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DEFINITIONS

When used‘in this system of acbounts'

1. ‘"Accounts" means the accounts prescrlbed in thlS system
of accounts.

2. M"Actually issued," as applied to securities issued or
assumed by the utility, means those which have been sold to bona
fide purchasers for a valuable consideration, those issued as
dividends on stock, and those which have been issued in accordance
with contractual requlrements direct to trustees of 51nk1ng funds.

, 3. "Actually outstandlng,‘ as applled to securltles issued
‘or assumed by the utility, means those which have been actually
issued and are neither retired not held. by or for the utility;
provided, however, that securities held by trustees shall be con-
51dered as actually outstandlng

4. -“Amortlzatlon" means the gradual extlnqulshment of an
amount in an account by distributing such amount over a fixed
period, over the life of the asset or liability to which it applied,

. or over the period during whlch it is antlcloated the benefit will.
“be realized. :

5. .A. "A55001ated companies" means companies or oersons
that, directly or indirectly, through one or more 1ntermed1ar1es,
control or are controlled by, or are under common control with,
~the accountlng company.

B. "Control" (lncludlng the terms “controlllng, "con- .
trolled by," and "under common control with") means. the possession,
“directly or indirectly, of the power to direct or cause the direc~-
tion of the management and policies of a company, whether such
power is excercised through one or more intermediary companies., -
or alone, or in conjunction with, or pursuant to an agreement,
and whether such power is establlshed through a majority or mlnorlty
ownership or voting of securities, common directors, officers, or
stockholders, voting trusts, holding trusts, assoc1ated companies,;

- contract or any other direct or 1nd1rect means. .

6. "Book cost" means the amount at Wthh prooertv is’ recorded
in these accounts without deduction of related provisions for
accrued deprecratlon, amortization, or for other purposes.-

7. "Commission," ‘unless otherwise 1nd1cated by the context
_means the commlsslon prescrlblng this system of accounts.
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DEFINITIONS.

8. "Cost" means the amount of money actually oald for

- property or services, “When the consideration given is other
than cash, the value of such con51deratlon shall be determlned
on & cash basis.

9. “Cost of Removal" means the cost of demollshlng, dis-.
mantling, tearing down or otherwise removing utility plant,
including .the cost of transportatlon and handllng 1nc1dental
*thereto.

lO "Debt expense" means all’ exoenses in connhection with

“the issuance and ‘initial sale of evidence of debt, such as fees

for drafting mortgages and trust deeds; fees and taxes for issuing.
or recording evidences of debt; cost of engraving and printing
bonds and certificates of indebtedness; fees paid trustees; specific
costs of obtaining governmental authority; fees for legal services;
fees and commissions paid underwriters, brokers, and salesmen for
marketing such evidences of debt; fees and expenses of listing on
exchanges; and other like costs.

11. "DepreCLatlon,' as applied to depreCLable utlllty plant,
means the loss in service value not restored by current maintenance,
incurred in connection with the consumptlon or prospective retire=
-ment -of utility plant in the course: .of service from causes which are
known to be in current operation and against which the utility is
not protected by insurance. Among -the causes to be given considera-
tion are wear and tear, decay, action of the elements, inadeguacy,
obsolescense, changes in the art, changes in demand, and requirements

of public authorities. S : '

, lZ "Dlscount, as applied to the securltles 1ssued or assumed
by the utility, means the excess of" the par (stated value of no-par
stocks) or face value of the securities plus interest or dividends
accrued at the date of the sale over the cash value of the con51dera~‘
tion recelved from their sale.

: ‘.@.

: 13 "Investment advances" means advances, represented by notes
or by book accounts only, with respect to which it 1is nutually agreed-
~or intended between the creditor and debtor that they shall be ‘

settled by the issuance of securities or shall not be subject to
-current settlement.

l4. "Minor items of property" means the associated parts orvitems
of which retlrement units are composed

15. "Net salvage value" means the salvage value of property
retired less the cost of removal.
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DEFINITIONS .

"16. "Nominally issued," as applied to securities issued.

- or assumed by the utility means those which have been signed,

certified, or otherwise executed, and place with the proper
officer for sale and delivery, or pledged, or otherwise placed
in some-special fund of the utility, but which have not been
sold, or issued direct to trustees of sinking funds in accor-

vdance w1th contractual requlrements.

17. "Nominally outstanding,‘ as applied to securities
issued or. assumed by the utility, means those which, after
being actually issued, have been reacquired by or for the
utility under circumstances which require .them to be considered"
as held alive ‘and not retired; provided, however, that securities

‘held by trustees shall be ¢tonsidered as actually outstanding.

18. "Original cost, as applied to utility plant, means
the cost of such. property to the person first devotlng it to
publlc service.’ :

19. '"Person" means an individual, a corporation,;a partner-
ship, an association, a joint stock company, a business trust,

or any organized group of persons whether 1ncorporated or not,
Or any receiver or trustee,

20. '“Premium," as applied to the securities issued or

-assumed by the utility, means the excess of the cash value of

the consideration received from their sale over the sum of their

par (stated value of no- par stocks) or face value and interest or
dividends accrued at the date of sale."

21. "Property retired," as apolled to utlllty olant means
property which has been removed, sold, abandoned destroyed or
which for any cause has been wlthdraWn from,service;

22. ""Replacing" or "replacement," when not otherwise indi-
cated in the context; means the- construction or installation of

‘utility plant in place of property retired, - together with the»‘

removal of the property retired.

23. "Research and development" means expendltures incurred
by public utilities which represent research and development costs
in the experimental or labdratory sense. The term includes gen-
erally all such costs incident to the development of an experi-

mental or pilot model, a plant process, a product, a formula, an

invention, or similar property, and the 1mprovement of already
ex1st1ng property of the type mentloned
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24, T"Retained earnlngs" means the accumulated net 1ncome of
the utility less distributions to stockholders and transfers to
other capital accounts, and other adjustments (See Account 439,
Adjustments to Retalned Earnings) .

25. U"Retirement units" means. those items of utlllty plant

' whlch when retired, with or without replacement, are accounted

for by crediting the original cost thereof to the utlllty plant
account in which included. : _

26. "Salvage value" means the amount received for Droperty
retired, less any expenses. incurred in connection with the sale
or in preparing the property for sale, or, if retained, the amount
at which the material recoverable is chargeable to materlals and

“supplies, -or other approprlate account.

27. "Serv1ce 1ife" means the time between the date utility

‘plant is includable in utility plant in service, or utility plant

leased to others, and the date of its retirement. If depreciation

is ‘accounted for on a production basis rather than on a time basis,

then service life should be measured in terms of the appropriate
unit of productlon.

28.  "Service value" means the difference between the orlglnal

cost and the net salvage value of the utlllty ovlant..

29. "Utility" as used hereln and when not otherw1se 1ndlcated .

- in the context, means any publlc utlllty to whlch this system of

accounts is appllcable.

2
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GENERAL INSTRUCTIONS

1. :Classification of Utilities.

A. For the purpose of aDDlying systems of accounts pres-
cribed by the Commission, sewer utilities are divided into four
classes as follows-

Class A: Utilities haVing annual sewer operating revenues
' of $500,000 or more.

Class B: Utllltles having annual sewer operating revenues
of $250,000 or more, but less than $500,000.

Class C: Utilities haVing annual sewer operating revenues.
- of $50, OOO or more, but less than $250 OOO

Class D: Utilities having annual sewer ooerating revenues
- of less than $50 000.

B.  This system'of acceunts applies te Class C and D utilities.

.Those applicable to Class A and B utilities are issued separately.

C.. The class to which any utility belongs shall originally be

- determined by the average of its annual sewer operating revenues for

the last three consecutive years. Subsequent changes in classifica--
tion shall be made when the annual sewer operating revenues for each
of the three immediately preceding years shall exceed the upper llmlt,'
or be less than the lower limit, of the annual sewer operating reve-
nues of the classification prev1ously applicable to the utility.

D. = Any utility may, at 1ts option, adopt the system of accounts'”

’prescribed by the CommisSion for any larger class of utilities.

2. Records.-

A. Each utility shall keep its books of ‘account, and all other ,
books, records, and memoranda which’ support the entries in such. books
of account so as to be able to furnish readily full information as to.
any item included in any account. Each entry shall be supported by
such detailed information as will permit a ready identification,.
analysis, and verification of all facts relevant thereto.

B. The books and records referred to herein 1nclude not only
accounting records in a limited technical sense, but all other records,

- such as minute books, stock books, reports, correspondence, memoranda,

etc., which may be useful in develoPing the history of, or facts
regarding, any transaction.
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"C. No utllity shall destroy any such books or records unless
the destruction thereof is permltted by rules and regulatlons of
the Commission.

D. In addition to prescribed accounts, clearing accounts,
temporary or experimental accounts, and subdivisions of any-
account, may be kept, provided the lntegrlty of the prescrlbed
accounts is not impaired.

: "E. All amounts included in the accounts prescribed herein for
utility plant ‘and operating expenses shall be just and reasonable
and any payments or accruals by the utility in excess of just’ and-:
‘reasonable charges shall be included in account 426, Mlscellaneous_
Income Deductions. : S

~ F. The arrangement or sequence of the accounts prescribed
herein shall not be controlling as to the arrangement or sequence in
report forms which may be prescribed by the Commission.

3. Numberlng'System.

A. The account numbering scheme used herein consists’ of ‘a
system of three~digit whole numbers as follows:

100—199 Assets and Other Deblts

200-299 Liabilities and Other Credits

300-399 Plant Accounts

400-434 Income Accounts

435-439 Retained Earnings Accounts

500-549  Revenue Accounts -

700-799 Operation and Maintenance Expense Accounts ,

"900-949 Customer Accounts, Customer Service, Sales Promotion,
' and Admlnlstratlve and General Expenses

B. In certaln 1nstances, numbers have been sklpped in order to
allow for possible later expansion @r to permit better coordination
with the numberihg system for other utlllty departments.

C. The numbers prefixed to account titles are solely for con-
venience of reference and are not a part of the titles. -Each utility
may adopt such scheme of account numbers as it deems appropriate;
provided, however, that it shall keep readily available a list of
the account numbers and subdivisions of ‘accounts which it uses and a
reconciliation of such numbers and subdivisions with the account
numbers and titles provided herein. Further, the records must be so -

kept as to permit classification or summarization each accounting
period accordlng to the prescrlbed accounts.
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4, Accounting Period.

Each utility in Class C and D shall keep its books on a
monthly basis so that for each accounting period all trans-
actions applicable thereto, as nearly as may be ascertained,
shall be entered in the ‘books of the utility. Each utility
shall close its books at the end of each calendar year unless
otherwise authorlzed by ‘the Comm1531on.

v5. Submlttal of Questlons.

To malntaln unlformlty of accountlng, utllltles shall sub-
mit questions of doubtful. 1nterpretatlon to the Commission for
consideration and decision.

6. Item Lists.

Lists of "items" appearing in the texts of the accounts or
elsewhere herein are for the purpose of more clearly indicating
the application of the prescribed accounting. The lists are -
intended to be representative, but not exhaustive. The appear--
ance of an item in a list warrants the inclusion of the item in
the account mentioned only when the text of the account also
indicates inclusion inasmuch as the same item frequently appears.
in more than one list. The proper entry in each 1nstance nust

~be determined by the texts of the accounts.

7. Accounting to be on Accrual Basis.

A. The utility is required to keep its accounts on the
accrual basis. This requires the inclusion in its accounts of

~all known transactions of appreciable amount which effect the’

accounts. If bills covering such transactions have not been:
received or rendered, the amounts shall be estimated and appro-

" priate adjustments made when the.bills are received.

- B. When payments are made in advance for items such as.
insurance, rents, . taxes, or interest, “the amount appllcable to
future periods shall be charged to account 166, Prepayments, .and
spread over the veriods to which applicable by credits to account
166, and charges to the accounts appropriate for the expenditures.

8. Extraordinary Items.

It is the intent that net income shall reflect all items of

- profit and loss during the period with the sole exception of prior

period adjustments as desc¢ribed in General Instruction 9. Those
items related to the effects of events and transactions which have

occurred during the current period and which are not typical or
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customary business activities of the company. shall be considered
extraordinary items. Commission approval must be obtained to

~treat-an item as extraordinary. Such request must be accompanied
by complete detailed information. - (See accounts 433 and 434.) =

9. Prior Period Items.

Items relating to transactions which occurred prior to the -
current calendar year but were not recorded in the books of account
'shall be included in the same accounts in which they would have
- been recorded had the item been recorded in the proper period.
Such items relate to events or ‘transactions which occurred in a
orior period or periods, the accountlng effects of which could not -
be determined with reasonable assurance at the time, usually because
of major uncertainty then existing. When the amount of a prior-
‘period item is relatively so large its inclusion for a 51ngle month
~ would distort the. accounts for that month, the: amount may be distri-
buted in equal amounts to the -accounts fcr the current and remaining.
months of the calendar year. - However, if the amount of any prior
period item is so large that the company believes its ‘inclusion in
the income statement would seriously distort the net income for -the
“year, the company may request Commission approval to record the
amount in account 439, Adjustments to Retained Earnings. Such a.
request Tust be accompanled by adequate justlflcatlon.

10. Dlstrlbutlon of Pay and Expenses of Employees.

~ The charges to utlllty plant, -operating expense “and otner.
accounts for services and expenses of employees engaged in activities
chargeable to various accounts, ‘'such as construction, maintenance,
-and operations shall be based upon the actual time engaged in the
‘resoectlve classes of work, or in case that method is 1mbract1ble,
upon the basis of a study’ of the time actually enqaged during a
_ representative period.

11. Payroll Distribution. _ w,

Underlying accounting data shall be maintained so that the
distribution of the. cost of labor charged direct to the various
accounts will be readily available. Such underlying data shall
permit a reasonably accurate distribution to be made of the cost
of labor charged initially to clearing accounts so. that the total
labor cost may be classified between construction, cost of removal,
utility operating functions (operation and maintenance, etc.) and.
nonutility operations. ' '
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12. Operating Reservesrv

“Accretions to operating reserve accounts made by charges
to operating expenses shall not exceed a reasonable provision
for the expense. Material balances in such reserve accounts

- shall not be diverted from the purpose for which provided,

unless. the permission of the Commission is first obtained.
13.. Accounting for Other Departments

If the utllltv also ooerates other utlllt] departments,
such as water, gas, etc., it shall keep such accounts for the
other departments as may be prescribed by prover authority and
in the absence of prescribed accounts, it shall keep such
accounts as are proper and necessary to reflect the results of
operatlng each such department

14.

Publlcly owned utilities (mun1c1pals and district opera-
tions) subject to this Commission's jurisdiction are permitted

to modify Equity Capital Accounts as well as income or property

tax accounts to the extent necessary to make this system of

- accounts useable in a governmental accounting system. Any
‘other material change to. this system of accounts will requlre

priox Comm1ss10n approval.
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«

1. Utlllty Plant to be Recorded at Cost.

S A. Al amounts 1ncluded in the accounts for utility plant

‘acquired as an operating unit or system, shall be stated at the

cost incurred by the person who first devoted the property to
utility service and all other utility plant shall be included
in the accounts at the cost incurred by the utility except as

- otherwise provided in the texts of the intangible plant accounts.

Where the term "cost" is used in ‘the detailed plant accounts, it
shall have the meaning stated in this paragraph.

B. When the consideration given for property is other than
cash, the value of such consideration shall be determined on a
cash basis. = In the entry recording such transaction, the actual
consideration shall be described with sufficient particularity
to identify it. The utility shall be prepared to furnish the’
Commission the particulars of its determination of the cash value
of the consrderatlon 1f other than cash.

C. When property is purchased under a olan involving deferred-
payments, no charge shall be made to the utility plant accounts
for interest, insurance, or other expendltures occasioned solely
by such form of payment.

D. ‘Utility plant contrlbuted to the utlllty or constructed by

it from contributions to it of cash or its equivalent shall be

charged to the utility plant accounts at cost of construction,
estimated if not known. There shall be credited to the accounts

 for accumulated depreciation and amortization the estimated amount

of depreciation and amortization applicable to the property at the
time of its contribution to the utility. The difference between
the amounts included in the utility plant accounts and the accumu-
lated depreciation and amortization shall be credited to account

- 271, ContribUtions in Aid of Construction.

2. Comoonents of Constructlon Costs, B -

The cost of. constructlon of propertv chargeableée to the utlllty
plant accounts shall include, where applicable, the cost of labor,
materials and supplies, transportation, work done by others for the
utility, injuries and damages incurred in construction work, privileges
and permits, special machine service, allowance for funds used
during construction, and such portion of general engineering, admin-

‘istrative salaries and expenses, insurance, taxes and other analogous

items as may be properly includible in construction costs.
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3. Overhead Construction Costs.

A. All overhead construction costs, such an engineering,
supervision, general office salaries and expenses, construc-
tion engineering and supervision by others than the accounting

‘atlllty, law expenses, insurance, injuries and damages, relief
‘and pensions, taxes and allowance for funds used during con-

struction, shall be charged to. particular jobs or units on. the
basis of the amounts of such overheads reasonably applicable
thereto, to the end that each job or unit shall bear its equit-
able proportion of such costs and that the entire cost of the

unit, both direct and overhead, shall be deducted from the plant
accounts at the time the property is retlred,

B. As far as practlcable, the determlnatlon of payroll
charges includible in construction overheads shall be based on
time card distributions thereof. Where this procedure is
impractical, spec1al studies shall be made periodically of. the
time of supervisory employees devoted to construction activities
to the end. that only such overhead costs as have a definite re-
lation to construction shall be capitalized. The addition to
direct construction costs of arbitrary percentages or amounts to
cover assumed overhead costs is not permitted.

4. Utility Plant Purchased or Sold.

A. When utility Dlant constltutlng an ooeratlng unit or
system is acquired by purchase, merger, consolidation, liquida-
tion, or otherwise, after the effective date of this system of
accounts, the costs of acqu151tlon, 1nclud1ng expenses "incidental
thereto properly includible in utility plant, shall be charged

to account 106, Utlllty Plant Purchased or Sold.

B. The accounting for the-acquisition shall then be completed
as follows: '

(1) The original cost of plant, estimated if not known,
shall be credited to account 106, Utility Plant Purchased or
Sold, and concurrently charged to the appropriate utility =~
‘plant in service accounts and to account 104, Utility Plant
Leased to Others, account 105, Property Held for Future Use, -
and Account 107, Construction Work in Progress, as appropriate.
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(2) The requirements for accumulated provision for
depreciation and amortization applicable to the original
cost of the properties purchased, if required by the Com-
mission to be recorded by the accounting utility, determined
with due regard to operating practices of the purchaser and
" his plans regarding such oroperty, and giVing consideration
‘also to the effect on such requirenients of any rehabilitation
expenditures (see Paragraph C), shall be charged to account:
106, Utility Plant Purchased or Sold, and concurrently credited
to the appropriate account for accumulated provision for depre-
ciation or amortization. :

(3)  The cost to the utility of any nonutility plant shall
be transferred to account 121, Nonutility Property.

(4) The amount of .contributions in aid of construction
‘applicable to the property acquired, and which the purchaser
may be required to record, shall be charged to account 106,
Utility Plant Purchased or Sold, and concurrently credited to
account 271, Contributions in Aid of Construction.

(5) The amount remaining in account 106, ‘Utility Plant
Purchased or Sold, shall then be closed to account 108, Utility
Plant AcquiSition Adjustments.

c. If properly acquired in the purchase of an operating unit or
system is in such physical condition when acquired that it is
necessary substantially to rehabilitate it in order to brinc the
property up to the standards of the .utility, the cost of such work,
except replacements, shall be accounted for as a part of the pur-
chase price of the property. :

D. When any property accuired as. an operating unit or system _
includes duplicate or other plant which will be retired by the
. accounting utility in the reconstruction of the acquired property
or its consolidation with oreViously owned property, the accounting
for such property shall be presented’ ‘to the Commission.

‘E. In connection with the acquisition of utility plant consti-
tuting an operating unit. or system, the utility shall procure, if
possible, all existing records relating to the property acquired,
or certified copies thereof,. and shall preserve such records in
conformity with regulations or practices governing-the preservation
- of records of its own construction.
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¥. When utility plant constituting an operating unit or
system is sold, conveyed, or transferred to another by sale,

- merger, consolidation, or otherwise, the book cost of the.

progerty sold or transferred to another shall be credited to

- the appropriate utility plant accounts, including amounts

carried in account 108, Utility Plant Acquisition Adjustments,
and the amounts (estimated if not known) carried with respect
thereto in the accounts for accumulated provision for depre-

‘ciation and amortization and in account 252, Advances for

Construction, and account 271, Contributions in Aid of Con-
struction, shall be charged to such accounts and the contra
entries made to account 106, Utility Plant Purchased or Sold.
Unless otherwise ordered by the Commission, the difference, if
any, between (a) the net amount of debits and credits, and (b)

"the consideration received for the property (less commissions

and other expenses of making the sale) shall be included in

account 422, Gains (Losses) From Disposition of Property (See

account 106, Utility Plant Purchased or Sold.)

Note. - In cases where existing utilities merge Or CONsSO-—
lidate because of financial or operating reasons or statutory

" requirements rather than as a means of transferring title of

purchased properties to a new owner, the accounts of the con-
stituent utilities, with the approval of the Commission, may be
combined. In the event the original cost has not been determined,
the resulting utility shall proceed to determine such cost as
ocoutlined herein. : »

5. Expenditures on Leased Property.

A. The cost of substantial initial. improvements (including
repairs, rearrangements, additions, and betterments) made in the
course of preparing for utility service property leased for a :
period of more than one year, and the cost of subsequent substan-.
tial additions, replacements, or betterments to such pronerty,
shall be charged to the utility plant account appropriate for the
class of property leased. If the service life of the improvements

is terminable by action of the lease, then the cost, less net

salvage, of the 1morovements shall be spread over the life of the
lease by charges to account 404, Amortization of Limited-Term
Utility Plant. . However, it the service life is not terminated by
action of the lease, but by depreciation proper, then the cost of
the improvements, less net salvage, shall be accounted for as
deoreCLable plant. :

B. If 1mprovements rade to property leased for a period of
more than one year are of relatively minor cost, or if the lease
is for a period of not more than one year, the cost of the improve-

‘ments: shall be cnaroed to the account in which the rent is included.
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6. Land>and Land Rights.

~ A. The accounts for land and land rights include the cost

of ‘land owned in fee by the utility and rights, interests, and

- privileges held by the utility in land owned by others, such as
leaseholds, easements, water and water power rights, diversion
‘rights, submersion rights, rights of way, and other like interests
in land. Do not include in the accounts for land and land rights
and rights of way costs incurred in connection with first clearing
and grading of land and rights of way. and the damage costs asso-
ciated with the construction and installation of plant. Such
costs shall be included in the appropriate plant accounts directly
benefited. ' o .

