a generator is being used improperly. 

9 Seat Belts 

Seat belts inust be worn AT ALL TIMES by occupants operating or riding in 
vehicles, incliiding private vehicles, being used for Cooperative related 
business. 

10. Good Hotiselteeping 

A. Truck beds, compartments, cabs and interior of all vehicles being utilized 
for Cooperative related business shall be kept neat, clean and in a safe 
conditioii by being fiee from trash, dirt and debris. 

Heavy material i t em should not be stacked so high that placing or 
removing such items would create a lifting or handling hazard. 

Inventory of materials on trucks will be kept at a sufficient level for 
emergency work. 

B. 

C. 

1 1. Vehicle Inspections 

Visual inspections shall be made 011 all vehicles and highway tiaveled equipment 
used foi Coopeiative related business once a montli and so noted 011 inspection 
sheets as to their results. 

Any adjustments found necessary should be brought to the attention of the 
individual assigned to the vehicle in question and (1) as to Cooperative vehicles, 
to the line supervisoi and manager of operations ox (2) as to Independent 
Contiactor vehicles, to the attention of the appropiiate Independent Contractor 
Supervisoi 
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If the vehicle lias a problem and a Co-op employee or IC employee deems tlie 
vehicle unsafe or dangerous to use, tlie vehicle will be tagged out of service until 
tlie repairs are made. Tlie decision to tag a Co-Operative vehicle out of service 
will be reviewed and approved by tlie Operations Manager and/or the Safety & 
Loss Control Coordinator, aiid the appropriate Independent Contractor supervisor 
as to Independent Contractor vehicles. 

Care and Oueratioii of Motor Vehicles 

All vehicles, including private vehicles, on Cooperative related business must 
be operated in compliance with all state and local regulations. Posted speed 
limits must be observed at all times. 

12. 

When trailers, poles or loads that project beyond the rear of the truck bed are 
hauled, red flags shall be placed at tlie extreme end of tlie load or object trailed. 
At night, service einergency flashing lights shall be placed at tlie extreme end of 
the load or object trailed. All trucks must be equipped with first aid kits, fire 
extinguishers, flags and/or flares, in accordance with state and local regulations. 

1.3. I-Iigliwav Markers With Flags 

Highway markers with flags will be used at all tiiiies when a vehicle used for 
Cooperative related business is parked in a traffic lane or on a shoulder of any 
highway, road or street. Tlie markers will be used while stringing wire (service or 
primary), across any highway, road or street. In addition to markers, a guard 
with a flag will be on the highway, road or street during wire stringing operations 
or at any time traffic is halted or obstructed. 

14. Reporting Accidents and Iniuries 

A ,  Any accident resulting in serious injury or death to a Co-op employee, an 
IC eiiiployee or tlie general public shall be ininiediately reported to the 
Safety and L.oss Control Coordinator by radio, telephone or in person by 
tlie Co-op employee or IC employee who lias full knowledge of tlie 
incident. 

Tlie contact Co-op employee at Shelby Energy’s office shall log all 
coiiiniunicatioii by recording tlie date, time, location of tlie accident, naiie 
of person contacting tlie office aiid any additional information piovided 
This inforiiiation shall be, immediately, relayed to tlie Safety & Loss 
Control Coordinator 
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Should others contact Shelby Energy’s office with additional inforniatioii 
concerning the accident, tlie coinniuiiicatioii shall be logged by recording 
tlie date and time along with name, address, and telephone number of tlie 
person contacting tlie office. 

Upon completion, all logs shall be submitted to tlie Safety & L,oss Control 
Coordinator for documentation and investigation purposes. 

In tlie event that field personnel is contacted concerning an accident tlie 
same log procedure will apply as outlined above. 

All accidents or injuries, regardless of severity, involving a Co-op 
employee or an IC employee shall be reported to the Safety and Loss 
Control Coordinator as promptly as possible. It is also tlie responsibility 
of each Co-op employee and each IC employee to report tlie accident or 
injury to Iiisllier supervisor . Kentucky PSC will be notified as required. 