. B. Where special assessments.for public improvements provide
for deferred payments, the full amount of the assessments shall be
charged to the appropriate land account and the unpaid balance
shall be carried. in an appropriate liability account. Interest on

unpaid balances shall be charged to the appropriate interest account.

If any part of the cost of public improvements is included in the
"general tax levy, the amount thereof shall be charged to the
anopropriate tax account. _ o

- C. The net profit from the sale of timber, cord wood, sand,
gravel, other resources, or other property acquired with the rights
of way or other lands shall be credited to the appropriate plant
account to which related. Vhere land is held for a considerable
~period of time and timber and other natural resources on the land
at the time of purchase increases in value, the net profit (after
giving effect to the cost of the natural resources) from the sales
~of timber or its products or other natural resources shall be
credited to the appropriate utility operating income account or
account 421, Miscellaneous Nonoperating Income, as appropriate.

D. Separate entries shall be made for the acquisition, transfer,
or retirement of each parcel of land;, and each land right (except
rights of way for distribution lines), or water right, having a life
of more than one year. A record shall be maintained showing the
nature of ownership, full legal description, area, map reference,
purpose for which used, city, county, and tax district in which
situated, from whom purchased or to whom sold, payment given or
received, other costs, contract date and number, date of recording
or deed, and book and page of record. Entries transferring or
retiring land or land rights shall refer to the original entry
recording its acquisition. . '
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. Any difference between the amount received from the
sale of land or land rights, less agents' commissions and.

'-other costs incident to the sale, and the book cost of such

land or rights, shall be included in account 422, Gains
(Losses) from Disposition of Property, unless a reserve
therefor has been authorized and provided or, unless . other-

" wise authorized or required by the Commission. Appropriate

adjustments of the accounts shall be made with respect to

~any structures or improvements located on land sold.

F.. The cost of buildings and other improvements (other
than public improvements) shall not be included in the "land
accounts. If at the time of acquisition of an interest in
land, such interest extends to buildings or other improve-
ments (other than public improvements), which are then devoted
to utility operations, the land and improvements shall be
separately appraised and the cost allocated to land and build-
ings or improvements on the basis of the appraisals. If the

vlmprovements are removed or wrecked without being used in

operations, the cost of removing or wrecking shall be charged
and the salvage credited to the account in which the cost of
the land 1% recorded.

G. When the purchase of land for utility operations requlres
the purchase of more land than needed for such purposes, the

"charge to the specific land account shall be based upon the cost

of the land purchased, less the fair market value of that portion
of the land which is not to be used in utility operations. The
portion of the cost measured by the fair market value of the land
not to be used shall be included in account 105, Property Held

for Future Use, or account 121, Nonutility Property, as appropriate.

H. Provision shall be made for amortizing amounts carried in

‘the accounts for limited-term interests in land so as to apportion

equitably the cost of each interest over the life thereof. (See
account 404, Amortization of Limited~Term Utility Plant.)

I. The items of cost to be 1ncluded in the accounts for land
and land rights are as follows:

1.  Bulkheads, buried, not requiring maintenance or

replacement.
2. Cost, first, of acquisition including mortgages and
other ‘liens assumed (but not subseguent interest

thereon) .
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3. Condemnation proceedlngs, including court and counsel
costs. '

4. Consents and abuttlng damages, payment for.

5. Conveyancers' and notaries' fees. :

6. Fees, commissions, and salaries to brokers, agents,

~and others in connection with the acquisition of the
land or land rights. '

7. Leases, cost of voiding upon purchase to secure
possession of land.
8. Removing, relocating, or reconstructlng nrooertv of.

others, such as buildings, highways, rallroads, bridges,
cemeteries, churches, telephone and power lines, etc., -
in order to acquire quiet possession.

9. Retaining walls unless identified with structures.

10. Special assessments levied by public authorities for

: public improvements on the basis of benefits for new .
roads, new bridges, new sewers, new curbing, new pave-
ments, and other public improvements, but not taxes
levied to provide for the maintenance of such 1mprove—
ments.

11. Surveys in connection with the acgulsltlon, but not amounts

~ paid for topographical surveys and maps where such costs
are attributable to structures or plant equipment ‘erected
or to be erected or installed on such land.

12. Taxes assumed, accrued to date of transfer of title.
13. Title, examining, clearing, insuring and registering in
' connection with the acquisition and defending against -

claims relating to the period prior to the acqu151tlon.

14. 'Appraisals prior to closing title.

15. -Cost of dealing with distributees or legatees residing
outside of the state or county, such as recording power
of -attorney, recording will or exemplification’ of will,
recording satisfaction of state tax.

16. Filing satisfaction of mortgage.

17. Documentary stamps. :

"18. "Photographs of property at. achlSlthn.A

19. Fees and expenses 1ncurred in the acgulsltlon of warer

rights and grants.

20. Cost of fill to extend bulkhead llne over land under

' water, where riparian rights are held, which is not
occasioned by 'the erection of a structure. :

.21. Sidewalks and curbs constructed by the utility on Dubllc
property. :

22. ‘Labor and expenses in connection with securing rlghts of

way, where performed by company employees and company -
agents.

4
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7. Structures and Improvements.

A. The accounts for structures and improvements include
the cost of all buildings and facilities to house, support, or
safeguard property of persons, including all fixtures permanently
attached to and made a part of buildings and which cannot be
removed therefrom without cutting into the walls, ceilings, or
floors, or without in some way impairing the buildings, and
improvements of a permanent character on or to land. Also,
1nclude those costs incurred in connection with the first
clearing and grading of land and rights of way, and the damage
costs associated with construction and installation of plant.

B. .The cost of specially provided foundations not intended
to out-last the machinery or apparatus for which provided, and
the cost of angle irons; castings, etc., 1nstalled at the base
of any item of equipment, shall be charged to the same account
as the cost of the machinery, apparatus, or equipment.

. C. Minor buildings and structures, such as valve towers,
patrolmen's towers, telephone stations, etc., which are used
directly in connection with or from a part of a collection
plant, treatment plant, etc., shall be considered a part of the
facility in connection with which constructed or operated and
the cost thereof accounted for accordingly.

‘D.* The cost of disposing of materials excavated in connec-
tion with construction of structures shall be congidered as a
part of the cost of such work, except as follows: (a) When
such material is used for filling, the cost of loading, hauling,
and dumping shall be equitably apportioned between the work in

‘connection with which the removal occurs and the work in connec-

tion with which the material is used; (b) When such material is
sold, the net amount realized from such sales shall be credited
to the work in connection with which the removal occurs. If the
amount realized from the sale of excavated materials exceeds the

removal costs and the costs in connection with the sale, the

excess shall be credlted to the land account in Wthh the site
is carrled.

E. nghtiﬁgvor:other fixtures temporarily attached to
buildings for purposes of display or demonstration shall not be

included in the cost of the building, but in the aporoprlate

equipment account.
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F. The items of cost to be 1ncluded in the accounts for.
-structure are as follows™

1.

(TSN

7.
8.
9.
10.

11.

L12.

13.

14.

is5.

1le.

17.
18.

19.
20.
21,
22.

Architects' plans and specifications.including.

" supervision.

Athletic field structures and lmorovementsf
Boilers, furnaces, piping, wiring, fixtures, and

machinery for heating, lighting, signaling, venti-.

lating, and air conditioning systems, plumbing,
vacuum cleaning systems, incinerator and smoke

pipe, flues, etc. o ' :
Bulkheads, including dredging, riprap fill, piling,
decking, concrete, fenders, etc., when exposed and
subject to maintenance and replacement

Fuel bins and bunkers and tanks

Commissions and fees to brokers, agents, architects,
and others. _ ' ‘ '
Conduit (not to be removed) with its contents.
Damages to abuttlng property during construction.
Drainage and sewerage systems.

Elevators, cranes, hoists, etc., and the machlnerv
for operating them.

Excavation, including shoring, brac1ng, brldglng,
refill, and disposal of excess excavated material,

"cofferdams around foundation, pumping water from

cofferdam during construction, test borings.
Fences and fence curbs (not including protective
fences isolating items of equipment, which shall be
charged to the appropriate equipment account).

Fire protection systems when formlnq a part of a
structure.

Foundations and piers for machinery, constructed as
a permanent part of a bulldlng or other 1tem listed .
herein.

Grading and clearlng when. directly occasioned by the

building of a’ structure“

Intrasite communication system, poles, vole fixtures,
wires and cables. ' ' -
Landscaping, lawns, shrubbery, etc. :

Leases, voiding upon purchase to secure posse551on of .
structures.

Leased property, expenditures on.

Lighting fixtures and outside lighting system
Painting, first cost.

Permanent paving, concrete, brick, flacstone,'asphalt,
etc., within the property lines.
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23. Permlts and privileges. .

24. Platforms, railings, and gratings when conqtructed
as a part of a structure.

25. Retaining walls except when identified w1th land.

26. Roadways, railroads, bridges, and trestles intra-
site except railroads prov1ded for in equlpment
. accounts.
27. Sidewalks, culverts, curbs, -and streets constructed
by the utility on its property.
28,  Stacks ~ brick, steel, or concrete, when set on-

foundation forming Dart of general foundation and
steel work of a building.

29. Storage facilities constituting a part of a building.
-30. Subways, areaways, and tunnels, directly connected .
 to and forming part of a structure.

31. Tanks constructed as part of a building or as a
distinct structural unit.

32. Temporary shanties and other fac111t1es ‘used durlng
construction (net cost). ,

33. Tunnels, intake and discharge, when constructed as

part of a structure, including sluice gates, and those
constructed tc house mains. :

34. Vaults constructed as part of a bulldlng

35. Water basins or reserv01rs.

- 36.  Wharves.

Note. - Structures and Improvements accounts shall be
credlted with the cost of coal bunkers, stacks, foundations, sub-
ways, tunnels, etc., the use of which has terminated with the

-removal of the equipment with which +hey are associated even though
‘they have not been physically removed. '

8. Equipment.

A. The cost of equipment chargeable to the utility plant
accounts, unless otherwise indicated in the test of an equipment
account, includes the net purchase price thereof, sales taxes,

" investigation and inspection expenses necessary to such purchase,

expenses of transportation when borne by the utility, labor
employed, materials and supplies consumed, -and expenses incurred
by the utility in unloading and placing the equipment in readiness
to operate. Also include those costs incurred in connection with
the first clearing and grading.of land and rights of way and the
damage costs associated with. construction and 1nstallatlon of
plant.
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B. Exclude from equipment accounts hand and other portable

- tools which are likely to be lost or stolen or which have relatively
small value (for example $50 or less) or short life, unless the
correctness of the accounting therefor as utility plant is verified
by current inventories. Special tools acquired and included in the
purchase price of equipment shall be included in the appropriate

- plant account. Portable drills and similar tool equipment when -
used in connection with the operation and maintenance of a particular
plant or department, such as pumping, collection and treatment, etc.,
or in "stores" shall be charged to the plant account aoproprlate for
their use. ,

-C. The equipment accounts shall include angle irons and similar
items  which are installed at the ‘base of an item of eqguipment, but
piers and foundations which are designed to be as permanent as the
buildings which house the equipment, or which are constructed as a-
‘part of the buildings and which cannot be removed without cutting into
the walls, ceilings, or floors or without in some way 1moa1r1ng ‘the
building, shall be included in the building accounts.

‘ D. The equipment accounts shall include the necessary costs of
testing or running a plant or part thereof during an experimental or
test period prior to becoming available for  service. The utility
~shall furnish the Commission with full varticulars of and justifi-
cation for any test or experlmental run. extendlng bevond a perlod of
thirty days.

E. The cost of efficiency or other tests made subsequent to the
date equipment becomes available for service shall be charged to. the
appropriate expense accounts, except that tests to determine whether
equipment meets the specifications and requirements as to efficiency,
performance, etc., guaranteed by manufacturers, made after operations
have commenced and within the period specified in the agreement or
contract of purchase, may be charged to the appropriate utility plant
account.

y,

9{ Addltlons and Retlrements of Utll1ty Plant.

A. For the purpose of avoiding undue reflnement in accountlng
for additions to and retirements and replacements of utility plant, all
property shall be considered as consisting of (1) retirement units, and
- (2) minor items of property. Each utility shall use. such list of :
retirement units as is in use by it at the effective ‘date hereof,. or as
may be prescribed by the Commission, with the option, however, of using

smaller-units, provided the utility's practice in this respect is con-
srstent. -
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B. The addition and retlrement of retlrement units shall
be accounted for as follows:

1.

When a retirement unit is added to utility plant,
the cost thereof shall be added to the appropriate
utility plant account, except that when units are
acquired in the acquisition of any utility plant
constituting an operating system, they shall be
accounted for as provided in utility plant instruc-
tion 4.

When a retirement unit is retired from utility plant

“with or without replacement, the book cost thereof

shall be credited to the utility plant account in
which it is included, determined in the manner set -
forth in paragraph D, below. If the retirement unit
is of a depreciable class, the book cost of the unit
retired and credited to utility plant shall be . '
charged to the accumulated provision for depreciation
applicable to such property. The cost of removel and
the salvage shall be charged or-credited, as appro-
priate, to such depreciation account. ‘

’

C.  The addition and retlrement of minor items of property
shall be accounted as followsil '

1.

When a minor item of property which did not previously

exist is added to plant, the cost thereof shall be

accounted for in the same manner as for the addition
of a retirement unit, as set fourth in paragraph B(1l)
above, if a substantial addition results, otherwise
the charde shall be to the appropriate maintenance
expense account :

When a minor item of property is retired and not re-
placed, the book cost thereof shall be credited to. the
utility plant account in which it is included; and, in’
the event the minor item is a part of depreciable plant,

"the account for accumulated provision for depreciation

shall be charged with the book cost and cost of re-
moval and credited with the salvage. I1f, however, the
book cost of the minor item retired and not replaced
has been or will be accounted for by its inclusion in
the retirement unit of which it is a part when such
unit is retired, no separate credit to the property
account is required when such minor item is retired.
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3. When a minor item of depreciable property is replaced:
‘independently of the retirement unit of which it is a
part,. the cost of replacement shall be charged to the
maintenance account appropriate for the item, except
that if the replacement effects a substantial better-
ment (the primary aim of which is to make the property
affected more useful, more efficient, of greater dura-
bility, or of greater capacity), the excess cost of
the replacement over the estimated cost at current
prices of replacing without betterment shall be charged
to the appropriate utlllty plant account.

D. The book cost of utility plant retired shall be the amount at
which such property is included in the utility plant accounts, includ-
ing all components of construction costs. The book cost shall be
determined from the utility's records and if this cannot be done, it
shall be estimated. When it is impracticable to determine the book
cost of each unit, due to the relatively large number or small cost
thereof, an appropriate average book cost of the units, with due
allowance for any differences in size and character, shall be used
as the book cost of the units retired

E. The book cost of land retired shall be credited to the
appropriate land account. If the.land is so0ld, the difference between
the book cost (less any accumulated provision for depreciation or
amortization therefor which has been authorized and provided) and the
sale price of the land (less commissions and other expenses of making
the sale) shall be included in account 422, Gains (Losses) From Dis-
position of Proverty, unless otherwise authorized or required by the
Commission. If the land is not used in utility service, but is
retained by the utility, the original cost shall be charged to account
105, Property Held for Future Use, or account 121, Nonutility Property,
as approprlate. S '

F. The book cost less net salvage of utility plant retired shall
be.charged in its entirety to account 110, Accumulated Provision for
Depreciation and Amortization of Utlllty Plant. Any amounts which, by
approval or order of the Commission, are charged to account 182,
Extraordinary Property Losses, shall be credited to account 110,

Accumulated Provision for Depreciation and Amortlzatlon of Utlllty
Plant.

-1C.. Transfers of Property.

A. When property is transferred from one utility plant account
to another, from one utility department to another, such as from water
to gas, from one operating division or area to another, to or from

. Utility Plant in Service, Utility Plant Leased to Others, and Property
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Held for Future Use, the transfer shall be recorded by trans-
. ferring the original cost thereof from one account, department,
or location to the other. Any related amounts carried in the
accounts for accumulated provision for depreciation or amorti-
zation shall be transferred in accordance with the segregation

. of such accounts.

B. When depreciable property is transferred from the utili-
ty plant accounts to account 121, Nonutility Property, the
transfer shall be accomplished by crediting the utility plant
accounts and charging the accumulated provision for depreciation
with the book cost of the item transferred; the accumulated pro-
vision for depreciation shall then be credited and account 121,
Nonutility Property, concurrently charged with the market value
of the property transferred. If the property is sold within a
relatively short time, a debit or credit shall be made to the
accumulated provision for depreciation to adjust the estimated
salvage to the amount actually reallzed

11. Common Utlllty Plant.

A. If the utility is engaged in more than one utility service
such as sewer, water, electric, and gas, and any of its utility
plant is'used in common for several utility services or for other
purposes to such an extent and in such manner that it is imprac-

tible to segregate it by utility services currently in the accounts,

such property with the approval of the Comm1551on may be de51g-
nated and classified as "common utility plant

B. Utility plant designated as common utility plant shall be
‘classified according to the detailed utlllty ‘plant accounts appro-
priate for the property. :

C. The utility shall be prepared to show at any time and to

- report to the Commission annually, or more frequently. if required,
and by utility plant accounts (301 to 399) the following: (1) the
book cost of common utility plant, (2¥the allocation of such cost
to the respective departments using the common utility plant, and
(3) the basis of the allocation.

D. The accumulated provision for depreciation and amortiza-
tion of the utility shall be segregated so as-to show the amount
applicable to the property classified as common utility plant.

E. The expenses of operation, maintenance, rents, depreciation,
and amortization of common utility plant shall be recorded in the
accounts prescribed herein, but designated as common expenses, and
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‘the allocation of such expenses to the departments using the
common utility plant shall be supported in such manner. as to
reflect readily the basis of allocatlon used.

12. Sewer'Llnes.

" All pipes, conduits, or other facilities for carrying or v
delivering sewage or treatment plant effluent shall be classi-
fied according to their primary functional use as follows:

1. Service Sewers to Customers
2. Collecting Sewers
3. Plant and Discharge Sewers

1. Service Sewers to Customers.

This account shall include the installed cost of
service sewers, from collection sewer to the customer's
‘property or curb line.

2. Collecting Sewers
352.1. Collecting Sewers - Force.

This account shall include all sewers which are
used to lift sewage from a low elevation to a higher
elevation. .The force sewer will include that pipe
between the dlscharge outlet of the lift station and
the receiving manhole .

352.2. Collection Sewers - Gravity.

‘'This account shall include the installed cost of .
all gravity collecting sewers and appurtenances including
manholes and lampholes. Manholes shall be included as
a unit of property. : ’ '

Y

3. "Plant and Dlscharge Sewers" means any sewer, pipe,
agqueduct, canal, or other conduit the primary purpose of
which is to convey treatment plant fluids from one unit

' to another within the treatment plant or plant effluent

to 1ts point of dlscharge into a natural flow1ng concourse.

13. Multiple Use Plant.

Land, rights of way, and structures used jointly for several -
.functions shall be classified according to the major use thereof.
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1. Maintenance.

A. The cost oF maintenance charqeable to the various
operating expense and clearing accounts includes labor,
materials, overheads, and othere expenses incurred in ’
maintenance work. A list of work operations applicable
generally to utility plant in included hereunder.

B. Materials recovered in connection with the main-
tenance of property shall be credited to the same account

~to which the maintenance cost was charged.

C. 1If the book cost of any property is carried in

account 106, Utility Plant Purchased or Sold, the cost of

maintaining such property shall be charged to the accounts
for maintenance of property of the same class and use, the
book cost of which is carried in other utility plant in
service accountsg. Maintenance of property leased from
others shall be treated as prov1ded in. oleratlng expense
instruction 2.

ITEMS
1. birectlfield supervision of maintenance.

2. Inspecting, testing, and reporting on condition of
plant specifically to determine the need for repairs,
replacements, rearrangements and changes and inspecting
and testing the adequacy of repalrs which have been
made.

3. ‘Work performed specifically for the purpose of
preventing failure, restoring serviceability or main-
taining life of plant.

4, Rearranging and changlngﬁthe locatlon of plant not
retired. .

5. Repairing for reuse materials recovered from plant.
6._‘Testing_for,'locating,‘and clearing trouble.

/ .
7. Net cost of installing, maintaining, -and removing
temporary facilities to prevent interruptions in service.’
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8. Replacing or adding minor items of plant which do
not constitute a retirement unit. (See utlllty plant-
instruction 9.)

2. Rents.

A. The several functional groups of eypense accounts shall
include all rents, including taxes paid by the lessee on leased
property, for property used in utility operations, except rents
"which are chargeable to clearing accounts, and distributed there-
from to the appropriate account. If rents cover property used.
for more than one function, such as pumping and distributing, or
by more than one department, the rents shall be apportioned to the
appropriate expense or clearing accounts of each department on an
~actual, or, if necessary, as estlmated ba51s.

B. When a oortlon of prooerty or equipment rented from others
for use in connection with utility.operations is subleased, the
revenue derived from such subleasing shall be credited to the rent
revenue account 'in operating revenues; provided, however, that in
case the rent was charged to a clearing account, amounts received

from subleasing the property shall be credited to such clearing
account.

_ C. The cost, when incurred by the lessee, of operating and’
maintaining leased property, shall be charged to the accounts
appropriate for the expense if the property were owned.

D. The cost incnrred by the lessee of additions and“replace-

ments to utility plant leased from others shall be accounted for as
provided in utlllty plant instruction 5.
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101.

102.

1063.
104.
105.
106.
107.
108.
105.
110.

121.

122.

124.

125.

131.-

132.

141.

142.
143.

144,

145.
146.
150.
166.
170.

181.
182.
183.

BALANCE SHEET ACCOUNTS
'ASSETS AND OTHER DEBITS
1. Utility Plant

Utility Plant in Service Classified
Completed Construction Not Classified

~Utility Plant in Process of Reclass1f1catlon

Utility Plant Leased to Others
Property Held for Future Use
Utility Plant Purchased or Sold
Construction Work in Progress.

Utility Plant Acquisition Adjustments

Other Utility Plant Adjustments
Accumulated Provision for Depreciation and
- Amortization of Utility Plant

2. Other Property and Investments

Nonutility Property :
Accumulated Provision for Deprec1atlon and Amor-
tization of Nonutility Prouerty ‘
Other Investments

Special Funds

3; Current and Accrued Assets

a

Cash and Worklng Funds

-Temporary Cash Investments

Motes Receivable

Customer Accounts Receivable
Other Accounts Receivable
Accunulated Provision for Uncollectlble Accounts - Cr.
Notes Receivable from Associlated Companies

Accounts Receivable from Asso&iated Companies

Materials and Supplies
Prepayments
Other Current and Accrued Assets

4. Deferred Debits
Unamortlved Debt Dlscount and Expense

Extraordinary Property Losses
Other Deferred Debits '




201.
204.
207.
212.
213.

214,

215.

216.

217.

- 218.

221.
223.
224.

231.

232. .

- 233.
234.
235.
236.
237.
238.

251.
252.
253.
255.
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LIABILITIES AND OTHER CREDITS

5. Eguity Capital

Common Capital Stock

Preferred Capital Stock

Other Paid-in Capital

Installments Received on Capital Stock
Discount on Capital Stock

Capital Stock Expense

Appropriated Retained Earnlngs
Unappropriated Retained Earnings
Reacquired Capital Stock
Non-Corporate Proprietorship

6. Long-Term Debt
Bonds

Advances from Associated Companles
Other Long-Term Debt . _ o

7. Current and Accrued Liabilities

Notes Payable
Accounts Payable

Notes Payable to Associated Companies

Accounts Payable to Associated Companies
Customer Deposits -
Taxes Accrued

-Interest Accrued

Other Current and Accrued Llab111t1es

8. Deferred Crgaits

Unamortized Premium on”Debt

‘Advances for Construction
Other Deferred. Credits

Accunulated Deferred Investment Tax Credits
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9, Operatlng Reserves
261.  Property Insurance Reserve
262. Injuries and Damages Reserve
263, Pensions and Benefits Reserve .
265. Miscellaneous Operating Reserves

10. Contributions in Aid of Construction

271. . Contributions in Aid of Construction

11. Accumulated Deferred Income Taxes

'281. - Accumulated Deferred Income Taxes - Accelerated
: < Amortization
282. Accumulated Deferred Income Taxes - Liberalized
Depreciation v o
283. Accumulated Deferred Income Taxes - Other

1. Utility Plant
101. Utility Plant in Service Classified.

A. This account shall include, the original cost of
utility plant, included in the plant accounts prescribed herein
and in similar accounts for other utility departments, owned
and used by the utility in its utility operations, and having
an expectation of life in service of more than one year from
date of installation, including such property owned by the
utility but held by nominees. Separate subaccounts shall be
maintained hereunder for each utility. department. '

B. The cost of additions to and betterments of property
leased from others, which are- includible in this account, shall
be maintained in subdivisions ‘separate and distinct from those
relating to owned property. (See utility plant instruction 5.)

102. Completed Construction Not Classified.

At the end of the year or such other date as a balance
sheet may be required by the Commission, this account shall
include the total of the balances of work orders for utility-
plant which has been completed and placed in service but which
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work orders have not been classified for transfer to the detailed-
utility plant accounts. '

lO3.l'Utility'Plaht in Process of Reclassification

‘A. -This account shall include temoorarlly the balance of
utlllty olant as of the effective date of the prior system of
accounts, which has not yet been reclassified as of the effective
"date of this system of accounts. ' The detail or primary accounts
in support of this account employed prior to such date shall be
continued pending reclassification into the utility plant accounts
herein prescribed (301-399), but shall not be used for addltlons,
betterments, or new construction. »

} B. ©No charges other than as prov1ded in paragraph- A, above,
shall be made to this account, but retirements of such unclassified
utility plant shall be credited hereto and to the supporting (old)
fixed capital accounts until the reclassification shall have been
accomplished. o i ' -

104. Utility Plant Leased -to Others

 A. This account shall include the original cost of utility
plant owned by the utility, but leased to others as operating units .
or systems where the lessee has exclusive possession.

B. The property included in this account shall be classified
according to the detailed accounts prescribed for utility plant in '
service, and this account shall be maintained in such detail as
though the property were used by the owner in its utility operations.

.105. Property Held for Future Use

A. This account shall include the original cost of property
owned.and held for future use in utility service under a definite
plan for such use. There shall be included herein property acquired
but never used by the utility in utility service, but held for such
service in the future under a definite plan, and property previously .
used by the utility in utility service, but retired from such service

~and held pending its reuse in the future, under a deflnlte plan, in
utllltV service.

‘B. In the event that- prooerty recorded in this account shall
no longer be needed or appropriate for future utility operations, the
company shall notify the Commission of such condition and request
approval of journal entries to remove such property from this account.
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C.  Gains or losses from the sale of land and land
rights or other disposition of such property previously re-.
corded in this account and not placed in utility service
shall, unless otherwise authorized or required by the Com-

‘_mission, be recorded directly in account 422, Gains (Losses)

from Disposition of Property. However, when determined to
be significant by the Commission, the gain or loss shall be
transferred to account 253, Other Deferred Credits, or account
183, Other Deferred Debits. Such deferred amounts shall then-

" be amortized to account 422, Gains (Losses) from Disposition

of Property, unless otherwise authorized or requlred by the

Commission.

D. The property included in this account shall be
cla551f1ed according to the detailed accounts prescribed for
utility plant in service and the account shall be maintained

. in such detail as though the property were in service. Separate

subaccounts shall be maintained hereunder for each utlllty
department for which plant is held for future use.
Note -- Materials and supplies, meters held in reserve,

“or normal spare capacity of plant in service shall not be in-

cluded in this account.

106 Utility Plant Purchased or ‘Sold

A. This account shall be charged with the cost of
utlllty plant acquired as an operating unit or system by pur-
chase, merger, consolidation, liguidation, or otherwise, and
shall be credited with the selling price of like property
transferred to others pending the distribution accounts in
accordance with utility plant instruction 4.

B. Within six mon;hs from the date of acquisition or
transfer of property recorded herein, there shall be filed with

the Commission the proposed journal entries to clear from. this
account the amounts recorded herein. ™.,

107. Construction Work in Progress

‘A. This eccount shall include the total of the balances

. of work orders for utility plant in process of construction but

not ready for serv1ce at the date of the balance sheet.
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B. Expenditures on research and development orogects for

construction of utility facilities are to be included in a separate

subdivision in this account. Records nmust be maintained to show
separately each project along with complete detail of the nature

“and purpose of the research and develooment prOJect together with

the related costs.

108. Utlllty Plant Acguisition Adjustments

A. This account shall include the dlfference between (a)
the cost to the accounting utility of utility plant acquired as an
operating unit or system by purchase, merger, consolldatlon, liquida~
tion, or otherwise, and (b) the original cost, estimated, if not
known, of such property, less the amount of amounts credlted by the
accountlng utility at the time of acquisition to depreciation and-
amortization reserves and contributions in aid of constructlon with
respect to such property.

B. With respect to acqulsltlons after the effective date of

this system of accounts, this account shall be subdivided so as to

. show the amounts included herein for each property acquisition and

the amounts applicable to each utility department and to utility

plant in service and utility plant leased to others. (See utility
plant instruction 4. ) :

" C. The amounts recorded in this account withjrespect to _
each property acquisition shall be amortized, or otherwise disposed -
of, as the Commission may approve oxr direct. o '

109. Other Utility Plant Adjustments

A ThlS account shall include the difference between the

~-original cost, estimated if not known, and the book cost of utility

plant to the extent that such difference is not properly 1nclud1ble
in account 108, Utlllty Plant Acqulsltlon Adjustments.

B. Amounts included in this account shall be classified in
such manner as to show the origin of each amount and shall be
dlsposed of as the COmmlSSlon may approve -or dlrect

{(Note: The provisions of this account shall not be contrued

as approving or authorizing the recordlng of appreciation of utility

~ plant.)
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'110. Accumulated Provision for Deprec1atlon and Amortlzatlon

of Utlllty Plant
A. This account shall be credited with the following:

(1) Amounts charged to account 403, Depreciation
expense, to account 404, Amortization of
Limited-Term Utility Plant, to account 405, _

- Amortization of Other Utility Plant, to account.
413, Income from Utility Plant Leased to- Others,
to account 416, Costs and Expenses of Merchan-
dising, Jobbing, and Contract Work, or to
clearing accounts for currently accruing depre—
. - o ciation and amortization.

(2) Amounts of depreciation applicable . to utlllty
properties acquired as operating units or

, . systems. (See utility plant instruction 4.)

(3) Amounts chargeable to account 182, Extraordinary

‘ Property Losses, when authorized by Commission.

(4) Amounts of depreciation applicable to utility

. plant donated to the utility.

Note: See General Instruction 9 and account 439
regarding adjustments for past accrued depreciation
and amortization.

B. At the time of retirement of utility plant, this account

- shall be charged with the book cost of the property retired and the
* cost of removal, and shall be credited with the salvage value -and

any other amounts recovered, such as insurance.  When retirements, -

.cost of removal and salvage are entered orlglnally in retirement

work orders, the net total of such work orders may be included in

a separate subaccount hereunder. Upon completion of the work order, -
the proper distribution to subdivisions of this account shall be
made as provided in the follow1ng paragraph

C. For general ledger and balance sheet ourposes, this
account shall be regarded and treated as a single composite provi-
sion for depreciation. For purposes of analysis, however, each
utility shall maintain subsidiary records in which this account is

‘segregated according to the utility department to which applicable.

The amount applicable to the water utility department shall be sub-

divided to show the amcunt applicable to Utility Plant in Service,

Utility Plant Leased to Others, and Property Held for Future Use.
These subsidiary records shall show the current credits and debits to
this account in sufficient detail to show separately for each
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such subdivision, (1) the amount of accrual for depreciation

- or amortization, (2) the book cost of property retired, (3)
cost of removal, (4) salvage, and (5) other items, including

recoveries from insurance; .

D. When transfers of plant are made from one utility
plant account to another,. or from one to another utility depart-
ment, or from one to another nonutility property, the accounting
for the related accumulated provision for deorec1ation shall be
as provided in utility plant instruction 10.

E. The_utility is restricted in its use of the provisions
~for depreciation to’the purposes set forth above. It shall not
~divert any portion of this account to retained earnings or make
any use thereof without authorization by the Comm1551on.

2. Other Property and Investments
121. Nonutility Property

A. This account shall include the book cost of land,
structures, equipment, or other tangible or intangible property
owned by the utility, but not used in utility service and not
propertly 1nclud1ble in account 105, Property Held for Future
Use. ’ '

B. This account shall be subdivided so.as to show the
amount of property used in operations which are nonutility. in
character but nevertheless constitute.a distinct operating activity
of the company (such as operation of a sewer department where such
activity is not classed as a utility) and the amount of miscellaneous

property not used in operations. The records in support of ‘each
subaccount shall be maintained so as to show an appropriate classi-
fication of the property. Note -- For transfers from utllltV plant.

accounts, see utillty plant 1nstructions 10B.

122. Accumulated Provision for Deprec1ation and  Amortization of
Nonutllity Property

This account shall 1nclude the accumulated provision for
depreciation and amortization apolicable to oroperty other than
utility plant :
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124. Other Investments

A. This account shall include the book cost of invest-
ments in securities issued or assumed by other companies,
investment advances to such companies, and any investments not
accounted for elsewhere. Include also the offsetting entry to
the recording of amortization of discount or premium on interest-

bearing investments. (See account 419, Interest and Dividend
Income. ) ‘

B. The cost of capital stock of the utility reacquired
by it under a definite plan for resale pursuant to authorization
by the Board of Directors may, if permitted by statutes, be in-
cluded in a separate subdivision of this account. (See also account
207, Other Paid-In Capital, and account 217, Reacqguired Capital
Stock.) : '

C. The records shall be maintained in such manner as to
show the amount of each investment and the investment advances to
each person. Note ~- Securities owned and pledged shall be in-
cluded in this account, but securities held in special deposits
or in special funds shall be included in appropriate deposit or
fund accounts. A complete record of securities pledged shall be
maintained. Note B ~-- Securities held as temporary cash invest-
ments shall not be included in this account. ©Note C -- The utility
may write down the cost of any security in recognition of a decline
in the wvalue thereof. Securities shall be written off or written
down to a nominal value if there be no reasonable prospect -of
substantial value. Fluctuations in market value shall not be
recorded but a permanent impairment in the value of securities ,
shall be recognized in the accounts. When securities are written
off or written down, the amount of the adjustment shall be charged -
to ‘account 426. Miscellaneous Income Deductions, or to.an appro-
priate account for provisions for loss in value established as a
separate subdivision of this account.

K
ey

125. « Special Funds.-

This account shall include the amount of cash and book
cost of investments which have been segregated in special funds for
bond retirements, property additions and replacements, insurance,
employees' pensions, savings, relief, hospital and other purposes
not provided for elsewhere.. A separate account, with appropriate
title, shall be kept for each fund. Note -- Amounts deposited with
a trustee under the terms of an irrevocable trust agreement for

~pensions or other employees' benefits shall not be included in this
account.
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3. Current and Accrued Assets

Current and accrued assets are cash, those assets which are
readily convertible into cash or are held for current-use in opera-
tions or construction, current claims against others, .payment of
which is reasonably assured, and amounts accruing to the utility
which are subject to current settlement, except such items for
“which accounts other than those designated as current and accrued
assets are provided. There shall not be ‘included in the group of
accounts designated as current and accrued assets any item, the
amount or collectibility of which is not reasonably assured, unless
an adeguate provision for possible loss has been provided. Items
of current character but of doubtful value may be written down and
for record purposes carried in these accounts at nomninal value.

131. Cash and Working Funds

This account shall include the amount of cash on hand and
in banks and cash advanced to officers, agents, employees, and others
as petty cash or working funds. ' Special cash deposits for payment
of interest, dividends or other special purposes shall be included
in this account in separate subdivisions which shall specify the
purpose for which each such special deposit is made.

: - (Note: Special deposits for more than one vear which are
not offset by current liabilities, shall not be charged to this
account but to account 125, Special Funds.)

132. Temporary Cash Investments :

A. This account shall include the book cost of investments,
such as demand and time loans, bankers' acceptances, United States
Treasury certificates, marketable securities, and other similar
investments, acquired for the purpose of temporarily investing cash.

“B.' This account shall be so, maintained as to show separately
temporary cash investments in securities of associated companies
and -of others. Records shall be kept of any pledged investments.

141. Notes Receivable

This account shall include the book. cost, not includable
‘elsewhere, of all collectible obligations in the form of notes
receivable and similar evidences (except interest coupons) of money
‘due on demand or within one year from the date of issue, excepting,
however, notes receivable from associated companies, (see account

132, Temporary Cash Investments, and account 145, Notes Receivable’
from Associated Companies).
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~ (Note: The face amount of notes receivable, discounted,
sold, or transferred without releasing the utility from liability
as endorser thereon, shall be credited to a separate subdivision -
of this account and appropriate disclosure shall be made in
financial statements of any contingent liability- arlslng from such
transactions.)

142. Customer Accounts Receivable

A. -This account shall 1nclude the amounts due from cus-
tomers for utility service, and for merchandising, jobbing, and
contract work. This account shall not 1nclude amounts due from

assocliated companies.

B. This account shall be maintained so as to permit ready
segregation of the amounts due for merchandising, jobbing, and
contract. work.

143. Other Accounts Receivable

A. ‘This account shall 1nclude amounts due the utility upon
open accounts, other than amounts due from customers for utility
services and merchandising, jobbing, and contract work.

B. This account shall be maintained so as to show separately
amounts due on subscriptions to capital stock and from officers and
employees, but the account shall not include amounts advanced to
officers or others as working funds. (See account 131, Cash and
Working PFunds.) S : '

p : S
144. Accumulated Provision for Uncollectible Accounts

A. This account shall Be credited w1th amounts provided
for losses on accounts receivable which may. become uncollectible,
and also with collections on accounts previously charged hereto.

“Concurrent charges shall be made to account 904, Uncollectible

Accounts, for amounts applicable to utility operations, and to
corresponding accounts- - for. other operations. . Records shall be
maintained so as to show the write-offs of accounts receivable for
each utility department. : :
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'B. This account shall be subdivided to show the provision
applicable to the following classes of accounts receivable:

Utility Customers

Merchandising, Jobolng, and Contract Work

Officers  and Employees S '

Other

{Note A -- Accretlons to this account ‘'shall not be made in

excess of a reasonable provision against losses of the

character provided for. Note B -- If provisions for uncol-

lectible notes receivable or for uncollectible receivables

from associated companies are necessary, separate subaccounts

therefor shall be established under the account in which the

recelvable is carried..

145. Notes Receivable‘from_Associated Companies

- ‘ 146. Accounts Receivable from Associated Companies

These accounts shall 1nclude notes and drafts upon which
associated companies are liable, and which mature and are expected
to be paid in full not later than one year from date of issue,
together with any interest thereon, and debit balances subject to
current settlement in open accounts with associated companies.  Items
which do not bear a specified due date but which have been carried
for more than twelve months and items which are not paid within
twelve months from due date shall be transferred to account. 124
Other Investments. - : '

(Note A -- On the balance sheet, accounts receivablé from an
. associated company may be set off against accounts payable to the
same company.) SRR ' ' ' '

_ (Note B -- The face amount of notes receivables discounted,
sold, or transferred without releasing the utility from liability.
as endorser thereon, shall be credited to a separate subdivision of
this account and appropriate disclosure shall be made in financial
statements of any contingent liability arising from such transactions.)

\

150. Materlals and Supplles'

A. This account shall include the cost of fuel on hand and
unapplied materials and supplies (except meters). It shall include
also the book cost of materials recovered in connection with construc-
tion, maintenance, or the retirement of property, such materials
being credited to construction, maintenance or accumulated depreCLa—
tion provision, respectively, and included herein as follows’
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(1) Reusable materials consisting of large individual
items shall be included in this account at original cost, esti-
mated if not known. The cost of repairing such items shall be
charged to the maintenance account appropriate for the previous
use. - *

{2) Reusable materials consisting of relatively small
items, the identity of which (from the date of original installa-
tion to the final abandonment or sale thereof) cannot be ascer-
tained without undue refinement in accounting, shall be included
in this account at current prices new for such items. The cost

- of repairing such items shall be charged to the appropriate
-expense account as indicated by previous use.

(3) Scrap and nonusable materials included in this _
account shall be carried at the estimated net amount realized
therefrom. The difference between the amounts realized for scrap
and nonusable materials sold and the net amount at which the mat-
erials were carried in this account, as far as practicable, shall
be adjusted to the accounts: credlted when the materlals were
charged to this account.

B.  Materials and supplies issued shall be credited hereto
and charged to the appropriate construction, operating expense, or
other account on the basis of a unit price determined by the use of
cumulative-average first-in-first-out, or other such method of
inventory accounting as conforms with acceoted accounting standards
con51stently applied.

'C.~ Inventories of materials, supplies, fuel, etc., shall
be taken at least annually and the necessary adjustments shall be
made to bring this account into agreement with the actual inven-
tories. In effecting the adjustments, large differences which can
be assigned to important classes of materials shall be equltably
adjusted among the accounts to which such classes of materials
have been charged since the previous .lnventory. Other differences
shall be equitably apportioned among the accounts to- Wthh materlals
have been charged

I TEMS
l.' Invoicevpricé of materials less cash or other discounts.
2. Freight, switching, or other transportation charges when

practicable to include as part of the cost of partlcular
- materials to which they relate.
3. Customs duties and excise taxes. : : :
4. Costs of inspection and gpecial tests prior to. accectance,,
5. Insurance and other directly assignable charges. ,
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(Note A -- Where expenses applicable to materials purchased
cannot be directly assigned to particular purchases, they may be
charged to a stores expense clearing account and dlstrlbuted there-
from to the aporoprlate account.) :

(Note B —-- When materlals and supplies are purchased for
immediate use, they need not be carried through this account but
may be charged directly to the aporoprlate utility plant Or expense
-account.)’ :

166. Prepayments

S A. This account shall include the amount of rents, taxes,
insurance, interest, and like disbursements made in advance of the.
‘preiod to which they apply. As the periods covered by such pre-
payments expire, credit this account and charge. the proper operating
expense or other account with the amount applicable to the veriod.

_ B. This account shall be kept or supported in such manner
~“as to disclose the amount of each class of prepayments.

i70; Other Current and Accrued Assets

ThlS account shall include the book cost of all other current
and accrued assets, appropriately designated and gupported so as to
show the nature of each asset included herein.:

4. Defer;ed‘Debits

181. Unamortized Debt Discount and Expense
_A. This account shall inclu&e the total of unamortiZed,
balance of discount and expense for all classes of long-term-debt.

_ B. The discount and expense shall be amortized over the
life of the respective issued under a plan which will distribute

the amounts equitably over the life of the securities. The amorti- :
.zation shall be charged to account 428, Amortization of Debt. Discount
and Expense. The utility may, however, accelerate the writing off of
_dlscount and expense where the amounts are 1n51gn1f1cant.
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u182. .Extraordinary Property Losses

A. When authorized or directed by the Commission, this
account shall include extraordinary losses, net of income taxes,
on property abandoned or otherwise retired from service which are
not provided for by the accumulated provisions for depreciation
or amortization and which could not reasonably have. been foreseen
and provided for, and extraordinary losses, such as unforeseen
damages to property, which could not reasonably have been anti-
01pated and which are not covereo by 1nsurance or other prov131ons.

B. The entire cost, less net salvage, of depreciable. Drooerty
retired shall be charged to accumulated provision for depreciation.
If all, or a portion, of the loss is to be included in this account,
the»accumulated provision for depreciation shall then be credited
and this account charged with the amount properly chargeable hereto.

C. Application to the Commission for permission to use the
account shall be accompanied by a statement giving a comolete ex— .
planation with respect to the items which it is proposed to include
herein, the period over which, and the accounts to which it is
proposed to write off the charges, and other pertinent information.

183. Other Deferred Debits

N

A. This account shall include the following classeS‘of items:

(1) Expenditures for prellmlnary surveys, plant, inves-.
tigations, etc., made for the purpose of determining the feasibility
of projects under contemplation. If constructlon results, this
account shall be credited with the amount applicable thereto and the
appropriate plant accounts shall be charged with an amount which ‘does
not exceed the expenditures which may reasonably be determined to
contribute directly and immediately and without duplication to plant.
If the work is abandoned, the chdrge.shall be to account 426, Mis--

".cellaneous Income Deductlons, or to the appropriate operatlng expense

accounts, (See account 930 Miscellaneous. General Expenses. )

(2) Undlstrlbuted balances in clearing accounts at the
date of the balance sheet. Balances in clearing accounts shall be
substantially cleared not later than the end of the calendar year
unless items held therein relate to a future perlod

S . (3) Balances. representlng expendltures for work in pro-
gress other than on utility plant. This includes jobbing and contract
work in progress.
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]

(4) ©Losses on disposition of property, net efeincome

taxes, deferred by authorization of the Commission.

(5) Large and significant»research-and development

r_expenditures (see definition 23), deferred by authorization of the
~Commission, except those properly includible in account 107, Con-

struction Work in Progress. The amortization of deferred research

'1_and development expenditures and those research and development
expenditures which are minor or recurring shall be charged to

account 930, Miscellaneous General: Expenses.

(6) 'Other'debit balences} ‘the proper final dlSpOSltlon

of which is uncertain, and unusual or extraordinary expenses,

not included in other accounts, which are in the process of belng
written off. :

: B. Separate subaccounts shall be establishied and main- :
tained for each of the above classes of deferred items. The records
supporting the entries to each subaccount shall be so kept that the
utility can furnish full information as to the cost, nature, and
purpose of each item 1ncluded therein.