Accident forins will be conipleted and signed by tlie Safety and L.oss 
Control Coordinator, and any Co-op employee or IC eniployee involved. 

A safety committee, consisting of representatives from both Co-op 
management and Co-op employees, shall be established and meet 
periodically. The coininittee will be chaired by the Safety and Loss 
Control Coordinator. Included among tlie committee’s responsibilities 
will be tlie review of accident reports and tlie determination as to liow said 
accidents could have been avoided, and what action should be taken to 
avoid a similar occurrence in tlie ftiture. 

B. 

C. Any t h e  there is a “Near Miss” [an unintended, unplanned. or 
unexpected event that could liave. but did not. result in  personnel injury or 
property damage), it shall be logged and a Near Miss Form completed to 
allow tracking of these type incidents. This form and traclciiig of near 
miss inforiiiatiori is for tlie purpose of ensuring the safety of Co-op 
employees, IC employees and the public while preventing similar 
situations. These f o r m  shall be reviewed during Safety Committee 
meetings and recoiiiiiieiidatioiis provided to Co-op employees and IC 
employees as appropriate. 

Safe@ and Loss Control Meetings 

A. 

15. 

Shelby Energy Operations Personnel shall attend regularly scheduled 
Safety and Loss Control Meetings. 
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B. Safety and Loss Control Meetings will be held each year that will be 
suitable for all Co-op employees. In addition, llfility Dninir7g On-Line is 
available to all Co-op employees to allow additional access to required 
training. 

C.  Co-op Management and Co-op supervisory employees, other than 
operations personnel, shall attend safety meetings when possible. 

All Independent Contractors are responsible for malting similar training 
available to IC employees and supervisors. 

D. 

16. Operation of Aerial Lifts 

All Co-op employees and all IC employees are cautioned that an aerial lift is only 
to be used as a means of elevating to a safe working position. It is not to be 
considered as a guaranteed insulation from high voltage conductors. Each Co-op 
employee and each IC employee must wear’ aiid use approved devices as 
protection from electrical contact and observe all rules and regulations required 
for working safely on energized structures and conductors. 

A. Only Authorized Persons Shall Operate an Aerial Lift 

(1) Harnesses shall be worn and a lanyard attached to tlie boom at all 
times when working from an aerial lift. Each Co-op employee 
and each IC employee must inspect his or her harness aiid lanyard 
daily, prior to use. Harnesses and lanyards must meet 
OSHA/ANSI standards. The harness will be worn with all 
buckles in  the closed position. There must be verbsl 
communication between Co-op employees and/or IC employees, 
as appropriate, that they have “geared up” once they have entered 
the bucket and hooked their lanyard to the attachment point on the 
boom prior to raising the bucket from tlie stored position. 

All fall-arrest equipment and positioning devices when not in use 
shall be stored in a dry, and if practical cool, place which is not 
subjected to direct sunlight or daiuage from the weather. No 
equipment shall be stored in the bucket of an aerial device after the 
end of any work shift. 

The appropriate class rubber gloves and rubber shoulder length 
sleeves shall be worn when working within falling or reaching 
distance (in any event within 5 feet or less) of circuits or equipment 
not effectively grounded. 

(2) 



Each CO-OP employee and each IC employee shall stand firiiily on 
tlie floor of the basket and shall not sit or climb on tlie edge of tlie 
basket or use planks, ladders or other equipment for a work 
position. 

Belting off to an adjacent pole, structure or equipiiient while 
worlting from an aerial lift shall not be permitted. 

Climbers shall not be worn while in an aerial l if t  basket 

Only approved tools designed for the purpose shall be used while 
worlcing from an aerial lift. 

No rope, wire or any other non-insulated material shall be hanging 
from basket to tlie ground while worltiiig on any structure or 
conductors which are not effectively grounded and which may be 
or niay become energized. 

Boom a id  basket load limits specified by manufacturer shall not be 
exceeded. 

Lift controls shall be tested each day prior to use to determine that 
such controls are in safe working condition. 