5. Equity Capital
201. Common'Capitai Stock

204. Preferred Capital Stock

. A. These accounts shall include the par value or the
stated value of stock without par value if such stock has a stated
value, and. if not, the cash value of the consideration received
for such nonpar stock, of each class of capital stock actually issued,
including the par or stated value of such capltal stock in account
217, Reacqulred Capltal Stock.

B. - When the actual cash value of the consideration received

is more or less than the par or stated value of any stock having a
par or stated value, the difference shall be credited or debited, as

the case may be, to the premium or discount account for the particu-
lar class and series. :

4
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‘ 'C. When capital stock is retired, these accounts shall -
be charged w1th the amount at which such stock is carrled herein.

_ D. A separate ledger account with a descriptive title,
shall ‘be maintained for ‘each class and series of stock

rr’he suoportlng records shall show the shares nomlnally
issued, actually issued, and nomlnally outstanding.

(Note -- When a levy or assessment, except a call for pay-
ment on subscriptions, is made againts holders of capital stock,
the amount collected upon such levy or assessment shall be credited
to account 207, Other Paid-In Capital; provided, however, that the
credit shall be made to account 213, Discount on Capital Stock, to

the extent of any remaining balance of discount on the issue of
stock.) '

207. Other PaideIn'Capital

This account shall include the balance of all other credits
for paid-in capital not includable in the capital stock accounts,
and shall be kept so as to show the source of the credlts includable

herein.
I TEMS
1. Premium received on orlglnal issues of capltal stock
2. Donations received from stockholders consisting of . |
- capital stock or reduction of debt of the utility,
and the cash value of other assets recelved as a
donations.
3. Reduction in par or stated’ value of capltal stock.
4, Gain on resale or cancellatlon of reacquired capltal
stock. ,
W 5. Miscellaneous oa1d~1n capltal
é (Note -- Premium on capital_stock_shall not be set off
against expenses. Further, a premium received on an issue of a

certain class or series of stock shall not be set off agalnst
expense of another issue of the same class or series. )

. 212. 1Installments Received on Capital Stock

A. This account shall include in a separate subdivision
for each class and series of capltal stock the amount of install-
ments received on capital stock on a partial or installment pay-

ment plan for subscribers who are not bound by legally enforceable
SUbSCIlDthn ‘contracts.
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"B.  As Subscriptions are paid in full and certificates

‘issued, this account shall be charged and the appropriate capital

stock account credited with the par or stated value of such stock.
Any discount or premium -on an original issue shall be included in
the appropriate discount or premium account. :

‘213. Discount on Capital Stock_

A. This account shall include in a separate subdivision

. for each class and series of capital stock all discount on the

original issuance and sale of capital stock, including additional

capital stock of a particular class or series as well as first issues.

'B. When ca01tal stock which has been actually issued is

\retired the amount in this account applicable to the shares retired

shall be written off to account 207, Other Paid-In Capital, provided,
however, that the amount shall be‘charged to account 439, Adjustments
to Retained Earnings, to the extent that it exceeds the balance in
account 207, and provided, further, that in no event shall debits in-
excess of accumulated credits from the retirement of stock be charged
to account 207. : :

C. The utility may amortize the balance in thlS account by
systematic charges to account 425, Miscellaneous Amortization, or it
may write off capital stock discount in whole or in part by charges
to account 439, Adjustments to Retained Earnings.

‘2l4. Capital Stock Expense

A. This account shall include in a separate subdivision for
each class and series of stock all commissions and expenses incurred
in connection with the original issuance and sale of capital stock,
including additional capital stock of a particular class or series
as well as first issues. Expenses .applicable to capital stock shall
not be deducted from premium on capital stock.

.B. When capital stock which has been actually issued by the
utility is retired, the amount in this account applicable to the
shares retired shall be written off to account 207, Other Paid-In
Capital, to the extent of gains on resale or cancellation of.
reacquired stock includible therein; provided, however, that the
amount shall be charged to account 439, Adjustments to Retained
Earnings, to the extent that it exceedsvthe balance in account 207,
from such source, and provided, further that in no event shall debits
in excess of accumulated credits from the retirement of stock be
charged to account 207.
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C. The utlllty may amortlze the balance carrled in this

‘account by systematic charges to account 425, Miscellaneous

Amortization, or . it may write off capital stock expense in whole
or -in part by charges to account 439, Adjustments to Retalned

" Earnings.

(Note -~ Expenses in connection with the reacqnieition
or resale of the utlllty S. capltal stock -shall. not be 1ncluded
herein. ) -

215. . Appropriated Retained Earnings

- This account shall include the amount of retained earnings’
which has been appropriated or set aside for specific purposes.
Separate subaccounts shall be maintained under such titles as will
designate the purpose for which each approprlatlon was made.

216. Unapprcpriated Retained‘Earnings

‘This account shall, include the balance, either debit or

- credit, of. unapprooriated retained earnings. It shall not include:

items 1nclud1ble in any’ subaccount of account 207, cher.Paid—In
Capltal ’

217.. Reacquired Capital Stock

“A. This account shall include in a separate subdivision
for each class and series of capital stock, the cost of . capital
stock actually issued by the utility and reacqulred by it and not .
retired or canceled, except;, however, stock which is held by trus-
tees in sinking'or other funds. - ‘

B. When reacguired capital stock is retired or canceled
the difference between its cost, 1nclud1ng cormissions and expenses
paid in connection with the reacquisition, and its par or stated
value plus any premium and less any discount and expenses appli-

cable to the shares retired, shall be debited or credited, as

appropriate, to account 207, Other Paid-In Capital, \nrovided,
however, that debits shall be charged to. account. 439, Adjustments

to Retained Earnings, to the extent that they ex ceed the balance

of gains on resale or cancellation of reacquired stock included

in account 207, and provided, further, that in no event shall debits
in excess of»accumulated credits from the retirement of stock be
charged to account 207.
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c. When reacquired capital stock is resold by the utility,
the difference between the amount received on the resale of the
stock, less expenses incurred in the resale, ‘and the cost of the
stock included in this account shall be accounted for as outlined
in oaragraph B.

Note A: See account 124, Other Investments, for oermissive
accounting treatment of stock reacqulred under a deflnlte plan for
resale. .

‘Note B: The accounting for reacquired stock shall be as v
prescribed herein unless otherwise specifically reguired by statute.

218. Noncorporate Proprletorshlp

This account shall 1nclude the 1nvestment in an unlncor—
porated utility by the proprietor thereof, and shall be charged
with all withdrawals from the buSLness by its proprietor. At the
end of each calendar year the net income for the year, as ‘developed
in the income account, shall be transferred to this account. (See -
ootlonal accountlng procedure provided in Note C hereunder. )

(Note A: Amounts payable to the pronrletor as just and
reasonable compensation for services performed shall not be charged

to this account but to appropriate operating expense or other
accounts.)

(Note B: ‘When the utility is owned by a partnershlo. a . ,
separate account shall be kept to show the net equity of each member

therein and the transactions affecting the interest of each such
" partner.)

(Note C: This account may be restricted to the amount
considered by the proprietor to be the permanent investment. in the
- business, subject to change only by~add1tlonal investment by the
proprietor or_the withdrawal of portions therecf not representing
net income. - When this option is taken, the earned surplus accounts

shall be maintained and entries thereto shall be. made in accordance
-w1th the texts thereof.)
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6. ‘Long—Tefm Debt

221. Bonds

A. BSeparate accounts shall be maintained hereunder for
unmatured bonds of each class and series. Each such account
shall be subdivided, so as tc show: (1) the face value of the .
actually issued and unmatured bonds, which have not been retired
or cancelled; also, the face value of such bonds .issued by others,
the payment of which has been assumed by the utility, (2) the face
value of bonds actually issued or assumed by the utility and
reacqguired by it and not paid, retired, or canceled. The account
for reacquired debt shall not include securities. whlch are. held by
trustees in sinking or other funds.

. B. When bonds are'reacquired the difference between the
face value, adjusted for unamortized discount, expense or premium
and the amount paid upon reacquisition, shall be debited or credited,
as appropriate, to account 421, Miscellaneous Nonoperating Incone,
or account 426, Miscellaneous Income Deductions.

223, _AdvanCes*from_ASSOciated Companies

A. This account shall include the face value of notes

‘payable to associated companies and the amount of open book accounts

representing advances from associated companies. It does not include
notes and open accounts representing indebtedness subject to current.
settlement, which are includable in account 233, Notes Payable to-
Associated Companies or account 234, Accounts Payable to Associated

Companies.

B, ‘The records supportlng the entries to this account shall
be so kept that the utility can furnish. comolete 1nformatlon con-
cerning .each note and open account

224. Other Long-Term Debt

“A. This account shall include, until maturity, all long-
term debt not otherwise provided for. This covers such items as
receivers' certificates, real estate mortgages executed or assumed,
assessments for public improvements, notes and unsecured certificates
of indebtness not owned by associated companies, receipts outstanding
for long-term -debt, and other obligations maturlng more than one year
from date of issue or assumptlon.
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B. Separate accounts shall be malntalned for each class of -
obligation, and records shall be maintained to show separately for
each class all details as to date of obligation, date of naturlty,s,
interest dates and rates, security for the ~obligation, etc.

(Note: Miscellaneous long- term debt reacqulred shall be
accounted for in accordance with the procedures set forth in account
221 Bonds. )

7. Current and Accrued Liabilities

231. Notes Payable

This account shall include the face value of all notes, drafts,
acceptances, or other similar evidences of indebtedness, payable on
demand or within a time not exceeding one year from date of issue.

232. Accounts Payable

This account shall 1nclude all amounts payable by the utility

hw1th1n one year, which are not prov1ded for 1n other accounts.

233. Notes Payable to Associated Companies"

E

234. Accounts Payable to Assoc1ated Companles

These accounts shall include amounts owing to assoc1ated
companies on notes, drafts, acceptances, or other similar evidences

"of indebtness, and open accounts payable on demand Oor not more than

one year from date of issue or creatlon,

- Note: Exclude from these -accounts notes and,accouhts,whiCh-'
are includable in account 223, Advances from Associated Companies.)

235.  Customer Deposits

This account shall 1nclude all amounts deposited with the
utility by customers as security for the payment of bills.
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236. Taxes Accrued

A, This account shall be credited with the amount of
taxes accrued during the accounting period, corresponding debits

" being made to the appropriate accounts for tax charges. - Such

credits may be based upon estimates, but from time to time during

. the year as the facts become known, the amount of the periodic

credits shall be adjusted so as to include as nearly as can be
determined in each yvear the taxes applicable thereto. Any amount
representing a prepayment of taxes applicable to the period sub-
sequent to the date of theée balance sheet, shall be shown under
account. 166, Prepayments. -

B. If accruals for taxes are found to be insufficient or.
excessive, correction therefor shall be made through current tax
accruals. However, if such corrections are so large as to’ serlous~

ly distort. current expenses, see general 1nstructlon 9.

: C.. Accruals for taxes shall be based upon the net amount
payable after credit for any discounts and shall not include any
amounts for interest on tax deficiencies or refunds. Interest
received on refunds shall be credited to account 419, Interest and
Dividend Income, -and interest paid on deficiencies shall be
charged to account 431, Other Interest Expense.

D.. The records supportlng the entrles to this account shall
be kept so as to show for each class of taxes, the amount. accrued,
the basis for the accrual, the accounts to which charged, and the

amount of tax paid.

(

237. Interest Accrued .

. This account shall include the amount of interest accrued
but not matured on all liabilities of the utility, not including,
however, interest which is added +£0 the principal of the debt on
which incurred. Supporting records shall be maintained so as to-
show the amount of interest accrued on each obllgatlon.

238. Other Current and Accrued Liabilities .
This account shall include the amount of all other current

and accrued liabilities not provided for elsewhere appropriately
designated'and supported so as to show the nature of each liability.




58

'BALANCE SHEET ACCOUNTS

ITEMS:

. Dividends declared but not paid.

Matured long-term debt.

Matured interest.

. Taxes collected through oayroll deductions
or otherwise pending transmittal to the
proper taxing authority.

B W N

8. Deferred Credits
251. Unamortized Premium on Debt .
_A. This account shall include the total of the
unamortized balance of premium and expense for all classes of

long-term debt, including receivers; certificates.

B. The oremium and expense shall be amortized over the
1ife of tne resvective issues under a plan which will distribute

- the amounts equitably over the life of the securities.. The amorti-
zation shall be credited to account 429, Amortization of Premium on
Debt —- Credit. L '

252. Advances for Construction.

A This account shall include advances by, or on behalf of,
customers for construction which arer to be refunded either wholly .
or in part. When a person is refunded the entire amount to which
he is entitled, according to the agreement or rule under which the
advancde was made, the balance, if any, remaining in this account
shall be credited to account 271 Contributions in Aid of Construc-
tion. : . : :

t

253. Other Deferred Credits

‘This account shall include gains of disposition of property,
net of income taxes, deferred by authorization of the Commission,
advance billings, and receipts and other deferred credit items, not
provided for elsewhere, including amounts which cannot be entirely
cleared or disposed of until additional information has been received.
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255. Accumﬁlated Deferred Investment’Tax Credits

A. Prior to any use. of this account the utility must -

file with the Commission, for the purpose of obtaining authori-

zation, a copy of its proposed plan of accounting for deferred
investment tax credits. The utility shall not use these accounts
unless such use has been authorized by the Commission. This

. account shall be credited and account 412, Investment Tax Credits,

debited with . all investment tax credits deferred by companies

~authorized to use deferral accounting rather than recognizing in

the income statement the total benefits of the investment tax
credit as realized. There can be neither changes in accounting
method for utility operation nor transfers from this account,
except as authorized herein or as may otherwise be authorlzed by
the Commission. (oee Account 412) ' :

B. ThlS account shall be debited and account 412 credited
with a proportionate amount determined in relation to the average
useful life of utility property to which the tax credits relate,
or such lesser period of time as may be adopted and consistently
followed by the company.

C. ©Subdivisions of this account by department shall be
maintained for deferred investment tax credits that are related
to nonutility or other operations. Contra entries affecting such
account subdivision shall be appropriately recorded. Use of
deferral or nondeferral accounting procedures adoped for nonutllltv
or other operations are to be followed on. a consistent basis.

D. Separate records for each utility department and
nonutility operation shall be maintained identifying the properties
giving rise to the investment tax credits for each year with the
weighted average service life of such properties and any unused
balances of such credits. Such records are not’ necessarv unless_
the tax credlts are deferred.

:‘"h

9. Operating ReservVes

261. Property Insurance Reserve
A. This account shall include amounts reserved by'the'
utility for self-insurance against losses through accident, fire,

flood, or other hazards to its own property or property leased

from others. A schedule of risks covered by this reserve shall
be maintained, giving a description of the property 1nvolved the
character of the risks covered and the rates used
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- B. Charges shall be made to this account for losses
covered by self-insurance. Details of these charges shall be

“maintained according to the year the casualty occurred which gave
rise to the loss. : ' . . :

©262. Injuries and Damages Reserve

~ A. This account shall be credited with amounts charged
o0 account 924, Insurance Expense, or other appropriate accounts,
to meet the probable liability, not covered by insurance, for
deaths or injuries to employees and others, and for damages to
property neither owned nor held under lease by the utility.

B. When liability for any injury or damage is admitted
by the utility, either voluntarily or because of the decision of
a court or other lawful authority, such as workmen's compensation
board, the admitted liability shall be charged to this account and
credited to the approoriate liability account. Details of these
charges shall be maintained according to the year the casualty
occurred which gave rise to the loss.

] (Note: Recoveries or reimbursements for losses charged to
this account shall beé credited hereto; the cost of repairs to pro-
perty of others if provided for herein, shall be charged to this "
account.) ' ' : : :

263. Pensions and Benefits Reserve

A.  This account shall include provisions made by the _
utility and amounts contributed by employees for pensions, accident
and death benefits, savings, relief, hospital and other provident
purposes, where the funds represented by the reserve are included
in the assets of the utility either in general or in segregated fund
accounts. ’ C : o

: B. Amounts paid by the utility for the purposes for which
this reserve is established shall be charged hereto. K

C. A separate account shall be kept for each kind of'reservé
included herein. ' o v

‘ (Note: If employee pension or benefit plan funds are not

" included among the assets of the utility but are held by outside
trustees, payments into such funds, or accruals therefor, shall not
be included in this account.)
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.265. Miscellaneous Operating Reserves

"A. This account shall ihclude‘all.operating reserves
maintained by the utility which’ are not provided for elsewhere.

'B.” This account shall be maintained’ in such manner as

to show the amount of each separatée reserve and the nature and
© amounts of the deblts and credits thereto.

- (Note: This account includes only such reserves as'may'

be created for operating purposes and does not include any
reservations of income the credits for which should be carrled
. 1n account Zlg, Approprlated Earned Surplus )

10. Contributions in Aid of Construction

_271. Contributions in Aid of Construction

A. ‘This account shall include donations or contributions
in cash, services, or property from states, municipalities, or.
other governmental agencies, individual, and others for construc-
tion purposes.

B. The credlts to this account shall not be transferred
to any other account wrthout the approval of the Commission.

C. The records supporting the entries to this account
shall be so kept that the utility can, furnish information as to
the purpose of each donation, the conditions, if any, upon which,
it was made, the amount of donations from (a) states, (b) munici-

. palities, (c¢) customers, and (d)‘others, and the amount applicable
to each utlllty department. ” :

(Note- There shall not be included in this account L
advances for construction which are tltimately to be repaid wholly
or in part. See account 252, Advances for Construction. ) '

11. Accumulated Deferred Income Taxes
Public utilities shall use the accounts provided below for

prior accumulations of deferred taxes on income and for additional
provisions. Prior to any use of these accounts, the utility must

. file with the Commission, for the purpose of obtaining authorization,

its proposed plan of accounting for deferred taxes on income. The
utlllty shall not use these accounts unless such use has been
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authorized by the Commission. If deferred tax accounting.is -
initiated with respect to any property such accounting shall not
be discoutinued on that pronerty without prior approval of the
Comm1s51on.

The utlllty is restricted in its use of these accounts
to the purposes set forth therein. It shall not make any trans-
fers from these accounts or make any use thereof except as pro-
vided in the test of the accounts without. prlor approval of the
Commission.

Upon the disposition by sale, exchange, transfer, aban-
donment, or premature retirement of plant on which there is a
related balance in these accounts, the deferred tax account shall
be charged with an amount equal to the related income tax expense,
if any, arising from such disposition and account 411, Income Taxes
Deferred in Prior Years -- Credit shall be credited. When the
remaining balance, after consideration of any related income tax
expenses, is not significant, the deferred tax account shall be
charged and account 411 credited with such balance. If after consid-
eration of any related income tax expense, the remaining amount is
significant, then the Commission shall authorize or direct how such
amount shall be accounted for at the time approval for the disposition .
of accounting is granted. When plant is disposed of by tranfer to
a wholly owned subsidiary the related balance in the deferred tax
account shall also be transferred. When the disposition related to
retirement of an item or items under a group method of depreciation
where there is not tax effect in the year of retirement, no entries
are required in the deferred tax account if it can be determined that
the related balances would be necessary to be retalned to offset ‘
future group item tax def1c1enc1es.

(Note: Public utilities having more than one utlllty depart— -
- ment and nonutility property and which have deferred taxes on income.
with respect thereto shall classify such deferrals in the accounts
provided below so as to allow ready identification of items relating
to each utility department and to other income and deductions.)

281. Accumulated Deferred Income Taxes - Accelerated Amortization

A. This account shall be credlted and account 410 Provision
for Deferred Income Taxes, shall be debited with an amount egqual to
that by which taxes on income payable for the year are lower because
of accelerated (5-year) amortization of (1) certified defense facili-
‘ties in computing such taxés, as permited by Section 168 of the Internal
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Revenue Code of 1954 and (2) certified pollutlon control

‘facilities in computing such taxes, as permitted by Section
169 of the Internal Revenue Code of 1954, as compared to the

depreciation deduction otherwise approorlate'and allowakle
for tax purposes according to the straight line or other
nonaccelerated depreciation method and approorlate estimated
useful life for such property

B. Thls account shall be deblted and account 411,
Income Taxes Deferred in Prior Years. —- Credit, shall be ,
credited with an amount equal to that by which taxes on income
payable for the year are greater because of the use in prior
years of accelerated instead of nonaccelerated or nonliber-
alized depreciation resulting in the deferral of taxes in such
prior years as described in paragraph A above. Such debit” to

‘this account "ahd credit to account 411 shall, in general,

represent the effect on taxes payable for the current year of
the unavailability or reduced amount of a depreciation deduction -
for tax purposes with respect to any depreciable property for

‘which accelerated amortization was used in prior years, as

compared to the depreciation deduction otherwise available and
appropriate for such property, considering its estimated useful
life, according to the depreciation method ordinarily used by
the utility for similar property in computing depreciation for
tax purposes by a nonaccelerated or nonliberalized depreciation
method. : S : . ‘

C. Records with respect to entries to this account, as
described above, and the account balance, shall be so maintained
as to show the factors of calculation and the separate amounts’
appllcable +to the facilities of each’ certlflcatlon or amortlza—
tion for tax purposes.

282. . Accumulated Deferred Income Taxes ~-- Liberalized Depreciation

A. This account shall be,cre&ited and account 410, Pro—

‘vision for deferred Income Taxes, shall be debited with an amount
“equal to that by which taxes on income payable for the year are

lower because of the use of liberalized depreciation in computing
such taxes, as permitted by Section 167 of the Internal Revenue
Code. of 1954, as compared to the depreciation deduction otherwise
appropriate and allowable for tax purposes for similar property for
the same estimated useful life according to the straight line or
other nonliberalized method of deprec1atlon.
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B. This account shall be debited and account 411, Income

Taxes Deferred in Prior Years -- Credit, shall be credited with an

amount equal to that by which taxes on income payable for the year
are greater- because of the use in prior years of liberalized depre-
ciation for income tax purposes, and deferral of taxes in .such prior
years as described in paragraph A above. Such debit to this account
and credit to account 411, shall, in general, represent the effect -
on taxes payable for the current year of the smaller amount of
depreciation permitted for tax purposes for the current year with
respect to any depreciable property for which liberalized deprecia-
tion was used in prior years, as compared to the depreciation
deduction otherwise appropriate and available for similar property
of the same estimated useful life according to the straight: llne

~or other nonliberalized depreciation method ordinarily used by

the utility in computing depreciation. for tax purposes.

C. Records with respect to entrles to. this account, as
descrlbed above, and the account balance, shall be so maintained
as to show the factors of calculation and the separate amounts :
applicable to the plant additions of each vintage year for each class,

‘group, or unit as to which different liberalized depreciation methods
- and estimated useful lives have been used. The underlying calcula-

tions to segregate and associate deferred tax amounts with the respec-

. tive vintage years may be based on reasonable methods of approx1—

matlon, if necessary, con51stently applied.

283. Accumulated Deferred Income Taxes -- Other

" A. This account, when ité use haS‘beeh authorized by the

_Commission for specific types of tax deferrals, shall be credited

and account 410, Provision for Deferred Income Taxes, shall be
debited with an amount equal to that by which taxes on incomne
payvable for the year are lower because of the current use of de-
ductions other than accelerated amortization or liberalized
depreciation in the computation of jincome taxes, which deductions
for general accounting purposes will>not be fully reflected in. |
the utility's determination of annual net income until subsequent

years.

B. This account, when its use has been authorized 5y the'

Commission, shall be debited and account 411, Income Taxes Deferred

in Prior Years —-- Credit, shall be credited with an amount equal to
that by which taxes on income payable for the year are greater
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"because of deferral of taxes on income in previous years, as

provided by paragraph A above. Such debit to this account
and credit to account 411, shall, in general, represent the

effect on taxes payable in the current year of the smallerx

deduction permitted for tax purposes as compared to the

“amount reécognized in the utility's general accounts with

respect to the item or class of items for which deferred tax
accounting by the utility was authorized by the Commission.

\

C. Records with réspect to entries to this account,

" as described above, and the account balance, shall be so

maintained as to show the factors of calculation with respect

+o each annual amount of the item or class of items, other

than accelerated amortization or liberalized depreciation, for
which tax deferral accounting by the utility is authorized by
the Commission. : : o .




301.
302.
303.

310.

311.

352.

353.
354,
355.

362.

363.

372.
373.
374.
375.

376

391.

392.
393.

UTILITY PLANT ACCOUNTS

"1. Intangible Plant
Organization
Franchise and Consents
Miscellaneous Intangible Plant

2. Laud.and Structures

Land and Land Rights
Structures and Improvements
3. Collection Plant

Collection Sewers
352.1 Collection Sewers - Force
352.2  Collection Sewers - Gravity

Other Collection Plant Facilities
- .Services to Customers .

Flow Measurlng Devices (include 1nstallatlon)

4. Pumping Plant

'Rece1v1ng Wells and’ Pump Pits

Purping Equlpment (Elec., Diesel, Other)
5. . Treatment & Dlsposal_Plant
Oxidation Lagoon

Treatment and Disposal unlument
Plant Sewers .

"outfall Sewer Llnes

Other Treatment and Dlsoosal Plant Equipment -
6. Gene:al Elant

Office Furniture and Eguipment

Transportation Equipment ‘

Other General Equipment -~ includes stores equipment;
tools, shop & garage egquipment; lab equipment; power
operated equipment; communication equipment; and
other tangible property. ‘

66
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UTILITY PLANT ACCOUNTS

1. Intangible Plant

- 301. Organization.

This account shall include all fees oald to federal or

state governments for the privilege of incorvoration and expen-
.ditures incident to organizing the corporation, -partnership, or
’other enterorlse and puttlng it into readiness to do ousrness.

I T EMS S
1. Cost of obtaining certificates authorizing an
~enterprise to . engage in the public utility
business.
2. Fees and expenses for lncorporatlon.
3. Fees and expenses for mergers or consolldatlons.
4. Office expenses incident to organlzlng the
utility. '
5. Stock and minute books and corporate seal.

Note A:  This account shall not include any discounts
upon securities issued or assumed; nor shall it include any costs
incident to negotiating loans, selling bonds, or other evidences
of debt, or expenses in connection with the- authorlvatlon, issu-
ance- and sale of capital stock. -

Note B: Exclude from this account and include in the
appropriate expense account the cost of preparing and filing
papers in connection with the extension of the term of incorpora-
tion unless the first organization costs have been written off.
Where charges are made to this account for expenses incurred in
mergers, consolidations, or reorganizations, amounts previously

'1ncluded herein or in similar accounts in the books of the com-

panies concerned shall be excluded from this account.

g,

302. Franchises and Consents ' Y

A. This account shall include amounts oald to the federal
government, to a state or to a political subdivision thereof in
consideration for franchises, consents, or certificates, running
in perpetuity or for a specified term of more than one year,;
together with netessary and reasonable expenses incident to pro-
curing such franchises, consents, or certificates of permission
and approval, including expenses of organizing and merging separate
corporations, where statutes require solely for the purnose of
acquiring franchises.
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.B. If a franchise, consent, water power license, Or .
certificate is acquired by assignment, the charge to this account
in respect thereof shall not exceed the amount paid therefor by
the utility to the assignor, nor shall it exceed the amount paid.
by the original grantee, plus the expense of acquisition to such
grantee. Any excess of the amount actually paid by the utility
over the amount above spécified shall be charged- to Account 426,
Miscellaneous Income Deductions. - _ - '

C. When any franchise has expired, the book cost thereof
shall be credited hereto and charged to Account 426, Miscellaneous
Income Deductions, or to Account 110, Accumulated Provision for
Depreciation and Amortization of Utility Plant. ' :

. D. Records supporting this account shall be kept so as to
show separately the book cost of each franchise or consent.

Note: Annual or other periodic payments under franchises
shall not be included herein but in the appropriate operating
expense account. ‘ : '

303. Miscellaneous;Intangible'Plant»

. , A. This account shall include the cost of patent rights, -
licenses privileges, and other intangible property necessary or
valuable in the conduct of utility operations and not specifically
chargeable to any other account. . '
. B. When any item included in this account is retired or

"~ expires, the book cost thereof shall be credited-hereto and charged
to Account 426, Miscellaneous Income Deductions, or Account 110,
Accumulated Provision for Depreciation and Amortization of Utility
Plant, as appropriate. o o -

2. Land and Strd&tures
310. . Land and Land Rights

: A. This account shall include the cost of all land and

land rights used in operations, including treatment plant and/or -
lagoon, pumping plant, office and shop, rights-of-way for sewers,
and any other facility required for collecting and treating sewage,
where such rights have lives in excess of one year from the date
when such land is placed in service. The cost of land shall include
the purchase price, costs of registration of title, cost of examina-
‘tion of title, conveyancer's and notary's fees, purchasing agent's
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commission or fees, an amount equal to taxes accrued to date of
transfer of title and all other ‘liens upon the title acqguired;

" cost of obtaining consents and payments for abutting damages;

also, the first cost of acquiring leaseholds of land for rights-.
of-way with a life of more than one year, but not including the
rents paid periodically in consideration of rlghts obtained '
under such leases.

B.  This account shall include special assessments v
levied by public authorities on the basis of benefits received
therefrom for streets and other public improvements, such as new
streets, paving or curbing. Taxes levied to provide for mainten-

ance of such improvements’shall not be included herein.

C. . The cost of bulldlngs and other 1mprovements must not
be charged to this account. If at the time of acquisition. of an

.interest in land, such interest extends to buildings or other

improvements thereon, which are devoted by the utility to its
sewage operations, and the contract of acqguisition does not deter-
mine the price of such improvements, they shall be appraised at
their fair cash value for use in such operations and such-
appraised value should be charged to Account 311, Structures and
Improvements, and excluded from this account. If such improvements
are not devoted to sewage operations but are. devoted to other )
operations, or held as investments, the cost (or appraised value

if the cost is not determined in the contract of acguisition) shall
be charged to the appropriate account. If the improvements are
removed or wrecked, the cost of removing or wrecking them shall be
charged and the salvage credited to tue land account.

311. Structures and’Improvements

A. This account shall include the cost of all permanent
buildings and structures to house, support or safeguard persons or
property. This includes office, shop, pumping station control

‘buildings, other control buildings, other structures, and improve-
ments to land. :

B. Buildings shall include all fixtures attached to and.
forming a permanent part thereof, such as plumbing fixtures and piping,
heating and ventilating fixtures and piping or ducts, electric

wiring and fixtures, etc. This account also includes the cost of

excavations, brick or concrete chimneys and such piers and founda-
tions for machinery and apparatus as are designed to be as permanent .
as the buildings, and independent of their use in connection with

any particular units of equipment. Charge, also, the cost of
architect's plans and of superintendence of construction.
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C. Other improvements to land include’ roadwavs, fences,
1dewalks, yvard lighting systems, grading and landscaOLng

-.3. Collection Plant
352. Collection Sewers
352.1 Collection Sewers - Force

This account shall include all sewers which are used to
lift sewage from a low elevation to a higher elevation. _The force
sewer will include that pipe between the discharge outlet of the
lift station and the rece1v1ng manhole.

' 352.2 Collection Sewers - Gravlty

This account shall include the installed cost of all gravity
collecting sewers, Interceptor, branch, “trunk, laterdl including
service wye, including manholes and lampholes. Manholes shall be
included as a separate unit of property.

353. Other Collecting Plant FaCllltleS

A. Inverted siphon shall be 1ncluded in this account but
" so distinctly noted; also any other special designed structures
unusual to sewer system should be 1ncluded herein but specifically
noted as to what they are.

'B. This account shall also include the cost installed of
all other collection plant facrlltles not prov1ded for in the
foreg01ng accounts. :

354. Services to Customers

‘ _ This account shall include the.installed cost of service
- sewers, from collection sewer to the customer's property to curb
line. ” e : '
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I TEMS

Jointing and jointing material.

Manhole  or clean—out.

Municipal inspection and permits.

Pavement disturbed. ‘ :

Protection of street openings.

Tapping saddle.

. Service connection wye shall be included in
Account 354 instead of Account 352:2 when
company owns sService sewers to customers
property or curb line. ' :

SOy UL o N

355. Flow Measuring Devices

A. This account shall include the cost of flow .
measuring and recording equipment used for measuring the quantity

of sewage or sewage effluent delivered by customers, whether

actually in service or held in reserve.

)

B. When flow measuring equipment is permanently retired
from service, the amount at which it is included herein shall be
credited to this account. ‘ o '

C. The records covering flow measuring equipment shall be
so kept that the utility can furnish information as to the number
of devices of each type and size in service and in reserve, as well
as the location of each device included in this account. C

"I TEMS
Flow measuring and recording equipment and initial testing.
A_D. This account shall also include the cost of labor .
employed, materials used and expenses “incurred in connection with
the original installation of customers' flow measuring- equipment.
‘'E. When a flow measuring installation is permanently

retired_from service, the cost thereof shall be credited to this
account. S ' : '




72

UTILITY PLANT ACCOUNTS : _ .

4. Pumping Plant

- 362. Receiving Wells and Pump Pits

This account shall include the cost of constructing wells
at pumping.stations or at other junction points along the collecting -
system, used for intercepting sewage for clearing and screening, '
transfer to a pumping well or otherwise further convey it along the

collecting system to the treatment plant or point of final discharge.

This. account shall include any chemical feed’appa:atus_and holding

basins associated with the receiving well. -

363. Pumping Eguipment
"A. . Electric Pumping Eguipment -

This account shall include the cost installed of
pumping equipment driven by electric power. : S

I TEMS

1. Motors for driving pumps.

"2. Pumps, including settings, gearing, shafting, .
and belting. - ,

3. Sewage piping within station, including valves.

4. Auxiliary equipment for motors and pumps such
as oiling systems,zcooling_systems, condensers,
etc. ' : ' ‘

5. . Electric power lines and switching.

6. Foundations, frames, and bed plates.

7 Hoist units. ' ' '

B. Diesel Pumping‘EQuipmént\

, - This account shall include-theicost installed of
pumping equipment driven by diesel engines.

1. Motors for driving pumps.

2. Pumps, including setting, gearing, shafting,

: and belting. - :

3. Sewage piping within station, including valves.’

4. Auxiliary equipment for engines and pumps such
as oiling systems, cooling systems, condensers,
etc. : : '

5. 0il supply lines and accessories.

6. Foundations, frames, and bed plates.

7. Hoist units. ' -
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C. Other Pumping Equipment

This account shall include cost of eguipment used in
sewage pumping operations not properly includable in A and B above,
such as 'gas engine and gasoline pumping equipment. Subdivisions
shall be maintained hereunder for each type of such. pumping equlp—

nent.

5. Treatment and Disposal Plant
372. oOxidation Lagoon
ThlS account shall include the cost. of an oxidation Lagoon,

the cost of which shall include earth work, shaping, inlet and
outlet structures, seeding, fenc1ng,»and englneerlng design and

- supervision.

373.  Treatment and Disposal Equipment

ThlS account shall include the cost installed of apparatus,.

equipment and other facilities used for the treatment of sewage
and ‘disposal of sewage wastes.

ITEMS

Areation Chambers
’ 1. . Air Blower

2. . Diffuser ,

3. Piping system,. including valves -
4 Substructures C -

5. ‘Basin

KN

»Chemlcal Equlpment
6. Feeder
7. Handling
8. Mixer ‘ . o
9. Pump, motor and electrical, -etc., appurtenances
10. Storage facilities o
11. Weighting eguipment
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Trickling Filter
12. Basin ‘
,13. Bed material
14. Distriburor system ) ,
15. - Pump, motor, and electrical, etc., appurtenances.
l16. Underdrain system ' ’

Imhoff Tank
Land fillvequipment;and appurtenances
Oxidation pond or lagoon associated with mechanical plant:

17. ‘Inlet facilities -
18. Effluent or outlet facilities

Sedimentation egquipment
19. Basin or clarifier
20. " Detritus tank
21. Drive unit
22. Grit chamber
23. Scraping apparatus
24, Sludge or scum well

Septid tank _ ,
25.  Drain field
26. Tank

- Screen unit v , B

27. Chanber or basin

28.  Driwve unit
" 29. Scrapers

30. . Screens ‘ .
~31. Shredder, commenator, griductor, or barminator:

Sludge system T
32. Drying bed or lagoon
33. 'Heat Exchanger
34. Centrifuge
35. Compressor
36. Digestor

37. Dryerx
38.  Filter - Vacuum
39. Incinerator

40. - Press or dewaterer ,
41. Pumps, motors, etc., appurtenances

4
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- Trucks, tractors, or other equipment used primarily
for sludge or other waste disposal.' ' '

374. Plant Sewers

This account shall include the cost installed of plant
vard piping and appurtenances, and facilities required to dis-.
pose of treatment plant liquid effluent into: the outfall sewer

1line.

I TEMS

1. Unit to.unit sections of'yard piping.
2. Valves and vaults.
3. Pipe tunnels or galleries.

375. Outfall Sewer Line

This account shall include the installed cost of sewer
line carrying effluent from treatment facility to point of dis-
charge. Includable in this account would be headwall or outlet.
376. Other Treatment and Disposal Plant Equipment

This account shall include the cost installed of all

other treatment and disposal plant facilities not provided for
in the foregoing accounts. o : " :

6. General Plant
391. Office Furniture and Equipment .

A. This account shall include the cost of office furni-
ture and equipment owned by the utility and devoted to utility
service, and not permanently attached to buildings, except the
cost of such furniture and equipment which the utility elects to
assign to other plant accounts on a functional basis.

392. Transportation Equipment

This account shall include the cost of transportation
vehicles used for utility purposes. ‘ ‘ °
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Airplanes

Automobiles

"Bicycles

Tlectrical vehicles

Motor trucks

Motorcycles

Repair cars or trucks
Tractors and trailers

Other transportation vehicles.

G 0~ O UT i W N
. . L U . 3

393. Other General Equipment

A. Stores Equipment

This account shall include the cost of equlpment used

for the receiving, shlpolng, handling, and storage of materials
and supplles :

I TEM

Chain falls"

Counters

Cranes (portable) :

Elevating and stacking equipment (portable)
Hoists : ' -
Lockers

Scales

J O U DN

B. Tools, Shop, and Garage Equipment

76

'Thls account shall 1ncltde the cost of tools, implements,
and equipment used in construction, repair work, general shops, and -

garages, and not specifically prov1ded for or includable in other

accounts .,
ITEMS
1. Air compressors
2. Anvils
3. Automobile repalr shop equipment
4. "Battery charging eguipment
5.

Belts, shafts, and countershafts
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16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26,
C27.
28.

28 .

30.
31.
32.
- 33.

UTILITY PLANT ACCOUNTS

Boilers

... Cable pulling equipment

Concrete mixers

‘Drill presses

Derricks

Electric equlpment

Engines

Forges

Furnaces :

Foundations and settings specially constructed for
and not expected to outlast the. equloment for which
provided.

Gas producers : _

Gasoline pumps, o0il pumps, and storage tanks
Greasing tools and equipment :
Hoists

- Ladders

Lathes

Machine tools
Motor driven tools
Motors

Pipe threading and cutting tools
Pneumatic tools
Pumps

Riveters

Smithing eguipment
Tool racks

Vises :

Welding apparatus
Work benches

C. Laboratory Equloment

‘A.

This account shall include the cost installed of

laboratory edquipment used for géneral laboratory purposes and
not specifically provided for or 1ncludable in other departmental
or functlonal plant accounts v

~ OV U W N

ITEMS

Autoclaves

P.H. Meter

Cameras

Centrlfuge
Distilling apparatus

. - Furnaces

Microscopes
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8. OQOvens

9. Rain gauges
10. Refrigerators
"11. Scales -

12. Sterilizers

13. Timing equipment

14. Testing machines

15. Thermometers

16. Vcltmeters :

17. Other bacterloloqlcal electric, chemical, hydraulic,

or research equipment

- D. Power Operated’ Equlpment

This account shall include the cost of power -operated-
equipment used in construction or repair work exclusive of equip-
ment includable in other accounts. Include, also, the tools and
accessories acquired for use with such equipment and the vehlcle

_on which such eguipment is mounted

I TEMS

1. Air compressors, 1nclud1ng dr1v1ng unlt and vehicle
2. Back filling machines

3. Boring machines .

4. Bulldozers

5. Cranes and hoists R

6. Diggers

7. . Engines

‘8. Pile drives’

9. Pipe cleaning machines

10. Pipe coating or wrapping machines
11. Tractors —-- crawler type
12. Trenchers vy,

13. Other power-—-operated equ1pment

-Note. It is 1ntended that this account include only such

large units as are generally self Dropelled ‘or mounted on movable
.equlpment. A

E. Communication~Ecuipment

ThlS account shall - -include the cost installed of teleohone,

telegraph, and wireless equipment for general use in connection with-
utility op~=rations. :
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ITEMS

Antennae

Booths « -

Cables :
Distribution boards
Extension cords

- Gongs

Handsets, manual and dial
Insulators )

‘Intercommunlcatlng sets

Loading coils

Operators desks

Poles and fixtures used wholly for telephone and
telegraph wires

rRadio transmitting and receiving sets
Remote control equloment and lines
Sending keys

Storage batteries

Switchboards

Telautograph circuit connectlons

Telegraph receiving sets

Telephone and telegraph circuits

Testing instruments

Towers

Underground conduit used wholly for telephone or
telegrapn wires and cable wires

2

F. Other Tanglble Property

This account shall include the cost of equlpment, apparatus,

etc., used in utility Operatlons, and which is not includable in
any other account.

SV U R W N
- e

.
I TEMS”

Hospltal and infirmary equloment
Kitchen equipment:
Recreation equlpment

.Radios

Restaurant,equlpment
Soda fountains
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7. Operator's cottage furnishings

8. Electric signs advertising the corporate name or  symbol,
plant or facility name, or otherwise serving only the
general purpose of acquainting the public with the
facilities and services of the utility. (The cost
of operating such signs shall be charged to Account
930, Miscellaneous General Expenses.) ' ‘

9. Other miscellaneous equipment '

‘ ‘Note: ‘Miscellaneouéeequipment‘of the nature indicated
above wherever practicable shall be included in the utility plant
_accounts on a functional basis.
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400.

401.

_402.
- 403..

404.
405.
406.
4Q07.
408.1

409.1

410.1

411,11

412
412.1

412.2

413.

414.

415.
416.

417

418.
419.

INCOME ACCOUNTS

1. Utility(Operating‘Ineome

Operating Revenues
Operating Expenses:
Operation Expense
Maintenance Expense
Depreciation Expense

Amortization of Limited-Term Utility Plant

Amortization of Other Utility Plant

Amortization of Utility Plant Acqguisition Adjustments

Amortization of Property Losses :

Taxes Other Than Income Taxes, Utility Operatihng Income

Income Taxes,. Utility Operating Income

Provision for Deferred Income Taxes, Utlllty Operatlng
Income

Income Taxes Deferred in Prior Years - Credlt Utility
Operating Income : :

Investment Tax Credits

Investment Tax Credlts, Utility Operations, Deferred to

Future Periods :
Investment Tax Credits, Utility Operations, Restored to
Operating Income b
Total Operating Expenses
Operating Income

Other Operating Income: s
Income from Utility Plant Leased to. Others

- Gains (Losses) from Disposition of Utility Property

Total Operating Income

2. Other Income and Deductions
‘A. Other Income

Revenues from Merchandising, Jobbing, and Contract Work

Costs and Expenses of Merchand1s1ng, Jobbing and Contract

Work
Income from Nonutility Operations
Nonoperating Rental Income
Interest and Dividend Income




420.
421.
422.

425.
426.

408.2

409.2
410.2

411.2
412.3

412.4

427.
428.
429.
430.
431.

433.
434.
1409.3
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Allowance for Funds Used Durihg Construction
Miscellaneous Nonoperating Income
Gains (Losses) from Disposition. of Prooerty

Total ‘Other Income

B. Other Income Deductions

Miscellaneous Amortization

Miscellaneous Income Deductions
Total Other Income Deductions
Total Other Income and Deductions

Taxes Appllcable to Other Income and Deductions

Taxes Other Than Income Taxes, Other Income and -
Deductions : :

Income Taxes, Other Income and Deductions

Provision for Deferred Income Taxes, Other Income
and Deductions ' ) '

Income Taxes Deferred in Prior Years - Credit, Other
Income and Deductions R

Investment Tax Credits, Utility Operations, Restored

" to Nonoperating Income h

Investment Tax Credits, Nonutllltv Operations, Net

Total Taxes on Other Income and Deductions

-Net Other Income and Deductions

3. Interest Charges

Interest on Long-Term Debt

Amortization of Debt Dlscount and Expense
Amortization of Premium on Debt-Credit
Interest on Debt to Associated Companies
Other Interest Expense

Total Interest Charges
Income Before Extraordinary ltems

4. Extraordinarytltems

Extraordinary Income
Extraordinary Deductions
Income Taxes, Extraordinary lLtems

Net Income
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1. Utility Operating Income -
400. Operating Revenues

There shall be shown under this caption the total
amount included.in the operating revenue accounts provided --
herein and in similar accounts for other utility departments.
Separate subaccounts shall be maintained for each utility
department. '

401. Operation Expénse

There shall be shown under this caption the total
amount included in the operation expense accounts provided
herein and in similar accounts for other utility departments.
Separate subaccounts shall be maintained for each utility
department. " - :

402. Maintenance Expense

'There shall be shown under this caption the total
amount included in the maintenance expense accounts provided
herein and in similar accounts for other utility departments.
Separate subaccounts shall be maintained for each utility
department. ' :

403. Depreciation Expense

A. This account shall include the amount of deprecia-
tion expense for all classes of depreciable utility plant in.
service except such depreciation expenses as 1s chargeable to
clearing accounts or to account 416, Costs and Expenses of
Merchandising, Jobbing, and Contract ork. The periodic charges
for depreciation shall be made in accordance with the straight-
line or other systematic method authorized by or acceptable to
the State regulatory commission prescribing this Uniform System
of Accounts.