B. Positioning or Moving Vehicle Mounted Aerial Lift 

Each aerial lift truck shall be effectively grounded wlieii working 
near any structure or conductor which is not effectively grounded 
and which niay be or niay become energized. 

The brakes shall be set and tlie outriggers positioned on pads or a 
solid surface. Wheel clioclts shall always be used when the vehicle 
is parked. 

An aerial lift truck shall never be moved when the boom is 
elevated, with or without persons in tlie basket. 

Before moving an aerial lift for travel, the boom shall be inspected 
to see that it is properly cradled and strapped, outriggers are in a 
stowed position and grounds removed, 
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C. Personnel Required for Operation 

(1) Only one Co-op employee or one IC employee shall be in tlie 
basket when work requires only one. Another Co-op employee or 
IC employee as appropriate, shall remain on tlie ground for 
supervision, flagiiian or as a safety operator. 

When two Co-op employees or IC employees are working from 
tlie aerial basket, each Co-op employee and each IC employee 
shall tale every precaution that no part of their bodies are in 
contact with each other while worlciiig on structures or conductors 
which are not effectively grounded and which may be or may 
become energized 

(2) 

D. All aerial lifts will be electrically tested by an approved testing laboratory 
aiinually pursuant to K.O.S.H.A. or O S H A .  

Safety aiid Loss Control Rules - Under mound Distribution 

When operating the uiidergrouiid system, all applicable rules for overhead 
construction shall apply. In addition, the following special rules shall be in effect 
aiid coiisidered part of the overall Safety Program: 

17. 

A. Rubber Gloves 

(1) Rubber gloves shall be worn when operating or working on any 
iiistallation which is not effectively grounded and which may be or 
may become energized. 

Rubber gloves shall be worn and approved cover-up materials 
installed when worltiiig on, reaching in, or within falling distance 
of equiplimit which is not effectively grounded aiid which may be 
or may becoiiie energized. 

Rubber gloves shall be worn and hot sticks used when reiiioving 
and iiistalliiig elbows, fuses, bypassing operations, and installing or 
removing grounds. 

(2 )  

( 3 )  

B. Before Working on De-Energized Equipment or Circuits 

(1) 

(2) 

A visible open break shall be made. 

Check for voltage preseiice by testing with primary voltage testers. 



( 3 )  Grounds shall be installed: 

When dual feed is possible, grounds shall be installed on both sides 
of the wolk area This should not pievent the use of equal potential 
(single point) grounding where warranted 

C. Special Conditions 

(1) Precautions shall be taken to prevent feedback 011 primary and 
secondary conductors. /Be alert for home generators or standby 
generators and other power lines as a source of back feeding or 
voltage induction.) 

No work shall be done on one phase of a three phase underground 
circuit until the other two phases are effectively grounded., 

Truclts shall be grounded while being operated near energized 
equipment or equipment which is not effectively grounded and may 
become energized. 

No compartnient containing energized equipment or eqnipnient 
that might potentially become energized shall be left unattended, at 
any time, unless approved locking devices are in place and 
fastened. 

(2) 

( 3 )  

(4) 

18, Eye and Face Protection 

A. Eye and face protection, where required, must conform to ANSI z87.1- 
1989 or current standards. 

Co-op employees, IC employees, and visitors are required to wear 
protective safety glasses when there is a reasonable possibility of injury or 
they enter the work zone. 

Safety glasses shall be worn under the following conditions: drilling, 
grinding, driving staples or nails, connecting or removing hot line clamps 
and jumpers, changing fuses or cutouts or other job taslts that may include 
flying material, debris or the possibility of being in the area of an arc or 
flash. 

Safety glasses sliall be worn while working from aerial baskets on 
conductors which are not effectively grounded and may become energized. 

B. 

C. 

D. 



E. 

F. 

G. 

1-1. 

I. 

J. 

Safety glasses shall be worn while operating tlie air compressor and drill 
hammer, 

Safety glasses shall be worn wliile changing or installing meters on an 
eiiergized service or one that may become energized. 

Safety glasses shall be worn when malting or tightening connections and 
using hand tools on energized conductors or conductors which are not 
effectively grounded and may become energized, regardless of voltage. 

Safety glasses shall be worn when changing fuses, connections or 
bypassing pad mounted transformers. 

Safety glasses shall be worn on an energized pole, or one that may become 
energized, while performing any of the above duties wliile positioned on 
tlie pole. 

Each Co-op employee and each IC employee shall inspect their safety 
glasses daily, prior to use. Co-op Supervisors and/or Safety & Loss 
Control Coordinator, or IC supervisor for IC employees and IC equipment, 
sliall inspect quarterly. Defective glasses shall be immediately removed 
and replaced. 

Hearing Protection 

A. 

B. 

C. 

D. 

E. 

F. 

Conduct noise level tests to determine protection required 

All effort must be made to reduce the noise level in the work area 
whenever possible. 

Mearing protection must be worn by tlie operator while using air 
compressor and drill hammer. 

Each Co-op employee and each IC employee shall wear proper hearing 
protection whenever blasting or using explosives. 

Hearing protection shall comply with OSHMANSI standards. 

Each Co-op employee and each IC employee shall inspect their hearing 
protection equipment daily, prior to use. Co-op Supervisors and/or Safety 
& Loss Control Coordinator, or IC supervisor for IC employees and IC 
equipment, shall inspect quarterly. Defective equipment must be 
immediately removed and replaced 
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G. Each Co-op employee and each IC employee and/or visitors are required 
to wear hearing protection when present under the above conditions. 

20 Head Protection 

A. Protective hats shall be in accordance with the provisions of ANSI z89.2- 
1986 Industrial Protective I-Ielniets for electrical worlters, Class B or tlie 
most current regulation, and shall be worn at the job site by Co- Op 
employees, IC employees, and visitors who are exposed to the hazards of 
falling objects, electric shock or burns. 

Each Co-op employee and each IC employee shall inspect their hard hat 
shells, bands, suspensions and accessories daily, prior to use, Supervisors 
and/or the Safety & Loss Control Coordinator as to Co-op employees, and 
IC supervisors as to IC employees, shall inspect these itenis quarterly. 
Any defective itenis should be removed and replaced immediately. 

B 

2 1. Personal Tools 

A. Each Co-op employee and each IC employee shall inspect liis/lier personal 
tools daily, prior to use. Co-op Supervisors and/or Safety & Loss Control 
Coordinator for Co-op employees and Co-op equipment, or IC supeiliisor 
for IC employees and IC equipment, sliall inspect quarterly. Defective 
equipment must be irninediately removed and replaced. 

Each Co-op employee and each IC employee shall inspect daily, prior to 
use, body belts, safety belts and climbers. Co-op Supervisors and/or 
Safety & Loss Coiitrol Coordinator for Co-op employees and Co-op 
equipment, or IC supervisor for IC employees and IC equipment, shall 
inspect quarterly. Any defective iteni(s) must be immediately removed and 
replaced. 

Body belts, straps, a id  climbers shall meet tlie applicable OSHA/ANSI 
standards. 

B. 

C, 

1. SAFETY AND LOSS CONTROL REPORTING PROCEDtJIWS AND 
DISCIPLINARY ACTION 

Reporting Procedures: 

A. When any Co-op employee or any IC employee observes a work practice 
which the Co-op employee or IC employee believes may be unsafe, tlie 
Co-op employee or IC employee ~ i n i m e d i a t e l y  take corrective action. 
Corrective action shall include, but not be limited to, reminding the 
offending Co-op employee or IC employee of tlie safe work practice. 

14 



Repeated minor safety violations or single serious violations shall be 
imiiiediately reported to tlie Co-op employee’s immediate supervisor, the 
IC employee’s immediate supervisor, and in either situation to the Safety 
and Loss Control Coordinator., 

If the violation concerns the immediate supervisor, tlie violation is to be 
reported to tlie Safety and Loss Control Coordinator. 