B. The utility shall keep such records of property and
property retirements as will reflect the service life of property
which has been retired and also such records as will reflect the
percentage of salvage and cost of removal for property retired.

4
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C.. If the utility is -engaged in more than one utility
service, a separate account shall be kept hereunder for each
utility service. ‘

Note A: Depreciation expense‘appiiCable to property :
included in account 104, Utility Plant Leased to Others, shall be
charged to account 413, Income from Utility Plant Leased to Others.

Note B: Depreciation expense applicable to transportation
equipment, shop equipment,.tools,'work,equipment, power operated
equipment, and other general equipment may be charged to clearing.
accounts as necessary to obtain a proper distribution of expenses
between construction and operation. '

404. Amortization of Limited-Term Utility Plant

'This account shall include amortizatioﬂ'charges-applicable

- to amounts included in the utility plant accounts for limited-term

franchises, licenses, patent rights, limited-term interests in
land, and expenditures on leased property where the service life of

the improvements is terminable by action of the lease. The charges

fo this account shall be such as to distribute the book cost of each

investment as evenly as may be over the period of its benefit to the
utility. (See account 110, Accumulated Provision for Depreciation and
Amortization of Utility Plant.) o :

405. Amortization of Other Utility,Plant

A. When authorized by the Commission, this account shall

‘include charges for amortization of intangible or other utility plant

in service which does not have a definite or terminable life and

which is not subject to charges for depreciation expense.

, B. This account shall bé supported in such detail as to show
the amortization applicable to each investment being amortized,
together with the book cost of the investment and the period over

‘which it is being written.off.

406. Amortization of Utility Plant Acguisition Adjustmenﬁs

, ‘ This account shall be debited or credited, as the case may
be, with amounts includable in operating expenses, pursuant to
approval or order of the Commission, for the purpose of providing
for the extinguishment of the amount in 108, Utility Plant Acquisi-
tion Adjustments. . .
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407. Amortization. of Property Lcsees

‘This account shall be charged with amounts credited
to account 182, Extraordinary Property Losses, when the Com- .
mission has authorlzed the amount in the latter account to
be amortized by charges to operating exnenses

408. Taxes Other Than Income Taxes

A. This account shall include the amount of ad valorem,
gross revenue, Or gross receipts taxes, state unemployment in-~
surance, franchise taxes, federal excise taxes, social secutity
taxes, and all other taxes assessed by federal, state, county,
‘municipal, or other local governmental authorities, which are
properly- chargeable to utility ooeratlons, eXcept income taxes. o

B. ThlS account shall be charged in each accounting
oerlod with the amount of taxes which is applicable thereto,. with .
concurrent credits to account 236, Taxes Accrued, or account 166, : -
Prepayments, as appropriate. When it is not possible to determine ’
the exact amount of taxes, the amount shall be estimated and adjust-
ments made in current accruals as the actual tax levies become
known.

€. The charges to this account shall be made or supported
so as to show the amount of each tax and'the basis upon which each
charge is made. In the case of a utility rendering a number of
utility services, taxes includable in.this account shall be assigned ,
directly to the utllltV department the operation of which gave rise
to the tax, in so far as practicable. Where the tax is not attri-
butable to a specific utility department, it shall be distributed
among the utility departments or nonutility operations- on an equita~
-ble basis. .

_ D. - This account Shall‘ﬁe‘main;ained according to the sub- -
accounts 408.1 and 408.2 inclusive as shown below. : : (

Note A: Special assessments for street and similar imnrove— ' S
ments shall be included in the approorlate utllltv plant or nonutility
property account.

Note B: Taxes scec1f1cally appllcable to construction shall -
be included in the cost of constructlon
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Note C: Gasoline and other sales taxes shall be charQed
as far as practicable to the same .account as the materials on Wthh
the tax is lev1ed

Note D: Social security .and other forms of so-called Uayroll
taxes shall be distributed to utility departments and to nonutility
functions on a basis related to payroll.. BAmounts applicable to
constructlon shall be charged to the appropriate plant account.

Note E: Interest on tax refunds or def1c1enc1es shall not

‘be included in this account but in account 419, Interest and Dividend

Income, or 413, Other Interest Expense, as appropriate.

408.1 Taxes Other Than Income Taxes, Utility Operating Income

This account shall include those taxes recorded in account
408, Taxes Other Than Income Taxes, which relate to utility: operating
income. This account shall be maintained so as to allow ready-
identification of taxes relating to Utility Operating Income (by
department), Utility Plant Leased to Others and Other Utility Opera-
ting Income. .

408.2 Taxes Other Than Income Taxes, Other Income and Deductions

This account shall include those taxes recorded in account
408, Taxes Other Than Income Taxes, which related to Other Income
and Deductlons. o . . o

409. Income Taxes

A.  This account shall include the amount of state and

‘federal income taxes properly accruable during the period covered
- by the income statement to meet the actual liability for such
‘taxes. Concurrent credits for the tax accruals shall be made to

account 236, Taxes Accrued, and as the exact amount of taxes becomes
known, the current tax accruals shall be adjusted by a charge or

credit to this account, unless such adjustment is properly includible
in account 439, Adjustments to Retained Earnings, so that this ‘account
- as nearly as can be ascertained shall include the actual taxes

payable by the utility. (See general instruction 9 for prior period
adjustment.) ' ' ' ‘
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B. 'The accruals for state and federal 1ncome taxes

‘shall be apportioned to Utility Operating Income (by department)

Other Income and Deductions and Extraordinary Items so. that, as
nearly as practicable, each tax ‘shall be included in the expenses

‘of the utility department, Other Income and Deductions oOr Extra-

ordlnary Items, the income from which gave rise to the tax. The
income tax effect of the amounts recorded in account 439, Adjust-
ments to Retained Earnings; shall be recorded in the account. The
tax effects relating to interest charges, other than interest
specifically applicable to indebtedness on property in accounts
121 and 124, shall be lncluded in account 409.1, Income Taxes,
Utlllty Oberatlng Income. :

C. Thls account shall be malntalned accordlnq to the.
subaccounts . 409.1, 409.2, and 409.3, inclusive, as shown below.

Note A: Taxes assumed by the utility on lnterest shall be
charged to account 431, Other Interest Expense.

Note B: Interest on tax refunds or deficiencies shall not

be included in this account but in account 419, Interest and

Dividend Income, or account 431, Other Interest Expense, as
appropriate. : : '

1 409.1 Income Taxes, Utility Operating Income

‘This account shall include the amount of those‘state and

~ federal income taxes reflected in agcount 409, Income Taxes, which
~relate to utility operating income after interest charges and other

tax adjustments. ~This account shall be maintained so as to allow

‘ready identification of tax effects (both positive and negative)
relating to Utility Operating Income (by department), Utility Plant -

Leased to Others and Other Utility Operating Income.

N

'409.2 Income Taxes, Other Income and Deductions

This account shall include the amount of those state and
federal income taxes reflected in account 409, Income Taxes (both
positive and negative), which relate to Other Income and Deductions.

409.3 Income Taxes, Extraordinary Items
This account shall include the reflected amount of those

state and federal income taxes in account 409, Income Taxes (both
positive and negative), which relate to Extraordinary Items.




88

INCOME ACCOUNTS

410. Provision for Deferred Income Taxes

A. This account shall be debited, and Accumulated Deferred
Income Taxes shall be credited with an amount equal to any deferral
of taxes on income as orOV1ded by the texts of accounts 281, 282,

and 283. There shall not be netted against entries requlred to be
made to this account any credit amounts aooroorlately includable  in
account 411, Income Taxes Deferred in Prior Years -= Credit.

B. This account shall be malntalned accordlng to the

' subaccounts 410 1 and 410.72 lnclu51ve, as shown below.

410. l Prov151ons for Deferred Income Taxes, Utilitv Operating Income:

This account shall include the amount of those deferred _
income taxes reflected in account 410, Provision for Deferred Income
Taxes, which relate to Utility Operating Income (by department) .

410.2 vProvisions for Deferred Income Taxes, Other Income and Deduc-
tions .

This account shall include the amount of those deferred income '

taxes reflected in account 410, Provision for Deferred Income Taxes,
which relate to Other Income-and Deductions.

411. Income Taxes Deferred in Prior Vears - Credlt

A. This account shall be credlted and Accumulated Deferred

Income Taxes debited with an amount egqual to the portion of taxes on

income pavable for the year that is attributable to a deferral of
taxes on income in a prior year, in accordance with the plan of -
deferred tax accounting provided by the texts of accounts 281, 282,
and 283. There shall not be netted against entries required to be
made to this account any. debit amounts: appropriately 1ncludable in-

account 410, Provision for Deferred Income Taxes.

B. This account shall be malntalned accordlng to the sub—'
accounts 411.1 and 411.2 inclusive, as shown below.

411.1 - Income Taxes. Deferred in Prlor Years -- Credlt Utility
. ' Ooeratlng Income

This account shall include the. amount of those taxes deferred
in prior years -- credit, reflected in account 411, Income Taxes
Deferred in Prior Years--Credit, which relate to Utility Operating
Income (by department). ' ' SN
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41%1.2 Income Taxes Deferred in Prior Years -- Credit, Other
Income and Deductions ‘

This account shall include the amoﬁnt of those taxes

deferred in prior years -- credit, reflected in account 411,

Income Taxes Deferred in Prior Years ~-- Credit, which relate
to. Other Income and Deductions. '

412. Investment Tax'Credits

A. This account shall be debited with the total amount
of investment tax credits used in calculating the reported
current year's income. taxes, except to the extent that such
investment tax credits are to be passed on to customers currently,
as approved or directed by the Comm1551on.

1. Where the investment tax credits are passed on to
custowers currently, they are to be treated solely as a reduction

~in income taxes for the year and no entries would be necessary.

2. When a company is using deferral accounting for
the investment tax credits allowed for the current year, account
255, Accumulated Deferred Investment Tax Credits, shall be credited
w1th an equal amount of the investment tax credits debited to this.
account. Investment tax credits related to property used in utility
operations will be debited to subaccount 412.1. 1Investment tax

credits related to property used in nonutility operatlons will be
debited to subaccount 412.4.

2

B. A company which has deferred its investment tax credits

" will amortize these deferred tax amounts by crediting this account

and debiting account 255. Such annual amortization shall be ‘allo-
cated proportionately over the average useful life of the property
to which the tax credits relate or such lesser period as may be
adopted and c0n31stently used by the company.

_ 1. In amortlzlng the deferred 1nvestnent tax credits
related to property used 1n,utlllty operations, the annual amount
as credited to account 412 may or may not bé passed on to customers
in accordance with the election made by the company as provided in
the Revenue ‘Act of 1971. Where the company has elected the "Special
Rule for Ratable Flow—Through" the annual amortization is to be
credited to subaccount 412.2. Where the company has elected the
"General Rule" the annual amortization is to be credited to sub-
account 412.3. :
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2. In amortiZing the deferred investment tax credits
related to property used in nonutility operations, the annual amount
is credited to account 412.4.

: _ C. This account shall be kept so that the_debits and credits
‘relating to each utility department and each nonutility operation may
be Ieadily identified :

D. This account shall be maintained according to subaccounts
412.1, 412.2, 412.3, and 412.4 as shown below.

412.1 Investment Tax Credits, Utility‘Operations; Deferred to
Future Periods : » : :

A. This account shall be debited with the amounts of
realized investment tax credits relative to utility operations
deferred to future periods and credited to account 255, Accumulated
Deferred Investment Tax Credits.

B. This account shall be keot so that the debits relating
to each utility department may be readily,identified

412.2 1Investment Tax Credits, Utility Operations, Restored to
Operating Income ' -

A. This account shall be credited with the amounts debited
to account. 255, Accumulated Deferred Investment Tax Credits, relative
to utility operations for the proportionate amounts of deferred
investment tax credits being restored to income. in accordance with
the "Special Rule for Ratable Flow-Through" as orov1ded in the
Revenue Act of 1971.

B. This account shall be kept so that the credits relating
" to each utility department may be readily identified.

412.3 Investment Tax Credits, Utility Operations, Restored to
Non~Operating Income K

. A. This account shall be credited with the amounts debited
+o account 255, Accunmulated Deferred Investment Tax Credits, relative
to utility operations for proportionate amount of deferred investment
tax credits being restored to income in accordance with the "General
Rule" as provided in the Revenue Act of 1971. .
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B. This account shall be kept so that the credits relating
to each utility department may be readily identified.

412.4 Investmeﬁt Tax Credits, Nonutility Operations, Net

_ A. This account shall be debited with the amount of
realized investments tax credits relative to nonutility operations
deferred to future periods and credited to account 255.

B. This account shall also be credited with the amounts ;
debited to account 255, Accumulated Deferred Investment Tax Credits,
relative to nonutility operations for the proportionate amounts of
deferred investment tax credits being restored to income.

C. This account shall be kept so that the debits and credits -
related to each nonutility operation may be readily identified.
. . / . . . .

413. inccme from Utility Plant Leased to Others -

‘ A. This account shall include revenues from utility pro-
perty constituting a distinct operating unit or system leased by
the utility to others, and which property is properly includable in
~account 104, Utility Plant Leased to Others, and the expenses
“attributable to such property. A series of subaccounts shall be
maintained for each operating unit or system leased to show separately’
revenues and expenses. : ‘ L

, B. The detail of expenses éhaii,be kept or suppérted so as
to show separately the following: ' ‘ '

Opveration
" Maintenance

-Depreciation o ‘ v
Amortization - . ' .

Note: Related operating taxes shall be recorded in account
408.1, Taxes Other Than Income Taxes, Utility Operating Income, and
income taxes shall be recorded in account 409.1, Income Taxes,
Utility Operating Income, identified separately.

414. Gains (Losses) from Disposition of Utility Property

A. .This account shall include when authorized or required
by the Commission, gains and losses from the sale, convevyance,
exchange or transfer of utility property to another. (See utility
plant instruction 4F, 6E, and 9E and account 422, Gains (Losses)
from Disposition of Property.) The income tax effect attributable
to gaing and losses recorded in_thislaccount shall be recorded in
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account 409.1, Income Taxes, Utility Operating Income.

B. This account shall be maintained SO that the transactions.
rand details underlylng each galn or loss will be readily 1dent1flable.

2. oOther Income and Deductions

.A. Other Income

415. Revenues from MerChandising, Jobbing, and Contract Work
416. 'Costs and Expenses of Merchand151ng, Jobblng, ‘and Contract
: Work

A. These accounts shall include, respectively, all revenues
derived from the sale of merchandise and jobbing or contract work
including any profit or commission accruing to the utility on jobbing .
work performed by it as agent under contracts whereby it does jobbing
work for another for a stipulated profit or comm1551on, and all
expenses incurred in-such act1v1tles.

, B. Records in support of these account shall be so kept
as to permit ready summarization of revenues, costs and expenses by
such major items as are feasible. . '

Note A: Revenues and expenses of merchandising, jobbing, and .

contract work shall be reported in these accounts, if a state regula-.
tory body having jurisdiction over the utility requires the net
income  to th reported as other income; but the amount shall be reported
in accounts 914, Revenues from Merchandising, Jobblng, and Contract
‘Work, and 915, Costs and Expenses of -Merchandising, Jobblng, and -
Contract Work, 1if such regulatory body" requires the net income to be
reported as an operating income or expense iltem. In the absence’ of
a requirement by a state regulatory body, the utility may use these
accounts or accounts 914 and 915 at its option, in which case the
practice of the utility must be consistent. :

v "Note B: Related operating taxes shall be recorded in account
408.2, Taxes Other Than Income Taxes, Other Income and Deductions,
and income taxes shall be recorded in account 409.2, Income Taxes,
Other Income and Deductions. ' : '
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I TEMS

‘Account 415-

1. Charges for installing meters ‘owned by customers.

2.  Charges for tapping mains- and lnstalllng services
when not 1ncludable in account 354 Serv1ces to
Customers.

3. Revenues from sales of meters to customers or
others for installation on customers' premises.

4. Revenues from sale of water appliances and from:
piping and other jobbirng or contract work.
5. Discounts and allowances made in settlement of bills

for merchandlse and jobblng work.

Account 416:

1. Cost of merchandise sold and of materials used for
jobbing work, including transportation, storage, and
handling.

2. Payroll and related labor costs and expenses of.

-~ employees enqaged in selling, delivery, and installa-
tion of appliances or jobbing or contract work.

3. Clerical labor and expenses in merchandise and
. jobbing activities.
4. Inventory adjustments apollcable to merchandlse and

_ jobbing stock.
5. Light, heat and power.
6. Losses from uncollectlble accounts.
7. Shop expenses.
8. Tool expenses.
9. SupeerSlOn of merchandlse and jobblng actlv1t1es.

417. Income from Nonutlllty Operations

A. This account shall include revenues and expenses
appllcable to operations which are nonutility in character but
nevertheless constltute a distinct operating activity of the
enterprise as a whole, such as providing sewage disposal service
where applicable statutes do not define such operation as a
utility, or the operation of a servicing organization for fur-
nishing supervision, management, engineering, and similar services
to others. A series of subaccounts shall be maintained for each
act1v1ty to show separately revenues and expenses.
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B. The expenses shall include all elements of costs
“incurred in ‘such operations, and the accounts shall be maintained
~so0 as to permit ready summarization as follows: '

Operation
Maintenance
Rents ’
Depreciation’.
"Amortization

. : Note: Related operating taxes shall be recorded in account
408.2, Taxes Other Than Income Taxes, Other Income. and Deductions,
‘and income taxes shall be recorded in account 409.2, Income Taxes,
Other Income and Deductions. ' ' :

418. Nonoperating Rental Income

A. This account.shall includelall rent revenues and related
expenses of land, buildings, or other property included in account
121, Nonutility Property, which is not used in operations covered
by account 417. : o : '

B. The expenses shall include all elements of costs
incurred in the ownership and rental of the property and the accounts
‘shall be maintained so as to permit ready summarization as follows:

Operation

Maintenance o '
Rents . ‘
Depreciation

Amortization

. ~Note:  Related operating taxes shall be recorded in account .’
408.2, Taxes Other Than Income Taxes, Other Income and Deductions,
“and income taxes shall be recorded immaccount 409.2, Income Taxes,
Other Income and Deductions. - E

419. Interest. and Dividendilncome

A. This ‘account shall include interest revenues on securities,
loans, notes, advances, special deposits, tax refunds, and all other
- interest-bearing assets, and dividends on stocks of other companies,
whether the securities on which the interest and dividends are o
received are carried as investments .or included in sinking or other
special fund accounts. " o
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: 'B. . This account may include. for each accountlng

period the pro rata amount necessary to extinguish (during the
interval between the date of acquisition and the date of maturlty)
the difference between the cost to the utility and the face value
of interest-bearing.securities. Amounts thus credited or charged
shall be concurrently included in the accounts in whlch the
_securltles are carried. /

C. All expenses, excludlng operating taxes and 1ncome
taxes, applicable to security investments and to interest and
dividend revenues thereon, shall be charged hereto.

Note A: Related operating taxes shall be recorded in
account 408.2, Taxes Other Than Income Taxes, Other Income and
Deductions, and income taxes shall be recorded in account 409.2,
Income Taxes,_Other Income and Deductions.

Note B: Interest accrued, the payment of which is not
reasonably assured, dividends. receivable which have not been
declared or guaranteed, and interest or dividends upon reacquired
securities issued or assumed by the utility shall not be recorded

420. Allowance for Funds Used During Constructlon

This account shall include concurrent credits for allowance
for funds used during construction based upon -the net cost for - the
period of construction of borrowed funds used for constructlon

purposes and a reasonable rate. upon other funds when so used. (See

utlllty olant instruction 3(A).)

421. Miscellaneous Nonoperating Incone

‘This account shall include all revenue and expense items,

‘except taxes, properly includable ln the income account and not

provided for elsewhere. Related Ooeratlng taxes shall be recorded
in account 408.2, Taxes Other Than Income Taxes, Other Income and
Deductions, and income taxes shall be recorded in account 409.2,
Income Taxes, Other Income and Deductions.

I T EMS

1. Proflt on sale of timber (See utllltV plant
instruction 6,C)

2. Profits from operatLOns of others realized by
the utility under contracts.

3. Gain on disposition of investments and reacquisition
and resale or retirement of utility's debt securities
and investment. : ~ '
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422, Gains (Losses) from Disposition of Property’

A. This account shall include, galns and losses on the sale,
conveyance, exchange, or transfer of utility or other oroperty to
another unless otherwise authorized or required by the Commission.
(See utility plant instructions 4F, 6E, and 9E and account 414,
Gains (Losses) from Disposition of Utlllty Property.) The income
tax effect attributable to gains and losses shall be recorded in
account 409.2, Income Taxes, Other Income and Deductlons

~ B. This account shall be malntalned so that  the transactions
and details underlying each gain or loss will be readlly identifiable.

B. Other Income Deductions

425. Miscellaneous Amortization

This account shall include amortization charged not includable
in other accounts which are properly deductible in determining the
income of the utility before interest charges. Charges includable
herein, if significant in amount, must be in accordance w1th an
orderly and systematic amortization program.

ITEMS

- 1. Amortlzatlon of utllltV plant acquisition adjustments, or
of intangibles included in utility Dlant in service when not authorized
to be included in utility operating expenses by the Commission.
' 2. Amortization of amounts in account 182, Extraordinary
Property Losses, when not authorized to be 1ncluded in utlllty
operating expenses by the Commission.

3. Amortization of capital stock expenses when in accordance
with a systematic amortlzatlon program

426, ‘Miscellaneous Income Deductions

This account shall include miscellaneous expense items which
‘are nonoperating in -nature but which are DrODerly deductible before
~determining total income before interest charges. Separate subaccounts

shall be maintained for each category of expense as lndlcated by the
following 1tem list.
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I TEMS

1. Donations for charitable; social, or community'
welfare purposes. - | _
2. Life insurance of offlcers and emnloyees where
utility is beneficiary (net premlums less increase in cash
surrender value of policies). ,
3. Penalties or fines for violation of statutes

'Dertalnlng to regulation.

4. Expenditures for the purpose of:

a) Influencing public opinion w1th,respect to
the election or appointment of public offi-
cials, or the adoption, repeal, revocation,
or modification of referenda, legislation,
or ordinances.

b) Influencing public opinion w1th respect to
obtaining approval, modification, or revo-
cation of franchises.

c¢) Influencing the decisions of public offlc1als
not including such expenditures which are
directly related to appearances before regu-
latory orxr other governmental bodies in connec-
tion with the utility's ex1st1ng or prooosed

» operatlons. v
5. - Loss relatlng to 1nvestments in securltles written-.
off - or written-down. :
" 6. Loss on sale of 1nvestments. v
7. Loss on reacquisition, resale, or retirement of

utility's debt securities. »

8. Preliminary survey and 1nvest1gatlon exoenses related
to abandoned projects, when not written- off to the appropriate
operatlng expense account.