If tlie violation concerns tlie Safety and Loss Control Coordinator, it shall 
be reported to the President and CEO. 

It is tlie purpose of this rule that each Co-op employee and each IC 
employee, regardless of  job classification, shall without fear of any 
adverse consequences whatsoever report all safety violations to the 
offending individual and to an appropriate supervisor. 

Cooperative Disciplinary Procedure: 

B. 

C. 

D. 

E. 

F. 

Violations of and/or disregard for any safe work practice by any Co-op 
employee shall result in disciplinary action appropriate to tlie seriousness 
or potential seriousness of the offense. Violations shall be recorded and 
become a part of the Co-op employee’s personnel file. Tlie Co-op 
employee’s safety record shall be a factor in determining tlie Co-op 
employee’s eligibility for promotion, or suitability for continued 
einployinent with the Cooperative. 

Co-op Supervisors who knowingly permit any violation of m y  safe work 
procedure or receive notification of a safety violation and neglect to take 
appropriate corrective action shall be subject to tlie same disciplinary 
action as prescribed for tlie specific safety violation 

Violation of  certain safety work practices by aiy Co-op employee shall 
carry predetermined disciplinary actions as shown in addenduiii (2). This 
policy does not modify tlie status of Co-op employees as employees-at- 
will. 

Violations of safety work practices by Co-op employees are not 
necessarily limited to tlie work practices or disciplinary actions shown in 
addendum (2). 

Co-op Maimgenielit reserves tlie right to invoke additional disciplinary 
action, up to and including immediate dismissal without warning, for 
violation of safety work practices or at risk behavior by Co-op employees; 
as deteriniiied by Co-op management. 

15 



Independent Contractor Procedure: 

A. Co-op Management reserves tlie right to bar any IC employee and/or 
terminate any further services by the IC for aiiy violation of any safety 
work practice or for any at risk behavior by any IC employee. 

IC employees and IC supervisors are expected to follow these safety rules, 
reporting procedures and requirements. Any violation shall be reported to 
the appropriate IC supervisor aiid to the Safety and Loss Control 
Coordinator. 

B., 

IV. RESPONSIBILITY 

A The Safety and Loss Control Cooidinator shall be responsible for insuring 
compliance with all safety rules aiid policies, inspections and replacement 
procedures foi tools a id  safety equipment. 

The President and Chief Executive Officer is responsible for carrying out 
this policy to tlie hllest extent 

B 

Adopted: November 20, 1997 
Revised: May 27, 1999 

November 22,2002 
August 24,2006 
August 27, 2008 



SHELBY ENERGY COOPERATIVE 

OPERATING PROCEDURE NO. 5-1 

SAFETY FOR ALL 

Obiective: To reiterate that no phase of the Cooperative’s operations is of greater 
importance than accident prevention 

To assist in the elimination or prevention of accidents on the distribution system of Shelby 
Energy Cooperative 

To communicate the emphasis placed on safety regarding Co-op employees, Independent 
Contractor (IC) employees, and others working on the cooperative’s system and their 
responsibility for personal safety, and that of co-workers, others and the general public 

To create an overall awareness of the work environment, jobsite conditions, general public and 
each other by employees and others representing the Cooperative which will result in a daily 
work atmosphere of “SAFETY FOR ALL ‘I .  

B Co-op employees, IC employees, and others working on the distribution system of 
Shelby Energy Cooperative SHARE with the Cooperative the responsibility for safety 

P Safe work practices will be given primary importance in planning, maintaining, and 
performing all functions in order to protect Co-op employees, IC employees, the general 
public and others from harm 

B Co-op employees, IC employees, and others are expected to follow provided 
instructions, established safety rules & regulations, and wear or use all personal 
protection equipment required to safely perform the job at hand 

P Co-op Crew leaderdsupervisors or an IC supervisor, shall be responsible for ensuring, 
through observation, instruction, and disciplinary action if necessary, that safe work 
practices are performed by persons under their supervision,, 

B A Co-op crew leadedsupervisor or an IC supervisor, as appropriate, will conduct a job 
briefing (tailgate session) and verify Co-op crew members and IC employees working on 
that job know and understand the hazards associated with the work and the proper 
procedures to perform the work safely. The job briefing will be documented by the Co- 
Op crew leader/supervisor or an IC supervisor, as appropriate, and signed by all 
individuals prior to each Co-op employee and/or IC employee beginning work on that 
job, In the event that a job takes multiple days to complete, there shall be a job briefing 
performed at the beginning of each day with sianed and dated documentation to verify 

> Any Co-op crew leader/supervisor and any IC supervisor who has reasonable grounds 
to suspect a Co-op crew member or IC employee is either mentally or physically unfit for 
the work assigned shall prohibit such member from working until satisfactory medical or 
other evidence indicating employee fitness is secured. 



i Should a Co-op crew member be in doubt as to their ability or others ability to perform 
the work, they shall call this to the attention of the Co-op crew leader/supervisor or IC 
supervisor, as appropriate 

i Should the job, task, or instructions not be clearly understood, it is the responsibility of 
the Co-op crew member or the IC employee to obtain further information from the 
respective supervisor before proceeding with the work 

i Co-op employees, IC employees, and others shall use reasonable caution in the 
performance of their duties to ensure maximum safety levels are obtained for 
themselves, their co-workers and the general public 

i Verbal communication and sharing of information will be open and continuous between 
Co-op employees, IC employees, and others working on the Cooperative system to 
ensure that when a transition in duties take place fellow co-workers are aware and 
attentive to each other, the work being performed, and the safety considerations needed 
for safe work performance 

i Any unsafe practices or safety hazards shall be brought to the attention of the 
individual(s) involved and shall be reported by the Co-op employees, IC employees, and 
others to their immediate supervisor and to the Safety & Loss Control Coordinator of the 
Cooperative so appropriate attention may be brought to the issue 

i Co-op employees, IC employees, and others shall report any unsafe equipment, tools, 
unsafe work practices, and hazardous conditions to their immediate Co-op crew 
leader/supervisor, or IC supervisor, as appropriate, and with the Safety & Loss Control 
Coordinator of the Cooperative Body belts, straps, and climbers shall meet the 
applicable OSHA/ANSI standards 

i All reports of unsafe practices, faulty equipment, and hazards will be accepted in a 
positive and constructive manner, and AT NO TIME will a worker be reprimanded or 
penalized for such reports 

i &violation of this oolicv o r  anv other oolicv bv anv CO-00 emplovee mav result in 
disciplinarv action includins. but not  limited to. immediate suspension and/or 
discharae from emolovment. A violation o f  this oolicv o r  anv other policv by any 
IC emplovee may result in the immediate dismissal of anv IC emolovee from the 
work site and/or the termination o f  anv fuaher services bv the IC. 

Adopted: July 14, 2008 



Shelby Energy Cooperative 

NEAR MISS REPORTING FORM 

?lease be aware that no actions shall be taken against any employee from the 
-eport of a near-miss incident. 
The purpose of reporting this incident is to understand the causes and effects 
If the incidents and to put procedures in place to prevent future accidents 
Lorn occurring. 

la te  Reported: 

)exription of What 
3appened: 

iuggestions o r  Ideas For Preventing Future 
)ccurances: 

game (optional): 



Shelby Energy Cooperative 
Your Touchstone Energy" Par tnei 

c_ 

CONTRACTOR JOB SITE TAILGATE SESSION 

CHECKLIST 

Date: Crew Members. 

Company. 

Wo# 

Phone# 

SupervisorlCrew Leader: 

Job Briefing Signed Previous To Starting Work? 

Job Briefing Conducted Previous To Start of Work? 

Job Procedure Discussed? PPE Needed Discussed? 

Feeds of Line Discussed? Other Hazards Looked At? 

Special Precautions Discussed? 