9. Golf club dues, social club dues, and sexrvice club
dues (Kiwanis, Rotary, etc.), house charges and items of a similar
nature whether such expenditures are made directly by the utility
or indirectly by, payment or relmbursement to aSSOClated companies,

officers, or other employees, or by any other direct or 1nd1rect
means. :

3. Interest Charges

427.  Interest on Long—Term Debt

A.  This account shall include in each accounting period
the amount of interest applicable thereto on outstanding long-
term debt issued or assumed by the utility, the liability for

which is included in account 221, Bonds, or account 224, Other

Long-Term Debt.
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" B. This account shall be so kept or supported'as‘to show.
the interest accruals on each class and series of long-term debt.

(Note: . This accbunt‘shall not include interest on nominally.

issued or nominally outstanding.1ong—term‘debt, including securities

assumed.)

A. This account shall include in each accounting period the
portion of unamortized debt discount and expense on outstanding
long-term debt which is applicable to such period. -Amounts charged
to this account shall be credited concurrently to account 181,
Unamortized Debt Discount and Expense. ‘ - '

B. This account shall be so kept or supported'as*to show

the debt discount and expense on each class and series of longwterm'
debt. : : :

[

.429. Amortization of Premium on Debt--Cr.

. A. .This account shall include in each accounting period -
the portion of unamortized net premium on outstanding long-term
debt which is applicable to such period. Amounts credited to this
account shall be charged concurrently to account 251, Unamortized

" Premium on Debt.

» ' B. This account . shall be so‘kept or supported as to show
the premium on each class and series of long-term debt.

430. Interest on Debt to Associated Companieé
A. This account shall incluyde in each accounting period the

interest accrued on amounts included™in account 223, Advances from
Assocliated Companies, and on all other obligations to associated

companies.

B. The records supporting the entries to this account shall,
be so kept as to show to whom the interest is to be paid, the period
covered by the accrual, the rate of interest and the principal amount
of the advances or other obligations on which the interest is accrued.
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431. Other Interest Expense
This account shall include in each accounting period all
interest charged not provided for elsewhere. 5
" ITEMS
1. Interest on notes pajable on demand or maturing

one year or less from.date and on open accounts,
except notes and accounts with associated companles,

2. Interest on customers' deposits.
3. Interest on claims and judgements, tax assessments,
and assessments for public improvements past due.
4. TIncome and other taxes levied upon bondholders of

utility and assumed by it.

4. Extraordinary Items

433. Extraordinary Income -

- Upon approval of the Commission this account shall be
credited with nontypical, noncustomary, infrequently recurring
gains, which would significantly distort the current year's
income computed before extraordinary items, if reported other

- than as extraordinary items. The. applicable income tax effects

of this account shall be recorded in account:-409.3, Income Taxes,

‘Extraordinary Items, ldentlfled separately. (See general instruc-

tion 8.)

434. Extraordinary-Deductions’

Upon approval of the Commlsslon this account shall be
debited with nontypical, noncustomary, .infrequently recurring
losses, which would significantly distort the current year's
income computed before extraordinary items, if reported other
than as extraordinary items. The applicable income tax effects

of this account shall be recorded in.account 409.3, Income Taxes,
 Extraordinary Items, identified separately. (See general
‘instruction. 8.) : '
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Unappropriated Retained Earnings (at beginning of period)

-Balance Transferred from Income

Appropriations of Retained Earnings
Dividends Declared - Preferred Stock
Dividends Declared - Common Stock

- Adjustments to Retained Earnings

Unappropriated Retaineéd Earnings (at end of'period)
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435. BalanCe Transferred~from Income

This account shall 1nclude the net credlt or deblt
transferred from income for the year.

436. ‘Aoorooriations,of»Retained Earnings

“This account shall include approorlatlons of retained
earnings.

ITEMS

1. Appropriations required under terms of mortgages,
orders of courts, contracts, or other agreements.

2. Appropriations requlred by action of regulatory
authorities.

3. Other appropriations made at option of utllltv for
specific purposes.

437 . DlVldends Declared - Preferred Stock

)

A. - This account shall include amounts declared payable

-out of retained earnings as dividends on actually outstanding

preferred or prior lien caoltal stock issued by the utlllty

B. Dividends shall be segregated for each‘class and
series of preferred stock as to those.payable in cash, stock and.
other forms. If not payable in cash, the medium of payment shall

" be described with suff1c1ent detail to identify it.

438. ‘Dividends Declared - Common Stock

A. This account shall 1nclude amounts declared payableA
out of retained earnlngs as dividends. on actually outstandlng
common- capital stock 1ssued by the utility.

B. Dividends shall be segregated for each class of common
stock as to those payable in cash, stock, and other forms. If not

payable in cash, the medium of payment shall be described with
sufficient detall to identify it.




102

- RETAINED EARNINGS ACCOUNTS

439..‘AdjnstMents to Retained Earnings

A. ThlS account shall include 81gn1flcant nonrecurring
-transactions relatlng to prior periods. Other than transactlons
of capital stock as specified in varagraph B below, all entries
to this account must receive prior Commission approval. These
transactions are limited to those adjustments which (a) can be
specifically identified with and related to the business acti-
vities of particular prior periods, and (b) are not attributable
to economic events occurring subsequent to the date of the flnan01al
statements for the prior period, and (c) depend vprimarily on-
determinations by persons other than the management, and (d) were.
not susceptible of reasonable estimation prior to such determina-
tion. This account shall also include the related income tax
effects (State and Federal) on items included herein. All items
included in this account shall be sufficiently described in the
~entries relatlng thereto as to permit ready analysis. -

‘ B. Adjustments, charges, or credits due to losses on
reacquisition, resale, or retirement of the company's own capital.
stock shall be included in this account. (See account 217,
Reacquired Capital Stock, for the treatment of gains.)

ITEMS

1. Slgnlflcant nonrecurrlng radjustments or settlement
’ of income taxes. ,
2. Significant amounts resultlng from- llthatlon or
similar claims.
3. .Significant amounts relating to adjustments of
- settlements of utility revenue under rate processes.
4. Significant adjustments to plant in service depre-
ciation and amortlzatlon as-a result of - Comm1551on
direction. -
5. Write-off of unamortlze&.capltal stock expenses.
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521.
522.

523.
524,
525,

526.

531,
532.
533.
534.
535.

536.

OPERATING REVENUE ACCOUNTS

1. Sewage Revenues'

" Flat Rate'Révenues - General Customers

Measured Revenues - General Customers
Revenues from Public Authorities
Revenues from Other Systems
Interdepartmental Revenues

Miscellaneous Sewerage Revenues

2. Other Operating Revenues

Sale of Sludge

- Customers' Forfeited Discounts

Servicing of Customers' Laterals
Rents from Sewer Properties
Interdepartmental Rents
Miscellaneous Operating Revenues
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OPERATING REVENUE ACCOUNTS
1. -Sewage Revenues

521. Flat Rate Revenues - General Customers

A. This account shall be credited with all revenue for
sewage service rendered to residential, commercial, and industrial
- property where the charge is not dependent upon metered water
- consumption or metered effluent output, but is based on diameter
of serv1ce, structure size, area, front footage or other similar
unit.: ' ' ' :

, B. All revenues credlted hereto shall be cla551L1ed to one
of the following Subaccounts., .

521.1 Residential Revenues -

521.2 Commercial Revenues

521.3 Industrial Revenues

521.4 Revenues from Public Authorltles

" Note: When service is suonlled throudh a single lateral . to
" property used for both residential and commercial purposes, the total
" revenue shall be included in Subaccount 521.1 or 521.2 accordlng to

" the princival use of the property

522. Measured Revenue - General Customers

A. This account shall be credited with all revenue for -
sewage service rendered to residential, commercial, and industrial -
property where the charge is, or may be, in any way dependent on the
quantity of water consumed or the ﬂuantlty of effluent output by the’
customers.

B. All revenues credited hereto shall be cla351f1ed to one
of the following Subaccounts- N

522.1 ReSldentlal Revenues
522.2 Commercial Revenues
522.3 Industrial Revénues
522.4 Revenues from Public Authorltles

.Note: See nete following account 521 above.




105

OPERATING REVENUE ACCOUNTS

523. - Revenues from Public Authorities

" This account shall be credited with revenues derived from

' sewage service to properties of municipalities or other divisions
or agencies of Federal or State governments where such service is

rendered and billed under special contracts or agreements or ser-
vice classification appllcable only to public authorities, except
such revenues which are includable in Account 524, Revenue from
Other Systems. Service to public authority customers billed under
general service (flat rate or measured service) rate schedules
shall be credited to account_SZl or 522 as appropriate.

'524. Revenues from Other Systems

This account shall be credited with all revenues derived

from sewage services rendered to other sewage system properties,
whether. operated by a public- authority or a private enterprise.

'525. Interdepartmental Revenues

A. This account shall include amounts charged by the
sewer department at tariff or other specified rates for sewer
service by it to other utllltv departments.

"B. Records shall be maintained so that the sewage service

-supplled each other department and the charges therefor shall be
, readily available.

526. Miscellaneous Sewerage Revenues

This account shall be credlted with all revenues derived

- from residential or commercial serv1ce furnished to any customer
.served without a permanent service connection and for all other

sewerage service not elsewhere provided for.

2.  Other Opereting'Revenues.

' 531. sale of Sludge

This account shall include revenues recelved from. the sale
of byproduct sludge sold as fertlllzer.
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"OPERATING  REVENUE ACCOQOUNTS

532. Customers' Forfeited Discounts

This account shall include the amounts which the utility
allows its customers on condition that they pay their sewage bills
on or before a specified date and which are forfeited by customers
because. of failure to pay within the specified time. There shall
likewise be credited hereto the amounts of penalties imposed by
the utility on its customers because of fallure to pay bills
within a specified time.

534.  Rents from Sewer Property

A. This account shall 1nclude rents received for the use
by others of land, “buildings, and other property devoted to sewer
operations by the utility.

B. When proverty owned by the utlll+v is operated joint ly
with others under a definite arrangement for apportioning the actual
expenses among the parties to the arrangement, any amounts received
by the utility for interest or return or in reimbursement'of taxes
or depreciation on the property shall be credited to this account.

_ Note: Do not include in this account rents from property
constituting an operating unit or system. (See Account 413, Income
from Utility Plant Leased to Others.) : : ‘

535. Interdepaftméntaleents :

This account shall include rents credited to the sewer
department on account of rental charges made against other depart-
ments (water, etc., of the utility.) 1In the case of property operated
under a definite arrangement to allocate the cost among the departments
using the property, any reimbursement to the sewer department for
interest or return and denrec1atlon and taxes shall be credlted to
this account : :

536. MiscellaneousAOperating-ReVenues
This’account shall include revenues for all miscellaneous

services and charges billed to customers which are not specifically
vprOV1ded for in other accounts.
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OPERATING REVENUE ACCOUNTS

I TEM S
1. Fees for changlng, connectlng or dlsconnectlng
k service.
2. Profit-on malntenance of DlDlng or other 1nstalla—
_ tions on customers' premises.
3. Recovery of expenses in connection w1th unauthorlzed

taking of sewage service (billing for service shall’
be included in the appropriate sewage revenue account.)
4. Profit on the sale of materials and supplies not
' ordinarily purchased for resale.
5. Physical inspection of service sewer connections
- other than those connections made by the company.

Sy
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OPERATIONS & MAINTENANCE EXPENSE ACCOUNTS

1. Operation Expenses

700. Supervision and Engineering

701. Labor and Expenses

- 702. Rents s

"703. " Fuel and Power Purchased for PumOLng and Treatment
o {(This 1ncludes aeratlon)

704. Chemicals

705. Mlscellaneous Supplles and Expenses

2. - Maintenance Expenses

710. Supervision and pnglneerlng

711. Maintenance of Structures and Improvenents
712. Maintenance of Collecting Sewer System
713. Maintenance of Pumping System '

714. Maintenance of Treatment and Dlsposal Plant
715. Maintenance of Other Plant Facilities '

3. Customer Account Expenses
Operation:'

901. Supervision :
902. Meter Reading Expenses and Flat Rate Inspectlons'
903. Customer Records and Collection Expenses

904. Uncollectible Accounts

905. Mlscellaneous Customer Accountlng Exoenses

4. Customer Service Expenses

907. Customer Service and Information Expenses

T, .

5. 'Sales Promotion Expenses.

1 910. Sales Promotion Expenses. : . : :
914. Revenue from Merchandising, Jobbing, and Contract Work '
915. Costs and Expenses of Merchandising, Jobbing, -and .Contract Work
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OPERATIONS & MAINTENAMNCE EXPENSE ACCOUNTS .

- 6. Administrative and General Expenses

1 920. Admlﬁlstratlve and Generel Salaries

921. Office Supplies and Other Expenses

923. Outside Services Employed

924. Insurance Expense

926. Employee Pensions and Benefits

928. Regulatory Commission Expense

.929. Transportation Expenses

930. . Miscellaneous General Expense
. 931. Rents :
_Maintenanee:

932. Maintenance of General Plant
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OPERATIONS & MAINTENANCE EXPENSE ACCOUNTS

1. Operation Expenses

700. Supervision and Engineering

This account shall include the cost of labor and expenses

110

incurred in the general supervision and direction of all operations
of sewer Ffacilities. (See Operating Expense Instruction 1.)

701. Labor and Expenses

This account shall include the cost of labor, materials
used. and expenses incurred in the operation of all . sewer fa0111t1es.

ALY Collectlon System Items

Labor: 

W N
L]

~Supervision of operating matters:

Routine inspection of facilities N
Keeping records and preparing reports

Routine cleaning, and flushing of mains,
sewers, manholes, lampholes, etc.

Materials and Expenses:

W oo~y WU

10.
11.

Tool and eqguipment expense

Utility service ;

Cost of flushing waker

Transportation .
Operating suoplles, such as lubricants,
waste, etc. :
Records and report forms

Meals and incidental expenses

- B. Punping System ~ Items ™.

Labor:

Direct supervision of pumping operations.
Operating pumos, turbines, and engines.
Operating condensers, circulating water systems,
and other auxiliary apparatus.

Operating lubrication and oil control systems,
including - o0il purification.

Operating control and protective equlpment.
Operating valves to point where sewage enters
the sewage treatment or collection system.
Keeping ‘plant log and records and preoarlng

reports oF operation.
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Testing, checking and adjusting meters, guages
and other instruments, controls, etc,, in the
pumping plant. ‘

Cleaning pumping:equipment when not 1nc1dental
to maintenance work

Materials and Expenses (other than power purchased) :

10. - Lubricants, waste, gaskets, etc.
11. Transportation '
-12. Meals and incidental expenses
C. Treatment System - Items.
Laboxr:
1. Superv1srng treatment and dlsposal operatlons.
2. Applying chemicals. .
3.  Cleaning basins, flumes, screens,,and»appurtenances.
4,  Operating filters. !
5. Removing ice. :
6. Removing sediment and sludge.
7. Cleaning and washing filters.
8. ‘Operating chlorinator.
9. Testing and analyzing.
10. PFilling and operating chemlcal feeders.
11. Operating incinerator.
12. Operating sludge and sedlment dlsoosal oqulpment
13. <Cleaning sludge drying beds.
14.  Operating sludge treating equlpment.
15. Changing flow charts.
16. Cleaning of other plant equlpment when not incidental
' . to maintenance work.
17.  ZKeeping treatment plant logs and Dreparlng reports on

~plant ooeratlons.

Materials and Expenses:

18.

19.
20.
21.
22.
23.
24,

25.

Charts and log sheets.

Lubricants, waste, etc.

Shop and laboratory expenses.

Transportation.

Inspection fees. :

Operating permit fees.- :

Meals, traveling, and incidental expenses. .

Lease or rental costs of transportation equipment .

used to transport sludge.
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used,
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OPERATIONS & MAINTENANCE EXPENSE,ACCOUNTSi

~Rents

ThlS account shall include all rents of property of others
occupied, or operated in connection with the sewage system.

(See Operating Expense Instructlon 2).

703.

Fuel and PoWer“Purchased for Pumping and Treatment

A. TFuel and Power Purchased for Pumping

1. This account shall include'the cost of fuel or
power purchased, used directly in operation of
DUmps. :

2. This account shall also include the cost of power
transferred to sewer pumping operations from other
departments under joint facility arrangements.

3. The cost of fuel shall be charged initially to

, appropriate fuel accounts carried under Account
150, Materials and Supplies, and cleared to this
“account on the basis of the fuel used.

ITEMS
1. Diesel fuel
2. . Electric Power -
. B. Fuel or Power for Sewage Treatment and Pumping
This account shall include the cost of electric power

and the cost of fuel purchased for use in operation of.
pumping and other equlnment msed in the sewage treatment

.process.

ITEMS
1. Electric Power v '
2. Diesel fuel ' ' )
3. Gasoline S
4

. Liquefied propane gas
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OPERATIONS & MAINTENANCE EXPEWSE ACCOUNTS

C.  Fuel or Power f@rbother Sewer Facilities

This account shall include the cost of electric
power and the cost of fuel purchased for use in the
sewer system not provided for elsewhere, such as fuel
or power purchased for aeriation lagoons. '

704, Chemicals

This account shall include the cost of all chemicals
used in the treatment and disposal of sewage. Include also the’
entire cost of any chemicals manufactured by the utility.

ITEMS

Activated carbon.
Caustic soda.
Chlorine.

Copper sulphate.

Deodorant. .

Enzymes.

Ferric chloride. _
" High test hypochlorite.
- Iron sulphate.

11. Poly electrolytes.
12. Soda ash. -
13. Sulphate of-alumina.
14. Sulphoric acid.

15. Chlorine.

16. Ozone.

17. Other chemicals.

O 0~ OV U W N
]

705. Miscellaneous Supplies and Expéﬁses

This account shall include the cost of labor, materials
used and expenses incurred in the operation of sewer facilities.

A. Collection System —'Supplies and Expenses
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ITEMS
Labor:
1. General clerical and stenographic work.
. 2. Preparing maps. ‘

Materials and Expenses:

3. Flrst aid supmlles and safety equlpment.

4., " Map record supplies.

5. Miscellaneous office suoolles and exmenses, Drlntlng
and stationery. :

6. Utility service

"B. Puriping System - Supplies and Expenses
I TEMS
Labor:
i 1. General clerical and stenographic work.
2. Guarding and patrolling plant and yard
3. Building service. )
4. Care of grounds 1nclud1ng snow removal, cutting

grass, etc.
‘5. -Miscellaneous labor.

Materials and Expenses:

6. General' operating supplies, such as tools, gaskets,
packing waste, guagewglasses, hose, 1nd1cat1ng
lamps, record and report forms, etc.

7. First aid supplies and safety equipment.

8.. Building service supplies.

9.. Utility service. ’

0.  Miscellaneous office supplles and expenses, Drlntlng

_ and stationery.

11. Transportation. :

12. Meals and incidental expenses

.13. Research and developmental expenses.

C. Treatment and Disposal - Supplies and Expenses




115

QPERATIONS & MAINTENANCE EXPENSE ACCOUNTS

I TE M.S

1. General clerical. and stenograohlc work.
2. Guarding and Datrolllng
3. Building service. -

4.. Care of grounds including snow removal
cutting grass, etc..

‘5. Miscellaneous labor. -
Materials and Expenses:

General operating supplies.

First aid supplies and safety equipment.
‘Building service supplies.

Miscellaneous office supovlies and exoenses,

. printing and stationery.

10.  Transportation, meals, and 1n01dental exoenses,

W~

®

2. Maintenance Ixpenses

710.  Supervision and Engineering

This account shall include the cost of labor and expenses

incurred in the general supervision and direction of the maintenance

of the sewer system (See Operating Expense Instruction 1.)

711. Structures and Improvements

_ This account shall include the cost of labor, materials
used and expenses incurred in the maintenance of structures and
improvements, the original cost of whlch is includable in Account
311, Structures and Improvements, and "of similar property leased
fron others. (See Operatlng Expense Instructlon l )

712. Dalneenauce of Follectlon Sewer System

This account shall-lncluae the cost of labor, material
used, and expenses incurred in the maintenance of sewers, the
original cost of which is includable in Account 352, Collection
Sewers, and of similar Oroperty leased from others. (See Operating-

Expense Instruction 1.)
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P R : Note When a main or ‘sewer is changed in glade or is
' frelocated -the original . installed cost of ‘the main or sewer shall
be credited to utility plant and charged to the accunulated provision
for depreciation. The. orlglnal material cost of the main or sewer
shall then be credited to the accumulated orovision for depreciation
and charqed to utlllty plant together with the current installation
cost of placing the main or sewer at the new level. or ~location. The
_ excess of the actual removal and relocation costs of the job over:
the amount of installation costs includable in utility plant as
~aforesaid shall -be considered in detevmlnlng the a1nual provision
" for depreciation.. '

" 713. Maintenance of Pumping System

‘This account shall include the cost of labor, materials
"used and expenses incurred in the maintenance of pumping eguipment,
the original cost of which is includable in Account 362, Receiving
‘Wells, 363A, Electric Pump Equipment, 363B Diesel Pumping Equipment,
and 363C, Other Pumping Eouipment, and of similar ecuipment leased .
from others, and any general or other plant the maintenance of which
is a551gnable to the pumping function and is not Drov1ded for else—
where.

714. Maintenance of Treatment and Disposal Plant

This account shall include the cost of labor, materials
used and expenses incurred in the maintehance of sewage treatment
and disposal plant, the original cost of which is includable in
Account 373, Treatment and Disposal Equipnment, Account 374, Plant
Sewers, and Account 375, OQutfall Sewer Line. :

715. Maintenance of Other Plant Fa01lltles

This account shall include the .cost of labor, materials and
s exnenses incurred in the maintenance of other plant facilities not
provided for elsewhere, such as maintenance of services to customers,
flow measurlng devices, etc.
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3. Customer Accounts Expenses
Operation:
'901. . Supervision

This account shall include the cost of labor and expenses.
incurred in the general direction and supervision of customer
accounting and collecting activities. Direct supervision of a
specific activity shall be charged to Account 902, Meter Reading
Expenses, no flat rate inspections, or Account 903, Customer
Records and Collection Expenses, as appropriate. (See Operating
Expense Instructlon 1.) ' S

902. Meter,Reading Expenses and Flat Rate'Inspections

This account shall include the cost of labor, materials
used, and expenses incurred in reading customer meters, and deter-
mining consumption when performed by employees engaged in reading
meters. This account shall also include any cost involved in
maklng flap ‘rate inspections.

ITEMS
Labor:

1. Addre551ng forms for obtalnlng meter readlngs by
' mail.
2. . Changing and collectlng meter charts used for

‘ ~ billing purposes.

§ . 3. Checking seals, etc., when oerformed by meter

‘ ‘ readers and the work represents a minor activity
incidental to regular meter reading routine.