Brief Description of the Planned Work far the Day: 



@ m Shelby Energy Cooperative 
1 Your Touchstone E.nergym Partner 

CO-OP CREW JOB SITE TAILGATE SESSION 

CHECKLIST 

Dater Crew Members: 

Crew Leader: 

Work Order # 

Account # 

Job 

Job 

Job 

Briefing Signed Previous To Starting Work? 

Briefing Conducted Previous To Start of Work? 

Procedure Discussed? PPE Needed Discussed? 

Feeds of Line Discussed? 

Special Precautions Discussed? 

Brief Description of the Planned Work for the Day: 

Other Hazards Looked At? 



Shelby Energy Cooperative 
Addendum 1 

to RUS Form 790 

ARTICLE IV - PARTICULAR UNDERTAKINGS OF THE BIDDER 

Insert following at the end of: 
Section 1. Protection to Persons and Property. 

The safety rules and procedures of the Owner will include, but are not limited to, Policy 
No 908, Safety and Loss Control Practices and Operating Procedure 5-1, Safety for All 
and the most current versions of the National Electric Safety Code, OSHA iegulations, 
the APPA Safety Manual and applicable ANSI standards 

ARTICLE V - REMEDIES 

Add: 
Section 3. Termination for Cause. If Bidder or any subcontractor fails to comply with 
any of the terms of this Proposal, including but not limited to violation of any safety rule, 
practice or law, the Owner may terminate this Proposal and the services of Bidder under 
this Proposal. 

Rcviscd 09/08 



Shelby Energy PRE-BID QUESTIONNAIRE 
Cooperative (RESPONSES ARE CONFIDENTIAL) 
Yea lku~l~ioj c E n ~ s w * I h m r  &! 

CONTRACTORS S A F E N  PROGRAM REVIEW AND RESULTS 
- 

.:.'SAFETY. I~ROGRAM REVIEW . .  , . .:. . .  

. .. ~ 

. . .  . , ' .  

I Do you have a ~ ~ i t t e i z  Safity Program?(if so, nrust rubinit) 

2 Do you coizduct site safety i~zspections at least ~irorlt~i~y? 

3, Do,you trail? your workers in safety meetings at least monthly? 

f., Do ,you rizaintain current h4SDS's for  all chenzicals reqztiriizg 
such and provide hazard conzmuirication training ,for workers 
who nray contact said chemicals? 

Do you require, foreiizeii to hold "tailgate" sessions daily and at 
eaclr new fob site, to assist in accident investigations and to 
conduct daily safety inspections of work sites? 

j 

5, Do you irfornz arid n'airr newly hired, or promoted, foremen 
about their respoirribility for  their and their enzployee 's safety? 

7 Do you have a knowledgeable, responsible person designated to 
coordinate safely managenze~zt within ,your company? Please 
expound upon this question by .szipplyirrg detailed conznrerrts 

3 Do you have an orientation for all new h i m ?  If,yes, does it 
include iiz.structiori on the followiiig? 

e Personal protective equiprizent (PPE)? 
e Fall pr-otection? 

Safe ladder tcse? 

Fire proteclion? 
e First Aid & CPR? 

MSDS? 
e Eiiiergericyprocedures? 
e Lockout / Tagoul (LOTO) procedures? 

Rigging and rope safely? 
w Energized equipiizent approach distances? 

Do ,your foreiizeir arid superinielzderzts have any advanced or 
additioiral .safely traiiiing?(~jies, list i f 7  co~~ziirent section) 

'0 Do ,you always discurs accident and safety concerns at daily or 
weekly nzaizagenient /production meetings? 

1. Do you have an internal system that iireasures each foreman 
aizd holds him accouniable for  his crew's safety perfornzance? 