‘4. Reading meters for billing purposes. Exclude
charges to Account 903, Customer Records and’
‘Collection Expenses, as applicable, the cost of
obtaining meter readings, first and final, if
incidental to the operation of-removing or
resetting, sealing or locking, and disconnecting
or reconnecting meters.

5. Computing consumption from meter reader's book or
from reports by ma;l when done by employees
engaged in reading meters. -

6. Collecting from prepayment meters when 1n01dental
to meter reading.
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7. Maintaining record of customers' keys. -
8. Computing estimated or average consumption when.
performed by employees engaged in reading meters.

‘Materials and Expenses:

.9. - Badges, lamps, and uniforms. _
10. Meter books and binders and forms for recording
readings, but not the cost of preparation.
11., Postage and supplles used in obtalnlng meter
© readings by mail. - |
12. Transportatron,'meals, and incidental expenses.

903.. Customer Records and Colleetion Expenses

ThlS account shall include the cost of labor, materlals

,,used and expenses incurred in work on customer applications,
. contracts, orders, credit 1nvest1gatlons, bllllng and accounting,

collections and complalnts.-

I TEMS
Labor{

1. Receiving, preparing, recording, and handling routine
orders for service, disconnections, transfers, or
meter tests initiated by the customers, excluding the
cost of carrying out such orders, which is chargeable
~to the account appropriate for the work called for by
'such orders. , :

2. Investigations of customers' credit and keeping of
records pertaining thereto, including records of

- uncollectible accounts written off.

3. Receiving, refunding, ‘or applying customer ‘deposits

' and maintaining customer deposit, line exten51on, and
other miscellaneous records.

4. Checking consumption shown by meter readers reports
where incidental to preparation of billing data.
5.  Prepdring address plates and addre551ng bills and

delinguent notices.

Preparing billing data. :

Operating billing and bookkeeplng machines. :
Verifying billing records with contracts or rate schedules.

- Preparing bills for delivery and malllng or delivering
bills.

Weoo 1o

.
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10.

11i.
12.

13.
14.

15.

16.

17.

is8.

19.
20.

Materials and Expenses:

21.
22.
23.
24,

25.,
26.

27.

28.

29.
30.

Collecting revenues, including collection from v
prepayment meters unless -incidental to meter readlng'
operations.

Balancing collections, preparlng ‘collections for
deposit, and preparing cash reports.

Posting collections and other credits or charges to
customer accounts and extending unpaid balances.
Balancing customer accounts and controls.

Preparing, mailing, or delivering dellnquent notices
and preparing reports of delinguent accounts.

Final meter reading of delinquent accounts when done

by collectors incidental to regular activities.
Discennecting .and reconnectlng service because of
nonpayment of bills.,.

" Receiving, recording, and handllng of 1nqu1r1es, com-

plaints, and requests for investigations from customers,
including preparation of necessary orders, but excluding
the cost of carrying out such orders, which is chargeable
to the account appropriate for the work called for by
such orders. :

Statistical and tabulating work on customer accounts

and revenues, but not including special analysis for
sales department, rate department, or other general
purposes, unless incidental, to regular customer account-

'~ ing routines.

Preparing and perlodlcally rewriting meter. readlng sheets.
Determining consumption and computing estimated average
consumption when performed by employees other than those
engaged in readlng meters, : '

Address plates and supplies.

Cash overages. .and shortages..

Commissions or fees to others for collectlnq°
Payments to credit organizations for 1nvest1gatlons
and reports.

Postage° :

Transportation eXDenses, including transportatlon of

customer bills and meter books under centrallzed bllllng
procedure.

Transportation, meals, and lnCldental expenses.-

-Bank charges, exchange, and other fees for cash and

depositing customers' checks.

Forms for recording orders for serv1ces, removals, etc.
Rent of mechanical equlpment,, '
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904. Uhcollectible Accounts:

This account shall be charged w1th amounts sufficient to’ »
provide for losses from uncollectible utility revenues. Concurrent
credits shall be made to account 144, Accumulated Provision for
Uncollectible Accounts — Cr. Losses from uncollectible accounts

‘shall be charged to Account 144.

905} Mlscellaneous Customer Accounts Expenses

This account shall include the cost of labor, materlals

" used, and expenses lncurred not prov1ded for in other accounts.

Labor:

1. General clerical and stenographic work.
2. Miscellaneous labor.

Materials and Expenses:
3. Communication service. '
4., Miscellaneous office supplies and expenses and

~stationery and printing other than those spec1f1callyv
. prov1ded for in Accounts 902 and 903

4. Customer Service Expenses

Operatlon.,

" 907. Customer Serv1ce and Informatlon Exoensesf

_ Thls account'shall 1nclude the cost of supervision, labor,
and expenses incurred in customer service and informational.

~activities, the purpose of which is to encourage safe and effi-

cient use of the utility's service, to promote conservation of
the utility's service, and to assist present customers in answer-
ing spec1f1c ingquiries as to the proper and economic use. of the

utility's service and the customer's equlpment utlllZlng the

service.




121

OPERATIONS &lMAINTENANCE-EXPENSEvACCOUNTS

 ‘5. Sales Promotion Expenses
Operation:
910. sSales Promotion Expenses

" This account shall include the cost of labor and expenses
incurred in sales promotion activities, except merchandising,- the
object of which is to promote or retain the use of utlllty services.
by present or: Drospectlve customers. :

914. Revenues from Merchandising, Jobbing, and Contract Work

915. Costs and Exoenses of Merchandlslng, Jobbing, and Contract
' Work : ‘ .

‘A. These accounts shall include, respectlvely, all.revenues
derived from the sale of merchandise and jobbing or contract work,
vincluding any profit or commission accruing to the utility on jobblng
work performed by it as an agent under contracts whereby it does
jobbing work for another for a stipulated oroflt or commission and
all expenses lncurred in. such act1v1t1es.

B. Records in support of these accounts shall be so kept as
to permit ready summarization of revenues, costs and. expenses by such
major 1tems as are feasible. :

~ Note A: Revenues and expenses of merchandlslng, jobblng, and .
contract work shall be reported in this account, if-a state regulatory
body having jurisdiction over the utility requires such income to be .
reported as an operating expense item; but the revenues and expenses
shall be reported in Accounts 415 and 416 if -such regulatory body
reguires such income to be reported as nonoperating income. In the
absence of a reguirement by a state regulatory body;, the utility may
use these accounts or Accounts 415 and 416 as its optlon, in which
case the practlce of the utility must- be consistent. '

: vNote B: Related operating ‘taxes shall be recorded in Account
408.1, Taxes Other Than Income Taxes, Utility Operating Income and
Income Taxes shall be recorded in Account 409, l Income Taxes_Ut;lity
Operatlng Income. ' :
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H
=

EMS
Account 914.

1. Revenues from sale of plplng, other jobbing or contract

work. .
2. Revenues from installing all customer owned property not‘
© ° included herein. o
3f Discounts and allowances made 1n settlement of bills for

jobbing and contract work.

|

|

1 ' © Account 915.

j | Labor:

[ 1. installing Diping, or other property work, on a jobbing
or contract basis.

2. Receilving and handling customers orders for jobbing

~ sexvices. '

3. Bookkeeping and other clerical work ‘in connectlon with .
jobbing or contract work. :

4. Supervising jobbing ‘and contract work.

Materials and Expenses:

5. Cost of merchandlse sold and materlals used in jobblng and
contract work.

6. Stores expense on merchandlse and jobblng materlals and
supplies.

7. Utility service.
8

. Depreciation on equlpment used orlmarlly for jobblng and
" ~contract work.

9. Transportation expense. Lo

10. Rent of equipment used orlmarlly for jobblng and contract
- work.

11. Statlonery and office supolles and expense.

12. Losses from uncollectible jobbing and contract. work

accounts. ,
13. Tool expenses.
14. Shop expenses.

15. Power operated equipment expenses.
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6. Administrative and General Expenses

Operation:

920. - Administrative and General Salaries

‘A. This account shall- include the compensation (salaries,
bonuses, and other consideration for services, but not including
director's fees) of officers; executives, and other employees of

| . the . utility properly chargeable to utility operations and not
? chargeable dlrectly to partlcular operatlng function.

B. This account may be’ subdivided in accordance with a
cla351flcatlon appropriate to the departmental or other’ functional
organlzatlon of the_utlllty.

921. Office Supplies and Other Expenses

A. This account shall include office supplles and othe
expenses incurred in connection with the general admlnlstratlon
of the utility's operations which are assignable to specific
administrative or general departments and are not specifically
provided for in other accounts. This includes. the expenses of the
various administrative and general departments, the salaries and
wages of which are includable in account 920. :

classification appropriate to the departmental or other functlonal
organlzatlon of the utlllty

Note: Office expenses which are clearly appllcable to any
group of operating expenses other than the administrative and general
~group 'shall be included in the appropriate account in each functional
group. Further,; general expenses which apply to the utility as a.
"whole rather than to a particular administrative function shall be
included in Account 930, Miscellaneous General Expenses.

}
|
|
\
|
|
|
|
\
i
', _ o . B. This account may be subdiwvided in accordance with
\
|
|
|
|

I T-E M 8
1. Automobile service, including charges through clearing
accounts. :
2. Bank messenger and service charges.
3. Books, periodicals, bulletins -and subscriptions to

newspapers, newsletters, tax services, etc.

il
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4, Bulldlng service expenses for customer’ accounts sales,
and administrative and general purposes.
5. .  Communication service. _
6. Cost of. individual items of office equipment. used by

~general departments which are of small value or short
life. : .

7. Membership fees and dues in trade, technical, and,
professional associations paid by utility for emplovees.
(Company memberships are includable in Account Q30 )

8. Office supplies and expenses. ,
9. Payment of court costs, witness fees, and other expenses
of legal department. ] ’
10. Postage, printing, and statlonery

'11.  Meals, traveling, and incidental expenses.

923. Outside Services Employed

A. This account shall include the fees and expenses of
professional consultants and others for general services which are
not applicable to a particular operating function nor to other’
accounts. It shall include also the pay and expenses of persons
engaged for a special or temporary administrative or general purpose
in circumstances where the person so engaged is not con51dered as an
employee of the utility.

B. .This account shall be SO malntalned as to _pernit ready
summarlzatlon accordlng to the nature of service and the person
furnishing the same. - e

I TEMS

1. Fees, pay, and expenses of accountants and auditors,
actuaries, appraisers, attorneys, engineering consultant,.
management consultants,wnegotlators, public relations
counsel, tax consultants, etc.

2. Supervision fees and expenses paid under contracts for

B general management services.

Note: Do not 1nclude 1nspectlon and brokerage fees and
. commissions chargeable to other accounts or fees and expenses in

connection with security issues which are includable in the expenses
of issuing securltles.
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924. Insurance Expense

A. ThlS account shall 1nclude the cost of insurance

or reserve accruals to protect the utility against injuries
-and damage claims of employees or others, losses of such

character not. covered by insurance, and expenses incurred in

-settlement of injuries and damage claims. It shall also

include the cost of labor and related supplies and. ekpenses
incurred 1n 1njur1es and damages act1v1t1es.

B. Reimbursements from insurance companies or others

for expenses charged hereto on account of injuries and damages -

and insurance leldends or . refunds shall be credited to thlS
account :

"I TEMS

1. Premiums payable to insurance companies for pro-
tection against claims from injuries and damages
by employees or others, such as public liability,
property damage, casualty, employee liability, etc.,
' and amounts credited to Account 262, Injuries and
Damages Reserve, for similar protection.
2. Losses not covered by insurance or reserve accruals
- on account of injuries or deaths to employees: or
others and damages to the property of others.
3. Fees and expenses of claim investigators.

4. Payment of awards to claimants for court costs and
attorneys’' services.
‘5. Medical and hospital service and expenses for

"employees as a result of occupational 1n]ur1es; or
resulting from claims of others.

' 6. Compensation payments under workmen's compensatlon
‘laws.
7. Compensation paid while anaoac1tated as - a result of
occupational injuries. (See Note A)
8. Cost of safety, accident prevention and 51m11ar

,educatlonal act1v1t1es.

(Note A: Payments to or in behalf of emnloyees for
accident or death benefits, hospital expenses, medical supplles,

or for salaries while incapacitated for service on or leave. of

absence beyond periods normally allowed, when not the result of
occupational injuries, shall be charged to Account 926, Employee
Pensions and Benefits.. (See -also Note B of Account 926.))
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(Note B: The cost of injuries and. damages Or reserve accruals

: capltallzed shall be charged to construction directly or by transfer

to constructlon work orders from thlS account. )

7. Expenses in connectlon with educatlonal and recreatlonal
. activities for the beneflt of employees. ~

Note A: - The cost of labor and related supplles and exoenses
of administrative and general employees who are only 1nc1dentally
engaged in employee pension and benefit activities may be lncluded in
Accounts 920 and 921, as approprlate,

Note B: Salaries paid to emoloyees durlng perlods of non-
occupational sickness may be charged to the appropriate labor account
rather than to employee. benefits. :

928. ‘Regulatory_éommission Expenses’

A. This account shall include all expenses'(exceot pay of

-regqular employees only incidentally engaged in such work) vroverly

includable in utility operating expenses, incurred by the utility:
in connection with formal cases before regulatory commission, OI -

- other regulatory bodies, or cases in which such a body is a party,

including payments made to a regulatory commission for fees

. assessed against. the utility. for pay and expenses of such comm1551on,
-'its officers, -agents, and employees.

3

B. Amounts of regulatory commission expenses which by
approval or direction of the Commission are to be spread over future

- periods, shall be charged to Account 183, Other Deferred Debits, and
amortized by charges to thlS account.

C. The Utlllty shall be orepared to report the cost of each

formal case. AN

ITEMS
1. Salarles, fees retainers, .and expenses of counsel,

' sollc1tors,,attorneys, accountants, engineers, clerks,
‘attendants, witnesses, and others engaged in the pro-
secution of, or defense against petitions or complaints
presented to regulatory bodies or in the valuation of
property owned or used by the utility in connectlon w1th
such cases.

2. Office supplies and expenses, payments to public sexvice
' or other regulatory commissions, stationery and prlntlng,
traveling expenses, and other expenses incurred dlrectly

in connection with formal cases before regulatory
commissions.
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Note A: Exclude from this account and include in other
approprlate operating expense accounts, expenses incurred in the
improvement of service, additional inspection, or, renderlng reports
which are made necessary by the. rules and regulatlons, or orders, '

of requlatory bodles.

Note B: Do not include in this account amounts lncludable
in Account 302, Franchises and Consents, Account 181, Unamortized.
Debt Discount and Expense, oxr Account 214 Capltal Stock Expense.

(Note C: Exclude herefrom the tlme and expenses of
employees (except those engaged in injuries and damages activities)
spent in attendance at safety and accident prevention educational
meetings, if occurring during the regular work period.) ‘ B

(Note D: The cost of labor and related supplies and

~expenses of administrative and general employees who are only in- -

cidentally engaged in injuries and damages activities may be included
in Accounts 920 and 921, as appropriate.) , o

926, Employee Pensions and Benefits

A. ThlS account shall 1nclude pensions paid to or on behalf

‘-of retired emoloyees, or accruals to provide for vensions, or payments

for the purchaseof annuities for the purpose, when the utility has
definitely by contract, committed itself to a pension plan under
which the pensions funds are irrevocably devoted to pension purposes,
and payments = for employee accident, sickness, hospital, and death
benefits, or insurance therefor. Include, also expenses incurred in
medical, educational, or recreational activities for the benefit of
employees and admlnlstratlve expenses in connection w1th employee
pens1ons and benefits. ' ‘ -

B. The utility shall maintain a complete record of accruals

" or payments for pensions and be prepared ‘to furnish full information

to the Commission of the plan under which it has created or pProposes
to create a pvension fund and a copy of the declaration of trust or
resolution under which the pension plan is established.

C. There shall be credited to this account the portion of
pension and benefits expenses which is applicable to nonutility
operations or which is charged to construction unless such amounts
are distributed directly to the accounts involved and. are not

included herein in the flrst 1nstance
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D. Records. in support of this account shall be so kept that
the total pensions expense, the total benefits expense, the administra-
. tive expenses included herein,.and the amounts of pensions and benefits
expenses transferred to construction or. other accounts will be readlly
avallable.

I TEMS
1. Payment of pensions under a nonaccrual or nonfunded ba51s.
2. Accruals for or payments to pension funds or to insurance
companies for pension purposes. o _
3. Group-and life insurance premlums (credit'dividends
- received). :
4. Payments for medical and hospital services and expenses of
“employees when not the result of occupational injuries.
5. Payments for accident, sickness, hospital, and death
~ benefits or insurance.
6.. Payments to employees 1ncapac1tated for- service or on leave

of absence beyond normally allowed, when mot the result of
.occuoatlonal 1njur1es,<or in excess of statutory awards.

929. Transportation Expenses

A. This account shall include the cost of operating and
maintaining automobiles, trucks, or other transportation facilities,
and the amount of depreciation expense on transportation equipment
applicablé to the accounting period. . This account shall not.include
transportation costs incurred in connectlon with construction- work
Such charges shall be 1ncluded .Ain the costs of. constructlon.

B. . If the utility so elects, this account may be used as a
‘clearing account and all transportation costs may be charged hereto
and distributed from this account to operating expenses, utility plant
or other accounts on a basis which will eguitably apportion the trans-
portation expenses according to the.use of the equipment.

I TEMS

. Depreciation of transportation equipment.
-Insurance on transportation equipment.
"Licénse fees for vehicles and drivers.
‘Rents for equipment or garages.
Repairs of transportation equipment. - "
. Supplies, such as gas, o0il, tires, tubes, grease, etc.

OV UL B W N
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930. Miscellaneous_@eneral,Expenses
A. This account shall include the cost of labor and
expenses incurred in connection with theé general management
of the utility not provided for elsewhere.
I TEMS

Labor:

1. Miscellaneous labor not eléewhere'provided for.

p

Expenses:

2. Industry association dues for company membership.

3. Contributions for conventlons and meeting of the
industry.

4. Communication service not chargeable to other
accounts.

5.. Trustee, registrar, and transfer agent fees and
expenses. . . , . ‘

6. Stockholders meetlng expenses.

. 7. Dividend and other financial notices..
8. Printing and malllng dividend checks.
9. Directors' fees and expenses.

0

g | 10. Publishing and dlstrlbutlng annual reDorts to
- stockholders.
11.  Public notices of- flnanc1al operating, and ‘other

data requlred by regulatory statutes, not including,
however, notices requlred in connection with
-security issue or acquisition of property. ,
12. Write-off of expenditures for preliminary survey
’ investigation charges, relative to projects which
. have been abandoned (See Account 183.)
13.  Franchise Requirements.

a) This account shall in¢lude payments to municipal
or other governmental authorities, and the cost of materials,
supplies, and services furnished such authorities without
reimbursement in compliance with franchise, ordinance, or
similar requirements; provided, however, that the utility
may charge to this account at regular tariff rates, instead
cf ecost,; utility service furnished w1thout charge under_‘
prov151ons of franchise. .
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b) bThe account shall be maintained so as to readily reflect
the amounts of cash outlays, utility service suoolled w1thout charge,
and other 1tems furnlshed without charge.

Note 1: Franchise taxes shall not be charged to thls account,
but to Account 408 Taxes Other Than Income Taxes.

Note 2: Any amount - pald as 1n1t1al con51deratlon for a fran-
‘chise running for more than one year shall .be charged to Account 302,
. Franchises and Consents. ~

'B. This account shall also include the Cost.and'expenses,‘
related to institutional or goodwill advertising.

1. This account shall include the cost of labor, materials
used and expenses incurred in advertising and related activities

. which by their content or presentation clearly indicate that they

serve only to improve the image of the utility itself or the area or .
«communlty it serves. o ’

2. Entries relating to 1nst1tutlonal or goodw1ll advertising
“included in this account shall contain or refer to supporting docu-
ments which identify the specific advertising message. If references
are used, copies or scripts of the advertlslng message shall be
readily available. :

I TEM S‘
Labor:.
1. Superv151on of 1nst1tutlonal or goodw1ll advertising
activities. '
2. Preparing advertising material for newspapers, periodicals,

billboards, etc., and preparing or conducting motion
pictures, radio and television programs.

3. 'Preparing booklets, bulletlns, etc., used in dlrect mall
. advertising.
4. Preparing window  and other dlsplays.
5. Clerical and stenographic work. e - : .
6. Investigating advertising agencies and media and conductlng

negotiations in connection with the Dlacement and subject
matter of advertlslng
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Materialé and Expenses:

7. Advertising,in newspapers,.periodicalé,.billboards,
radio;  etc.

8. Advertising matter such as pOSters, bulletlns,
booklets, and related items. '

9. Fees and expenses of advertlslng agencies and
commercial artists. . :

10. Postage on direct mail advertlslng o
11. Printing of booklets, dodgers, -bulletins, etc.

~12. Supplies and expenses in preparlna advertising
materials.
13. Office supplies and expenses.

Below are examples of the advertising includable in this

14. Pronouncements Drlmarlly lauding the utllly or the
. area or community is serves.
15. Advertising activities tc inform ‘the public of the

utility’'s consciousness of, or involvement in, health,
safety, conservation, or environmental programs. ’
16, Advertising activities to inform the public of the
o utility's participation in programs to improve the
economic condition of the area or community it serves.
17. Advertising activities to inform the nublic of the -
' utility's role of good c1tlzensh10 in the area or
community it serves.
18. Information and routine data supplled by the uulllty
to local governments,. planning agencies, civic groups,
_businesses, and the general public which is not includa-
ble in Account 970, Customer Service and Information -
Expenses. ' : ‘ '

S 931.. Rents C - C f%g

This account shall include rents properly includable in
utlllty operating expenses for the property of others used, occuOLed

- or operated in connection with the customer accounts, sales and

general and administrative functions of the utility. (See Operating
hxpense Instructlon 2.)

932. ‘Maintenance of General Plant

A. This account shall include the cost assignable to customer
accounts, sales and administrative and general functions of labor,
materials used, and expenses incurred in the maintenance of property,

a1

-
e
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“the original cost of whlch is 1ncludable in Account 311, Structures
and Improvements, Account 391, Office Furniture and Egquipment,
-Account 393(E) Communication Eguipment, and (F) Miscellaneous
Equipment, and of similar property leased from others. Include
also, the cost of repairing ‘for reuse materlals which previously
were included in those accounts. (See Operating Exnense Instruc—

" tion 1. )

B.\VMaintenance»éxpensés on office furniture and equivment
used elsewhere than in genéral, commercial, and sales offices shall
- be charged to the following accounts:

Collection - Account 712
- Pumping - Account 713

Treatment and Disposal - Account 714

Merchandise and Jobbing - Account 416 :
"Garages, Shops, etc. - Approprlate clearing account, if used.

Note: Malntenance of plant included in other general
equipment accounts shall be included herein unless charged to clearlng
“accounts or to the particular functional maintenance expense account
1nd1cated by the use’ of the equlpment.
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