2, Has your coinpmzy 's safety record been ,free OJ critical injucy 
accidents for the last fir11 calendar year and this ,year to date" 
(critical" fatal, disnzembernrent or permamiit total disabilifyl 

Yes n(2); No c] 

Yes n(2); No 

Yes n(1); No 0 

Yes n(5); No [7 

Yes n(1); No c] 

Yes n(5); No 

Yes n(1); No 
Yes n(1); No 
Yes n(1); No 
Yes n(1); No 
Yes o(1); No c] 
Yes n(1); No 0 
Yes n(1); No 
Yes n(1); No iT] 
Yes n(1); No n 
Yes n(1); No 0 

Yes n(1); No 

Yes O(1); No 

Yes n(5); No 

Yes n(5); No 



PRE-BID QUESTIONNAIRE 
(RESPONSES ARE CONFIDENTIAL) 

Award S points for 
3-Year Avg. > 1.2 

Award 10 points for Award 15 points for 
3-Yr Avg. = 1.2-0.9 3-Yr Avg. < 0.89 

2-Year improving rate (2007 < 2006) ADD 5 poinis 
SUBTRACT S points 

Total of “Results” Points: 
2-Year worsening rate (2007 > 2006) 

I3 Are accident records and accident siiniinaries kept at leust 
yearly? 

By  entire comnpany? 
By project? 
By szrperiiitendent? 
By foreman? 

14 Are uccident records and accideiit suiiiniaries sent at least 
yearly to the following7 

Stperintendent? 
Vice-President? 
President? 

- 

- 

rota1 of “Program” Points: (Award the number of points indicated 
leside the “YES 0” for each “Yes” answer and them place answer at 
,idit) 

Yes m(1); No 
Yes 00); No 
Yes n(1); No 
Yes n(1); No 

Yes 170); No 
Yes n(1); No 
Yes n(1); No 

. .  . .  . . .  .. . , . , . . . . . . .  . .  . .  . .  
1 ..;. . . ’ , sAFETY’REsULTs~i’.: . , . .. 

. .  . .  . .  . .  . . ,  . .  
. .  

. .  
. .  

Woilter’s Compensation Experience Modification Rate (EMR): 

- Total points from “SAFETY PROGRAM REVIEW’ and “SAFETY RESULTS” 

RATING: 0 - 49 = Poor; 50 - 59 = Average; 60 - 70 = Good - 
List key personnel planned for t1Ti.s project that will be respoiisible arid mcoirittnble .for 
safety at this Co-op.  



Shelby Energy 
Cooperative (RESPONSES ARE CONFIDENTIAL) 

PRE-B ID QU EST1 ON NAI RE 

Y w  rmlmcxm E ~ : ~ ~ ' l ! ~ ~ ~ ~ x ~  & 
Please use ,your OSHA 200 Log to,fill in tlze appropriate data below as it relates to 
en~pbyee  injuries and illize.s.se,s for the three most recent ,years for the operating district 
whiclz serve.s Kentucky 

200.5 2006 2007 

Total izunzber of lo,st workday cases: 
Total izuniber of cases with nzedical attention only 

Total nunzber of lost and/or restricted workdays: 
Total number of fatalities,, 
Total hours worked: 

How Iizany,year.s has ,your firin been irz btisiizess under ,your present ~zanze? 

Who is,your liability iizsuraiice carrier? 

Address 

Agent: 

Telephone 

List (3) Co-ops that ,your coinpany is presently working for along with specific contacts: 

co-op Contact: 

co-op:  Corztact: 

co -op .  colltact 

Are ,you pre,sently, or in the preceding 24 montlis, been in legal proceedings ~ ' i t h  any 
electric utility in the Co~iz~izoiz~~ealtlz of Kentticky? rfso, please explain in the coiiiiizent 
section on page 4 ofthis doctonerit, 

Your conzpnrzy Name: 

Address: 

Doer this coinpany have an interest in receiving an upcoming RFQ? No 
This C O I I Z I J ~ I Z V  lzerebv represents and warrants that a11 statentents set forth herein are 
true and correct. 

Yes 0 

Signatitre: Date: 

Naiiie of contact person for upconiiizg RFQ 
Telephone Ntinibei Fax 

E-Mail 



PRE-BID QUESTIONNAIRE 
(RESPONSES ARE CONFIDENTIAL) 

#S . 


